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RULES  AND  REGULATIONS 


Title  41 — Public  Contracts  and  Property 
Management 

CHAPTER  101— FEDERAL  PROPERTY 
MANAGEMENT  REGULATIONS 

SUBCHAPTER  G— TRANSPORTATION  AND 
MOTOR  VEHICLES 

(FPMB  Arndt.  0-43] 

PART  101-41— TRANSPORTATION 
DOCUMENTATION  AND  AUDIT 

Audit  of  Payments  for  Transportation 
Services  Furnished  for  the  Account  of 
the  United  States 


Accordingly.  Part  101-41  Is  added  as  follows: 


PART  101-41— TRANSPORTATION  DOCUMENTATION  AND  AUDIT 


101-41.000 

101-41.001 

101-41.002 

101-41.003 

101-41.004 

101-41.005 


Scope  of  part. 

Applicability  of  part. 

Definitions. 

Exceptions  to  regulations. 

Agency  implementation. 

Forms. 

Subpart  101-41.1  General 


101-41.100 

101-41.101 

101-41.103 


Scope  of  subpart. 

Examination  of  payments,  settlement  of  claims,  and  review  of  require¬ 
ments. 

OSA  responsibilities  and  functions. 


AGENCY:  General  Services  Administra¬ 
tion. 

ACTION:  Pinal  rule. 

SUMMARY:  TTils  rule  establishes  poli¬ 
cies  and  procedures  governing  the  audit 
of  paymmts  for  domestic  and  foreign 
freight  and  passenger  transportation 
services  furnished  for  the  account  of  the 
United  States.  It  is  necessary  to  Issue 
this  rule  in  GSA’s  regulations  because  the 
responsibility  for  auditing  these  pay¬ 
ments  was  transferred  from  the  General 
Accounting  OfiBce  (GAO)  to  GSA.  This 
rule  is  Intended  to  provide  uniform  pro¬ 
cedures  for  all  affected  agencies. 

EFFECTIVE  DATE:  July  1,  1977. 

FOR  FURTHER  INFORMATION  CON¬ 
TACT: 

Mr.  William  F.  McDade,  Jr.,  Special 
Assistant  to  the  Deputy  Assistant  Com¬ 
missioner  for  Transportation  Audits 
(202-275-5468) . 

SUPPLEMENTARY  INFORMATION: 
The  General  Accounting  OfBce  Act  of 
1974  (Pub.  L.  93-604)  transferred  fr(»n 
the  Comptroller  General  of  the  United 
States  to  the  Administrator  of  General 
Services  authority  for  the  audit  and  ad¬ 
justment  of  payments  to  carriers  and 
forwarders  furnishing  transportation 
services  for  the  account  of  the  United 
States.  The  GAO  rules  formerly  were 
codified  In  4  CFR  Subchapter  D — ^Trans¬ 
portation.  FPMR  Temporary  Regiilatlon 
G-23,  dated  October  9.  1975  (40  FR 
47942) ,  which  Is  superseded  by  this  reg¬ 
ulation,  provided  continuity  of  legal  rela¬ 
tionships  between  Government  agencies 
and  carriers  pending  codification  In  the 
GSA  permanoit  regulations.  Three  re¬ 
sponses  were  received  subsequent  to  pub¬ 
lication  of  the  temporary  regulation.  The 
recommendations  contained  in  those  re¬ 
sponses  suggested  either  clarification  of 
existing  language  or  additional  language 
to  provide  for  certain  exigencies  not  pro¬ 
vided  for  In  the  temporary  regulation. 
It  was  determined  that  most  of  the  rec¬ 
ommendations  had  validity  and  appro¬ 
priate  changes  to  the  permanent  regula¬ 
tion  were  warranted. 


SHbpait  101-41.2 — PatMfiger  Transportation  Sorvicos  FMrnlalMS  for  tba  Account  of  the  United  States 


101-41.200 

101-41.201 

101-41^02 

101-41.202-1 

101-41.202-3 

101-41.202-3 

101-41  ii02-4 

101-41.202-3 

101-41303 

101-41303-1 

101-41303-3 

101-41303-3 

101-41303-4 

101-41303-6 

101-41303-3 

101-41304 

101-41304-1 

101-41304-3 

101-41304-3 

101-41304-4 

101-41305 

101-41306-1 

101-41305-3 

101-41306 

101-41307 

101-41307-1 

101-41307-3 

101-41307-3 

101-41307-4 

101-41308 

101-41308-1 

101-41.208-3 

101-41308-3 

101-41308-4 

101-41308-6 

101-41308-6 

101-41308-7 

101-41309 

101-41309-1 

101-41309-3 

101-41309-3 

101-41 309-i 

101-41310 

101-41310-1 

101-41310-3 

101-41310-3 

101-41310-4 

101-41310-6 

101-41310-3 

101-41311 

101-41311-1 

101-41311-3 

101-41311-3 

101-41311-4 

101-41311-6 

101-41312 


Scope  and  applicability  of  subpart.' 

(Reserved] 

Standard  forms  relating  to  passenger  transportation. 

SF  1169,  UE.  Oovenunent  Transportation  Bequest. 

SF  1170,  Redemption  of  Unused  Tickets. 

SF  1113,  Public  Voucher  tor  Tranqxirtatlon  Charges. 

SF  1172,  Certificate  In  Ueu  of  Lost  UA.  Government  Transportation 
Bequest. 

Procurement  of  Standard  forms  by  agencies  and  carriers. 
Procurement  of  paasenger  transpo^tlon  services. 

Procurement  from  carriers. 

Use  of  cash. 

Quantity  (bulk)  ticket  purchases. 

Reduced  rate  services. 

Joint  procurement  of  raU  transportation  and  accommodations. 

Air  excess  baggage  service. 

Contracts,  tenders,  and  chartos. 

Contracts. 

Tenders. 

Procurement  and  billing  of  contract  or  tender  service. 

Procurement  and  bUllng  of  charter  service. 

Special  procedures  for  preparing  agency-stocked  tickets  for  passenger 
transportation  services. 

Use  of  teletype  ticketing  equipment. 

Use  of  preprinted  raU  ticket  stock. 

Special  procedures  for  automatic  payment  of  carrier  charges  for  pas¬ 
senger  transportation  services. 

Use,  preparation,  and  disposition  of  GTR's  (SF  1169). 

Use  of  OTB’s. 

Preparation  of  OTR's. 

Dl^xMltlon  of  spoiled  or  canceled  OTR’s. 

Accountability  for  OTR’s. 

Validation  and  honoring  of  OTB’s. 

Validation  of  OTR’s  and  Identification  of  travelers. 

OTR  Identification  on  tickets  and  coupons. 

Honoring  OTR’s. 

Issuance  and  use  of  slewing  or  parlor  car  tickets  when  accommoda¬ 
tions  are  not  assigned. 

En  route  honoring  of  OTR’s  for  rail  and  sleeping  or  parlor  car  services. 
En  route  honoring  of  OTR’s  for  sleeping  or  parlor  car  services  only. 
Honoring  of  OTR’s  by  bus  drivers. 

Unused  transportation  services  or  accommodations. 

Reporting  unfurnished  or  unused  transportation  services  or  accom¬ 
modations. 

Adjustments  for  unfurnished  or  unused  transportation  services  or 
accommodations. 

Cancellation  of  reservations. 

Denied  boarding  compensation. 

Unused  transportation  refund  procedures. 

SF  1170,  Redemption  of  Unused  Tickets. 

Agency  processing  of  SF  1170. 

Carrier  processing  of  SF  1170. 

Agency  processing  of  refunds. 

Report  of  carrier  failure  to  make  refund  for  unused  transportation 
services  or  accommodations. 

Refimd  procedures  covering  unused  transportation  services  billed  by 
forelgn-fiag  carriers. 

Lost  or  stolen  OTR’s;  lost  Government  excess  baggage  authorization/ 
tickets  (OEBAT). 

Reporting  of  O’TR’s  lost  ot  stolen  before  presentation  to  carrier. 
Disposition  of  recovered  O’TR’b  previously  reported  lost  or  stolen. 
Billing  charges  for  O’TR’s  lost  by  carrier. 

Disposition  of  OTR’s  previously  certified  lost  by  carrier. 

Billing  charges  for  air  excess  baggage  coupons  lost  by  carrier. 
Accountability  for  lost  or  stolen  tickets  or  coupons. 
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101-41.213 

101-41.214 

101-41.214-1 

101-41.214-2 

101-41J14-t 

101-41.214-4 

101-41.214-6 

101-41.214-6 

101-41.214-7 


Carrier  entries  on  OTR's. 

Billing  and  payment  of  pa».senger  transportation  charges. 
Carrier  billing  form. 

Factual  support  of  charges  billed. 

Carrier  machine  punching  on  OTR’s. 

Carrier  notations  on  OTR’s. 

Preparation  of  carrier  billing  form. 

Submission  of  carrier  bills  with  supporting  data. 
Cross-reference  on  billings  for  additional  or  supplemental  services. 


Subpart  101.U1.3 — Freight  Transportation  Services  Furnished  for  the  Account  of  the  United  States 


101-41.300 

101-41.301 

101-41.302 

101-41.302-1 

101-41.302-2 

101-41.302-3 

101-41.302-4 

101-41.302-6 

101-41.302-6 

101-41.303 

101-41.303-1 

101-41.303-2 

101-41.303-3 

101-41.303-4 

101-41.304 

101-41.304-1 

101-41.304-2 

101-41.306 

101-41.306-1 

101-41.305-2 

101-41.306-3 

101-41.306-4 

101-41.306-6 

101-41.306 

101-41.307 

101-41.307-1 

101-41.307-2 

101-41.307-3 

101-41.307-4 

101-41.307-6 

101-41.307-6 

101-41.308 

101-41.308-1 

101-41.308-2 

101-41.300 

101-41.309-1 

101-41.309-2 

101-41.310 

101-41.310-1 

101-41.310-2 

101-41.310-3 

101-41.310-4 

101-41.311 

101-41.312 

101-41.313 

101-41.313-1 

101-41.313-2 

101-41.314 

101-41.314-1 

101-41.314-2 

101-41.314-3 


Scope  and  applicability  of  subpart. 

( Reserved  | 

Standard  forms  relating  to  shipment,  transportation,  and  delivery  of 
property. 

Listing  of  forms. 

Description  and  distribution  of  bills  of  lading. 

Terms  and  conditions  governing  acceptance  and  use  of  QBL’s. 
General  Instructions  for  the  preparation  of  OBL’s  and  common  prob¬ 
lem  areas. 

Pickup,  delivery,  or  trap-car  services. 

Special  services. 

Conversion  of  commercial  bills  of  lading  to  OBL’s. 

Necessity  for  conversion.  ' 

Conversion  of  conllnercial  bills  of  lading. 

Lost  commercial  bills  of  lading. 

Lost  original  commercial  bills  of  lading  subsequently  recovered. 
Exception  to  the  use  of  OBL’s. 

Local  storage,  drayage,  and  haulage. 

Limited  authority  to  use  commercial  forms  and  procedures. 

Procedures  governing  shipments  accorded  transit  privileges. 

General  Instructions  for  the  preparation  of  transit  OBL’s  and  com¬ 
mon  problem  areas. 

’Transit  records;  processing  and  distribution. 

Free  or  surrendered  transit  OBL’s. 

Billing  for  transit  shipments. 

Paying  office  action  on  transit  billings. 

Disposition  of  OBL  forms  upon  delivery  of  property  to  carrier  for 
shipment. 

Lost  OBL’s. 

Subsequent  document. 

Certification  of  substitute  document. 

Issuing  office  records. 

Lost  original  OBL’s  recovered  before  settlement. 

Lost  original  OBL’s  recovered  after  settlement. 

Lost  OBL’s  and  freight  waybills  (original) . 

Accountability  for  OBL’s. 

Agency  control. 

Disposition  of  unused  OBL’s. 

Factual  support  of  charges. 

International  shipments. 

Motor  carrier  or  freight  forwarder  destination  storage  In  transit  of 
household  goods  or  mobile  dwellings. 

Billing  and  payment  of  freight  and  express  transportation  charges. 
Carrier  billing  forms. 

Preparation  of  carrier  billing  forms. 

Separate  billing  for  household  goods  shipments. 

Presentation  and  payment  of  carriers’  bills. 

Reporting  of  carrier  voluntary  refunds. 

Elxceptlon  to  usual  billing  and  payment  procedures. 

Availability  of  forms. 

OBL  forms. 

Carrier  billing  form. 

Contracts  and  tenders. 

Contracts. 

Quotations  and  tenders. 

Procurement  and  billing  of  services  under  contract  or  tender. 


Subparl  101-41.4 — Standards  for  the  Payment  of  Charges  for  Transportation  Services  Furnished  for 
the  Account  of  the  United  States 


101-41.400 

101-41.401 

101-41.402 

101-41.402-1 

101-41.402-2 


Scope  and  applicability  of  subpart. 

Payment  upon  presentation  of  bills. 

Payment  prior  to  Government  confirmation  of  satisfactory  service. 
Joint  standards  for  advance  payment  of  charges  for  transportation 
services. 

Limitations  on  advance  payment  of  charges  for  transportation  serv¬ 
ices. 


Subpart  101-41.5— Claims  by  the  United  States  Relating  to  Transportation*Servlces 


101-41.600 

101-41.601 

101-41.602 

101-41.603 

101-41J104 

101-41JH)6 

101-41.606 


Scope  and  applicability  of  subpart. 

Time  limitations. 

Examination  of  payments  and  initiation  of  collection  action. 
Protests  to  notices  of  overcharge. 

Collection  action  by  other  means. 

Deposit  of  collections  resulting  from  transportation  audit. 
’Tranqxirtatlon  debts  administratively  determined  to  be  due  tbe 
United  States. 
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Subpart  101-41.6— Claims  Against  ttie  United  States  Relating  to  Transportation  Setvkob 


Sec. 

101-41.600  Scope  and  applicability  of  subpart. 

101-41.601  Definition. 

101-41.602  Statutory  limitations  on  filing  of  claims. 

101-41.603  Presentation  of  claims. 

101-41.603-1  Filing  requirements  for  claimants. 

101-41.603-2>  Form  of  claims. 

101-41.603-3  Documentation  required  for  claim  settlements. 

101-41.603-4  Where  to  file  transportation  claims. 

101-41.604  Payment  of  transportation  claims. 

101-41.604-1  Transportation  claims  payable  by  agencies. 

101-41.604-2  Transportation  claims  not  payable  by  agencies. 

101-41.605  OSA  processing  of  direct  settlement  claims. 

101-41.605-1  Acknowledgments. 

101-41.605-2  Processing  claims  certified  for  payment. 

101-41.605-3  Disallowed  claims. 

101-41.606  '  Effect  of  CSA  claim  settlements.  ^ 

101-41.606-1  Finality  of  action. 

Subpsrt  101-41.7 — Reconsideration  and  Review  of  General  Services  Administration  Transportation 

Claim  Settlenients 

101-41.700  Protest  to  settlement  action. 

101-41.701  Review  by  the  Comptroller  General  of  the  United  States. 

Subpart  101-41.8 — Transportation  Disbursement  Procedures 
Scope  and  applicability  of  subpart. 

I  Reserved  J 

Standard  forms  for  scheduling  transportation  vouchers  for  payment. 
Scheduling  procedures. 

Classification  of  basic  tran.sportatlon  vouchers  for  purposes  of  sep¬ 
arate  scheduling. 

Preparation  of  SF  1166,  Voucher  and  Schedule  of  Payments. 
Assignment  of  schedule  numbers. 

Listing  of  items  on  SF  1166. 

Vouchers  payable  In  foreign  currency. 

Name  and  address  space. 

Amount  column. 

Appropriation  summary  block. 

Scheduling  specific  types  of  transportation  vouchers. 

No-check  vouchers. 

Deductions  from  disbursement  vouchers. 

Vouchers  payable  In  foreign  currency. 

Certificate  of  settlement  issued  by  the  Qeneyal  Services  Adminis¬ 
tration. 

Processing  of  SF  1166. 

Makeup  and  Initial  distribution  of  forms. 

Information  to  be  furnished  by  the  disbursing  office. 

Disposition  of  forms  after  payment. 

Identification  and  submission  of  transportation  vouchers  and  sup¬ 
porting  documents  to  OSA. 

Identification  of  basic  transportation  payment  documents. 

Submission  of  transportation  vouchers. 

Transportation  vouchers  withheld  or  delayed. 

Agency  stations. 

New  or  discontinued  agency  stations. 

Subparta  101-41.9 — 101A1.48  [Raaerved] 

Subpart  101-41.49 — IHustration*  of  Forms 

101-41.4900  Scope  of  subpart. 

101-41.4901  Standard  forms. 

101-41.4901-1103  Standard  Form  1103,  U.S.  Government  Bill  of  Lading  (Original). 
101-41.4901-1103-A  Standard  Form  1103-A,  U.S.  Government  Bill  of  Lading  (Memorandum 
Copy). 

101-41.4901-1103-B  Standard  Form  1103-B,  U.S.  Government  Bill  of  Lading  (Memorandum 
Copy — Consignee) . 

101-41.4901-1104  Standard  Form  1104,  UB.  Government  BUI  of  Lading  (Shipping 

Order) . 

101-41.4901-1105  Standard  Form  1105,  US.  Government  Freight  WaybUl  (Original) . 
101-41.4901-1106  Standard  Form  1106,  U.S.  Government  Freight  Waybill  (Carrier’s 

Copy). 

101-41.4901-1109  Standard  Form  1109,  US.  Government  BUI  of  Lading  Continuation 
Sheet  (Original). 

161-41. 4001-1106-A  Standard  Form  1109-A,  US.  Government  BIU  of  Lading  Contlnuatloii 
Sheet  (Memorandum  Copy) . 

101-41 .4001-1 109-B  Standard  Form  1109-B,  US.  Government  BUI  of  Lading  Continuation 
Sheet  (Memorandum Copy — Consignee). 

101-41.4901-1110  Standard  Form  1110,  US.  Government  BUl  of  Lading  Continuation 
Sheet  (Shipping  Order). 

101-41.4901-1111  Standard  Form  1111,  U.S.  Government  Freight  WaybUl  Conttnuatton 
Sheet  (Original). 

101-41.4901-1112  Standard  Form  1113,  U.S.  Government  Freight  WaybUl  Contlnuatloa 
Sheet  (Carrier's  Copy) . 

101-41.4901-1113  Standard  Form  1113,  Public  Voueher  for  Transportation  Charges 
(Original). 

161-41.4901-1113-A  Standard  Form  lllS-A,  Public  Voucher  for  Transportation  Charges 
(Memorandum  Copy) . 

101-41.4901-1131  Standard  Form  1131,  U.S.  Government  Transit  Bill  of  Lading 
(Original) . 


101-41.800 

101-41.801 

101-41.802 

101-41.803 

101-41.803-1 

101-41.804 

101-41.804-1 

101-41.804-2 

101-41.805-3 

101-41.804-4 

101-41.804-5 

101-41.804-6 

101-41.805 

101-41.805-1 

101-41.805-2 

101-41.805-3 

101-41.805-4 

101-41.806 

101-41.806-1 

101-41.806-2 

101-41.806-3 

101-41.807 

101-41.807-1 

101-41.807-2 

101-41.807-3 

101-41.808 

101-41.808-1 
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101-41.4901-1131-A  Standard  Form  1131-A,  UJB.  Goverx.m>at  Transit  BUI  of  Lading 
(Memorandum  Copy). 

101-41.4001-1131-B  Standard  Form  1131-B.  T7B.  Government  Transit  Bill  of  Lading 
(Memorandum  Copy — Consignee). 

101-41.4901-1132  Standard  Form  1132,  U.S.  Government  Transit  BUI  of  leading  (Ship¬ 
ping  Order). 

101-41.4901-1133  Standard  Ford  1133,  UB.  Government  Trtmslt  Freight  Waybill  (Origi¬ 
nal). 

101-41.4901-1134  Standard  Form  1134,  U.S.  Government  Transit  Freight  Waybill  (Car¬ 
rier's  Copy). 

101-41.4901-1169  Standard  Form  1169,  U.S.  Government  Transportation  Request 
(Original). 

101-41.4901-1 169-A  Standard  Form  1169-A,  U.S.  Government  Transportation  Request 
(Memorandum  Copy). 

101-41.4901-1170  Standard  Form  1170,  Redemption  of  Unused  Tickets. 

101-41.4901-1172  Standard  Form  1172,  Certificate  In  Lieu  of  Lost  U.S.  Government 

Transportation  Request. 

101-41.4901-1186  Standard  Form  1186,  Transmittal  for  Transportation  Schedules  and 
Related  Basic  Documents. 

101-41.4902  GSA  forms. 

101-41.4902-7931  GSA  Form  7931,  Certificate  of  SetUement  (Original). 

101-41.4902-7931-1  GSA  Form  7931,  Certificate  of  Settlement  (Claimant's  Notice  In  Ad¬ 
vance  of  Payment). 

101-41.4902-7931-2  GSA  Form  7931,  Certificate  of  Settlement  (Claimant's  Notice). 
101-41.4902-7932  GSA  Form  7932,  Settlement  CertUlcate. 

101-41.4902-7933  GSA  Form  7933,  Certificate  of  Settlement  Transmittal. 

Autboritt:  Sec.  322  of  the  Transportation  Act  of  1940,  64  Stat.  955,  as  amended  (49 
U.S.C.  66) :  and  sec.  205(c) ,  63  Stat.  390  (40  UJ5.C.  486(c) ) 

PART  101^1— TRANSPORTATION  DOCUMENTATION  AND  AUDIT 
§  101—41.000  Scope  of  part. 

This  part  sets  forth  policies  and  procedures  governing  the  documentation  and 
audit  of  pajrments  for  domestic  and  foreign  freight  and  passenger  transportation 
services  furnished  for  the  account  of  the  United  States;  provides  for  uniformity  In 
the  procurement  of  and  payment  for  such  services;  and  furnishes  information 
and  guidance  to  agencies,  to  common  and  contract  carriers  and  forwarders  as 
defined  in  §  101-41.002,  and  to  all  others  concerned.  It  continues  those  regula¬ 
tions  and  oUier  information  formerly  in  Title  4  CFR  Sutichapter  D — Transpor¬ 
tation,  as  amended,  pertinent  to  the  transportation  audit  function  for  which 
relocation  has  been  authorized  by  Pub.  L.  93-604,  88  Stat.  1959,  approved  January  2, 
1975. 


§101—41.001  Applicability  of  part. 

The  provisions  of  this  part  are  appli¬ 
cable  to  all  agencies  whose  payments  for 
transportation  services  are  subject  to 
audit  as  provided  by  section  322  of  the 
Transportation  Act  of  1940,  as  amended 
(49  U.S.C.  66). 

§  101—41.002  Definitions. 

“Agency,”  as  used  in  this  Part  101-41, 
means  any  department,  agency,  or 
establishment  of  the  United  States 
Government  whose  payments  for  trans¬ 
portation  services  are  subject  to  the 
transportation  audit  provisions  of  sec¬ 
tion  322  of  the  Transportation  Act  of 
1940,  as  amended  (49  U.S.C.  66).  “Car¬ 
rier”  means  any  carrier  or  forwarder,  or 
duly  authorized  agent  of  either,  subject 
to  the  provisions  of  section  322  of  the 
Transportation  Act  of  1940,  as  amended 
(49  UJ3.C.  66),  which  offers  to  provide 
transportation  services  for  the  account 
of  the  United  States. 

§  101—41.003  Exceptions  to  regulations. 

Exceptions  to  the  regtilations  in  this 
Part  101-41  shall  be  granted  only  by  the 
Administrator  of  General  Services  or  his 
designee.  Requests  for  exceptions  shall 
be  made  in  writing  to  the  General  Serv¬ 
ices  Administration  (FZA),  Chester  A. 
Arthur  Building,  Washington,  D.C. 
20406.  A  copy  of  the  authorizing  state¬ 
ment  for  each  deviation,  which  shall  in¬ 
clude  the  nature  of  the  deviation,  the 
reasons  for  such  q?eclal  action,  and  the 
Administrator’s  approval,  will  be  made 


available  for  public  inspection  in  accord¬ 
ance  with  Subpart  105-60.3  of  this  title. 

§  101—41.004  Agency  implementation. 

(a)  Agencies  shall  issue  new  or  revise 
existing  regulations  and  procedures  to 
conform  to  the  provisions  of  this  Part 
101-41  and  shall  forward  two  copies  of 
such  new  or  revised  regulations  and  pro¬ 
cedures  to  the  General  Services  Admin¬ 
istration  (PZAPP),  CThester  A.  Arthur 
Building,  Washington,  D.C.  20406. 

(b)  Government  corporations  may 
adopt  all  or  part  of  the  provisions  of  this 
Part  101-41  (mly  if  advance  notice  of  the 
extent  of  adoption  and  of  the  effective 
date  of  adoption  is  sent  to  the  address 
shown  in  paragraph  (a)  of  this  section. 

§  101-41.005  Fonm. 

Certain  GSA  and  Standard  forms  re¬ 
quired  by  the  procedures  governing  the 
dociunentation  and  audit  of  payments 
for  transportation  services  furnished  for 
the  account  of  the  United  States  are 
illustrated  in  Subpart  101-41.49. 

Subpart  101-41.1 — Qanaral 
§  101—41.100  Scope  of  aubpart. 

This  subpart  provides  guidance  con¬ 
cerning  the  audit  of  transportation  pay¬ 
ments.  The  provisions  shall  be  enforced 
and  implemented  by  each  head  of  an 
agency  who  has  been  delegated  authority 
by  the  Administrator  of  General  Services 
to  perform,  as  his  designee,  the  audit  for 
which  the  General  Services  Administra¬ 
tion  has  resp<mslbillty  under  49  UB.C.  66. 


as  amended,  to  the  extent  not  incon- 
'  sistent  with  the  delegation. 

§  101—41.101  Examination  of  paymentn, 
settlement  of  claims,  and  review  of 
requirements. 

Sectitm  322  of  the  Transportation  Act 
of  1940,  as  amended  (49  U.S.C.  66),  re¬ 
quires  payment  of  carrier  bills,  in  gen¬ 
eral,  upon  presentation  and  prior  to 
audit  by  the  Administrator  of  General 
Services  or  his  designee.  Further,  pro¬ 
visions  of  Pub.  L.  77-560,  56  Stat.  306  (31 
U.S.C.  82g),  relieve  certifying  and  dis¬ 
bursing  officers  of  liability  for  overpay¬ 
ments  made  for  transportation  furnished 
on  U.S.  (government  bills  of  lading  and 
U.S.  Government  transportation  re¬ 
quests  when  such  overpayments  are  due 
to  the  use  of  improper  transportation 
rates  or  classifications  or  to  the  failure 
to  deduct  proper  amounts  under  agree¬ 
ments. 

(a)  The  authority  vested  in  the  Ad¬ 
ministrator  of  General  Services  by  49 
U.8.C.  66,  as  amended,  enables  the 
Administrator,  or  his  designee,  to: 

(1)  Examine,  settle,  and  adjust 
^counts  involving  payments  for  trans¬ 
portation  and  related  services  for  the 
account  of  the  United  States; 

(2)  Adjudicate  and  settle  transporta¬ 
tion  claims  by  and  against  the  United 
States;  and 

(3)  Deduct  the  amount  of  any  over¬ 
charge  by  any  carrier  or  forwarder  from 
any  amount  subsequently  found  to  be 
due  such  carrier  or  forwarder. 

(b)  The  Administrator  of  General 
Services,  or  his  designee,  will  exercise 
such  authority  subject  to: 

\1)  The  direction  of  the  President; 

(2)  Fiscal  and  policy  ccmtrcd  of  the 
Office  of  Management  and  Budget;  and 

(3)  Decisicms  of  the  Comptroller  Gen¬ 
eral  of  the  United  States  resulting  from 
Federal  agency  or  conmcMi  and  contract 
carrier  acq)eals  involving  disputed  claims 
by  and  against  the  United  States  or  is¬ 
sued  imder  the  authority  vested  in  the 
Ccxnptroller  General  by  the  Budget  and 
Accounting  Act  of  1921,  as  amraded  (31 
U.S.C.  41).  and  the  Accounting  and  Au¬ 
diting  Act  of  1950,  as  amended  (31  U.S.C. 
65). 

§  101—41.102  CSA  responKibililies  and 
functions. 

(a)  With  respect  to  the  audit  of 
transportation  payments  and  under  the 
statutory  authority  therefor,  the  Admin¬ 
istrator  of  General  Services  or  his  desig¬ 
nee  is  responsible  for  and  will  accom¬ 
plish  the  functions  set  forth  in  para¬ 
graphs  (a)  (1)  through  (a)  (9)  of  this 
section. 

(1)  Examine  and  analyze  payments 
for  freight  and  passenger  transportation 
services  furnished  for  the  account  of  the 
United  States  to  determine  their  validity, 
propriety,  and  confcmnlty  with  tariffs, 
quotatlcms,  agreements,  or  tenders  and 
make  adjustments  to  protect  the  inter¬ 
ests  of  the  United  States; 

(2)  Ebcamine,  adjudicate,  and  settle 
transportation  claims  by  and  against  the 
United  States; 
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<3*  Collect  fiom  carriers  by  refund, 
setoff,  or  other  means,  amounts  deter¬ 
mined  to  be  due  the  United  States; 

«4>  Compromise,  terminate,  or  sus¬ 
pend  debts  due  on  transportation  over¬ 
charges; 

<.5 1  Prepare  reports  to  the  Attorney 
General  of  the  United  States  setting 
forth  recommendations  regarding  the  le¬ 
gal  and  technical  bases  available  for  use 
in  prosecuting  or  defending  suits  by  or 
against  the  United  States  and  provide 
technical,  fiscal,  and  factual  data  from 
records  relative  thereto; 

<6»  Provide  transportation  specialists 
and  lawyers  to  serve  as  expert  witnesses, 
to  assist  in  pretrial  conferences,  to  draft 
pleadings,  orders,  and  briefs,  and  to  par¬ 
ticipate  as  requested  in  connection  with 
transportation  suits  by  or  against  the 
United  States; 

<  7 »  Review  agency  policies,  programs, 
and  procedures  to  determine  their  ade¬ 
quacy  and  effectiveness  insofar  as  they 
relate  to  the  audit  of  freight  and  pas¬ 
senger  transportation  payments,  and  re¬ 
view  related  fiscal  and  transportation 
practices; 

<8)  Furnish  information  on  rates, 
fares.  Mutes,  and  related  technical  data 
to  agencies  upon  request;  and 

(9>  Inform  agencies  of  irregular  ship¬ 
ping  and  routing  practices,  inadequate 
commodity  descriptions,  excessive  trans¬ 
portation  cost  authorizations,  and  un¬ 
sound  principles  employed  in  traffic  and 
transportation  management. 

<b>  In  carrying  out  the  foregoing 
functions,  a  designee  head  of  an  agency, 
acting  in  substance  as  GSA’s  audit  sur¬ 
rogate.  shall  forward  direct  to  the  Gen¬ 
eral  Accounting  Office  (GAO»  matters 
for  consideration  by  the  Comptroller 
General  of  the  United  States  or  by  a 
division  of  GAO  or  shall  forward  direct 
to  the  Department  of  Justice  matters  for 
its  consideration  of  collection  action,  lit- 
igr.tion.  and  related  proceedings,  as  pre¬ 
scribed  in  4  CFR  Part  105.  A  claimant 
who  disagrees  witii  the  settlement  of  his 
claim  by  GSA’s  audit  surrogate  may  re¬ 
quest  reconsideration  by  the  agency  head 
or  review  by  the  Comptroller  General 
of  the  United  States  in  accordance  with 
the  guidelines  set  forth  in  Subpart  101- 
41.7.  These  matters  need  not  be  for¬ 
warded  through  GSA. 

(c>  GSA  also  makes  technical  exami¬ 
nations  of  payments  to  and  claims  by  or 
against  carriers  for  transportation  serv¬ 
ices  procured  on  commercial  or  Govern¬ 
ment  documentation  by  certain  Govern¬ 
ment  agencies  and  corporations  ex¬ 
empted  from  submitting  transportation 
payment  documents  for  centralized 
audit. 

(d)  GSA.  independently  or  in  coop¬ 
eration  with  other  agencies,  will  confer 
with  individual  carriers  or  carrier  groups 
and  associations  representing  specific 
modes  of  transportation  to  resolve  mu¬ 
tual  problems  concerning  technical  and 
su:coimting  matters  and  to  acquaint 
them  wdth  the  requirements  of  the  Fed¬ 
eral  Government. 

(e)  Carrier  accounting  and  trafiBc  of¬ 
ficials  may  visit  the  transportation  audit 
facilities  of  GSA  to  discuss  transporta¬ 


tion  audit  matters.  These  facilities  are 
located  in  the  Chester  A.  Arthur  Build¬ 
ing.  425  I  Street  NW.,  Washington,  D.C. 
The  mailing  address  is:  General  Services 
Administration  (FZA),  Chester  A.  Ar¬ 
thur  Building.  Washington,  D.C.  20406. 
Notice  of  an  intended  visit  and.  when 
necessary,  an  outline  or  a  list  of  subjects 
for  discu.ssion  should  be  furnished  in  ad¬ 
vance  so  that  necessary  internal  ar¬ 
rangements  can  be  made  and  the  re¬ 
quired  records  assembled. 

Subpart  101-41.2 — Passenger  Transpor¬ 
tation  Services  Furnished  for  the  Ac¬ 
count  of  the  United  States 

§  101  —  11.200  and  u|i|>li('iil>ilii>  <»! 

Miliparl. 

This  subpart  sets  forth  regulations 
and  procedures  governing  the  procure¬ 
ment  of  and  the  billing  and  payment  for 
pa.s.senger  transtxrrtation  services  for 
the  account  of  the  United  States. 

§  101-41.201  [Res«>rv<-ai 

§  lot— 11.202  Standard  furnis  rrlaliiig 
lu  pa^isriigt'r  lrall^purlaliull. 

The  Standard  forms  listed  in  para¬ 
graphs  <a»  through  (h)  of  this  section 
are  prescribed  for  use  in  connection  with 
the  procurement  of  passenger  transpor¬ 
tation  services  for  the  account  of  the 
United  States. 

<  a  •  SF  1 1 13.  Public  Voucher  for  Ti-ans- 
portation  Charges  (Original*. 

•  b*  SF  1113-A.  Public  Voucher  for 
Transportation  Charges  (Memorandum 
Copy ' . 

(c  SF  1169.  U  S.  Government  Trans¬ 
portation  Request  (Original). 

(d»  SF  1169-A,  U.S.  Government 
Transportation  Request  <  Memorandum 
Copy • . 

(e)  SF  1169-B,  U.S.  Government 
Transportation  Request  (Duplicate). 
(Snapout  assembly  only.) 

(f*  SF  1169-C,  U.S.  Government 
Transportation  Request  (Triplicate). 
(Snapout  assembly  only.) 

(gi  SF  1170,  Redemption  of  Unused 
Tickets. 

(h*  SF  1172,  Certificate  in  Lieu  of 
Lost  U.S.  Government  Transportation 
Request. 

§  I0I-41.202-1  SF  1169,  U.S. 

■iMMit  Transportation  Kniiiest. 

U.S.  Government  transportation  re¬ 
quest  (GTR)  forms  are  available  in 
books  of  10  sets,  each  set  consisting  of  one 
original  (SF  1169)  and  one  memoran¬ 
dum  copy  (SF  1169-A)  of  punched-card 
stock;  or  in  individual  snapout  assem¬ 
blies  consisting  of  one  original,  one 
memorandum  card  copy,  and  two  paper 
copies  (SF  1169-B  and  SF  1169-C),  The 
GTR's  are  serially  numbered  and 
punched  with  that  number  at  the  time 
of  manufacture,  and  no  other  number¬ 
ing  of  the  forms,  including  additions  or 
changes  to  the  prefixes  or  additions  of 
suflSxes,  is  permitted. 

(a)  The  original  GTR  (blue) ,  given  to 
the  traveler  for  presentation  to  the  ticket 
agent  of  the  issuing  carrier,  is  evidence 
of  service  or  accomm(xiations  required 
and  shall,  except  as  hereinafter  pro¬ 


vided,  be  used  as  a  supporting  document 
with  the  carrier's  bill  for  the  transpor¬ 
tation  charges. 

(b)  The  memorandum  card  copy 
(buff)  and  the  duplicate  and  triplicate 
paper  copies  (white)  are  distributed  as 
directed  by  the  regulations  of  each 
agency. 

(c)  SF  1169  assemblies  are  numbered 

•sequentially  in  seven  digits  with  an  al¬ 
phabetical  prefix  assigned  to  differenti¬ 
ate  between  civilian  and  military  agen¬ 
cies  as  follows ;  * 

(1)  Chilian  agencies,  books  of  10. 
The  prefix  starts  at  A  and  advances 
through  the  alphabet;  eg..  A-0,000.001 
through  A-9.999.999.  then  B-0,000,001 
through  B-9.999.999,  etc. 

(2)  Civilian  agencies,  individual  snap¬ 
out  assemblies.  The  prefix  starts  with 
the  letter  L  and  changes  in  reverse  or¬ 
der  to  K,  then  J.  etc. 

(3)  Military  agencies,  individual  snap¬ 
out  assemblies.  The  prefix  starts  with  the 
letter  M  and  advances  to  N  and  forward 
through  the  remainder  of  the  alphabet. 

§  101-41.202-2  .SF  1170,  Rcdompiion 
«»f  I'liiiM-d  Tirkels. 

SF  1170  consists  of  an  original  and 
three  copies  assembled  in  snapout  car¬ 
bon-interleaved  sets.  The  original  and 
the  last  copy  are  of  buff-punched-card 
stock  and  the  remaining  copies  are  of 
white  paper  stock. 

§101-41.202-3  .SI  111.3,  Publi,- 
VuiK'hrr  fftr  1'runM|Mtrlalioii  (^largoK. 

SF  1113.  which  shall  be  used  to  bill 
passenger  transportation  charges,  is 
printed  on  white  paper,  8' 2  by  14'', r, 
inches  overall,  including  an  8 ',2  by  3",,;- 
inch  tear-off  slip  which  generally  is  re¬ 
turned  to  the  payee  with  the  check  in 
payment  of  charges.  (See  §  101-41.803 
(b)  for  exception.*  The  memorandum 
copy,  SF  1113-A,  is  printed  on  yellow 
paper  of  the  same  size  as  the  SF  1 1 13  but 
without  the  tear-off  slip. 

§  101-41,202-4  SF  1172,  CerlifuaU  in 
Lieu  of  I.,o>i|  l'..S.  (iov<'rntii«‘iil  Ti'aii>— 
purlalion  R<‘4|iie<.|, 

SF  1172  is  printed  on  white  paper 
stock,  8  by  10*2  inches.  (See  §  101-41.- 
211-3  for  instructions' on  use  of  SF  1172.) 

§  101— 41.202— .3  Prociiremenl  of  stand¬ 
ard  forms  by  agenrit'S  and  carriers. 

(a)  Agencies  may  obtain  supplies  of 
SF  1169  and  SF  1170  assemblies  from 
GSA  by  submitting  a  requisition  in 
FEDSTRIP/MHiSTRIP  format  to  the 
GSA  regional  office  providing  support  to 
the  requesting  activity.  With  respect  to 
the  GTR  assemblies,  the  Region  3  Federal 
Supply  Service  of  GSA  maintains  a  rec¬ 
ord  of  the  serial  numbers  imprinted  on 
the  forms  and  the  names  and  mailing 
addresses  of  the  receiving  agencies. 
Where  feasible,  agencies  should  order 
the  name  and  address  of  the  office  to  be 
billed  for  payment  of  charges  preprinted 
on  each  SF  1169  and  the  name  and  ad¬ 
dress  of  the  office  to  receive  the  refund 
preprinted  on  each  SF  1170.  No  other 
overprinting  on  SF  1169  or  SF  1170  is 
permitted  unless  specifically  approved  in 
writing  by  the  Deputy  Assistant  Com- 
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missloner  for  Transportation  Audits 
(PZA),  GSA. 

(b)  Carriers  may  purchase  8F  1113,  SF 
1113-A,  and  SF  1172  from  the  Superin¬ 
tendent  of  Documents,  U.S.  Ooyemment 
Printing  Office,  Washington,  Dtc.  20402, 
or  have  them,  printed  commercially. 
When  printing  these  forms  commer¬ 
cially,  carriers  shall  ensure  that  the 
forms  conform  to  the  exact  size,  wording, 
and  arrangement  of  the  approved  Stand¬ 
ard  forms  and,  while  no  minimum  grade 
of  paper  is  set,  carriers  shall  provide  a 
reasonable  grade  of  paper  stock.  Carriers 
may  have  SF  1113  and  SF  1113.-A  printed 
also  in  continuous-feed  format  for  ma¬ 
chine  billing  by  adding  pin-feed  strips  on 
the  margins.  If  machine  use  of  the  form 
would  be  facilitated  thereby,  the  tear- 
off  slip  may  be  moved  from  the  bottom  to 
the  right  edge  of  SF  1113,  but  it  must 
be  perforated  on  all  edges  to  measure 
8%  by  3-)ic  inches  when  detached  from 
the  body  of  the  SF  1113  and  from  the 
pin-feed  strips.  TTie  forms  must  con¬ 
form  in  all  other  respects  to  the  exact 
size,  wording,  color,  and  arrangement  of 
the  approved  Standard  forms.  Any  devi¬ 
ations  must  be  approved  in  writing  by 
the  Deputy  Assistant  Commissioner  for 
Transportation  Audits  (FZA);  GSA. 

§  101—41.203  Proruremrnt  of  imam*!!- 
ger  tramportalMMi  services. 

§  101—41.203—1  Procurement  from  car¬ 
riers. 

(a)  All  passenger  transportation  serv¬ 
ices  must  be  procured  with  GTR’s  un¬ 
less  otherwise  provided  herein  or  ex¬ 
empted  in  writing  by  the  General  Ac¬ 
counting  Office  or  the  Administrator  of 
General  Services  (or  his  designee) .  Such 
services,  whether  procured  by  the  use  of 
cash,  the  GTR,  or  otherwise,  generally 
must  be  procured  direct  from  carriers. 
Travel  agencies  may  be  used  only  to  the 
extent  permitted  by  the  regulations  of 
the  General  Accounting  Office  (4  C7FR 
52.3)  or  GAO’S  specific  exemption  there¬ 
from. 

(b)  The  use  of  U.S.-flag  vessels  for 
travel  on  official  business  and  of  UJ5.- 
fiag  certificated  air  carriers  for  Gov¬ 
ernment-financed  passenger  transpor¬ 
tation  is  required  by  statute  (46  U.S.C. 
1241  and  49  U.S.C.  1517)  when  such 
vessels  and  air  carriers  are  availaUe. 
Compliance  with  these  statutes  is  man¬ 
datory  whether  the  U.S.  Government 
pays  the  transportation  charges  to  the 
carrier  direct  or  through  reimbursement 
of  an  Individual  or  other  entity.  Uni¬ 
form  standards  and  procedures  pre¬ 
scribed  by  Uie  Comptroller  General  of 
the  United  States  for  guidance  of  all  de¬ 
partments,  agencies,  travelers,  carriers, 
and  others  concerned  in  conforming  to 
these  statutes  are  found  in  4  CTFR  52.2 
and  in  various  Comptroller  General 
decisions. 

§  101—41.203—2  lJ«e  of  rash. 

(a)  Cash  shall  be  used  to  procure  all 
passenger  transportation  services  costing 
$10  or  less,  exclusive  of  Federal  transpor¬ 
tation  tax,  and  to  pay  air  excess  baggage 
charges  of  $15  or  less  for  each  leg  of  a 


trip,  unless  special  circumstances  Justify 
the  use  of  a  GTR.  Agencies  have  the  op¬ 
tion  of  requiring  travelers  to  use  cash  to 
procure  passenger  transportation  serv¬ 
ices  from,  to,  or  between  points  in  the 
United  States,  including  Alaska  and 
Hawaii,  and  its  possessions  or  the  trust 
territories,  where  such  services  cost  more 
than  $10  but  do  not  exceed  $100,  exclusive 
of  Federal  transportation  tax,  for  each 
trip  authorized  on  official  travel  authori¬ 
zation.  GTR’s  shall  be  used  to  procure  all 
passenger  transportation  services  costing 
in  excess  of  $100,  unless  otherwise  ex¬ 
empted  in  writing  by  the  Administrator 
of  General  Services. 

(b)  Agencies  shall  not  impose  a  finan¬ 
cial  hardship  on  travelers  by  requiring 
their  use  of  personal  funds  to  purchase 
the  services  set  foi'th  in  paragraph  (a)  of 
this  section  but  shall  provide  the  funds 
through  travel  advances. 

(c)  ’Travelers  using  cash  to  purchase 
individual  pa.ssenger  transportation  serv¬ 
ices  shall  procure  such  services  direct 
from  carriers  and  shall  account  for  those 
expenses  on  their  travel  vouchers,  fur¬ 
nishing  passenger  coupons  or  other  evi¬ 
dence  as  {qjpropriate  in  support  thereof. 
Moreover,  travelers  shall  assign  to  the 
Government  the  right  to  recover  any  ex¬ 
cess  payments  involving  carriers’  use  of 
improper  rates.  That  assignment  is  pre¬ 
printed  on  Uie  travel  voucher  and  shall 
be  initialed  by  the  traveler. 

<d)  Travelers  using  cash  to  procure 
passenger  transportation  services  shall  be 
made  aware  of  the  provisions  of  §  101- 
41.209-4  concerning  a  carrier’s  liability 
for  liquidated  damages  because  of  failure 
to  provide  confirmed  reserved  space.  Also, 
travelers  using  cash  shall  adhere  to  the 
regulations  of  the  General  Accounting 
Office  (4  CFR  52.2)  regarding  the  use  of 
U.S.-fiag  vessels  and  air  carriers.  (See 
§  101-41.203-1  (b).) 

§  101—41.203—3  Qaanlily  (bulk)  tirket 
purrhmtes. 

Quantities  of  transportation  tickets  for 
use  by  persons  traveling  for  the  account 
of  the  United  States  may  be  procured 
through  the  issuance  of  a  single  G’TR. 
’Tickets  and/or  tokens  for  intracity 
transportation  involving  the  use  of  local 
or  short-haul  transit  service  may  be  sim¬ 
ilarly  purchased  in  bulk  quantities.  Each 
GTR  issued  for  the  procurement  of 
tickets  or  tokens  shall  be  identified  as 
“Bulk  puixhase,”  and  tickets  so  prpcvu’ed 
shall  bear  the  words  ’‘U.S.  Government” 
aiid  “Not  Redeemable  for  Cash  Except 
by  the  U.S.  Government.” 

( a )  Discretionary  authority  to  approve 
use  of  quantity  purchase  procedures.  ’The 
head  of  an  agency  or  his  designee  may 
approve  the  issuance  of  one  G’TR  instead 
of  individual  GTR’s  or  purchase  orders  to 
procure  a  quantity  of  tickets  or  tokens. 

(b)  Limitations  on  and  conditions  for 
making  quantity  purchases.  ’The  discre¬ 
tionary  authority  to  use  bulk  purchase 
procedures  is  restricted  to  situations  in 
which: 

( 1 )  A  continuing  substantial  volume  of 
individual  travel  via  the  same  mode  and 
class  of  transporation  is  required  between 
one  origin  and  one  destination; 


(2)  Each  one-way  single  fare  for 
transportation  does  not  exceed  $50  with 
a  corresponding  maximum  of  $100  for  the 
round  trip,  exclusive  of  Federal  transpor¬ 
tation  tax;  and 

(3)  Each  group  of  tickets  or  tokens  is 
to  be  used  within  any  (Hie  60-day  period 
of  a  fiscal  year. 

(c)  Agency  regulations  governing  use 
of  the  quantity-purchase  system.  Each 
agency  adopting  the  cruantity-ticket-pur- 
chase  method  shall  issue  internal  in- 
structi(ms  clearly  defining  the  particular 
circumstances  and  conditions  under 
which  transportation  tickets  may  be 
purchased  in  quantity.  Further,  each 
agency  shall  establish  specific  account¬ 
ability  controls  for  stocks  of  tickets  and 
tokens  and  for  peiicxlically  reviewing  its 
regulations  to  ensure  maintenance  of  a 
reasonable  and  objective  quantity  pur¬ 
chase  program. 

§  101— 11.203— 4  Reduced  rale  services. 

’Through  fares,  special  fares,  c<mimu- 
tation  fares,  excursion  fares,  and  re¬ 
duced  rate  one-way  and  round-trip  fares 
.shall  be  used  for  (ffBcial  travel  when  it 
can  be  determined  before  starting  a  trip 
that,  all  things  considered,  use  of  such 
service  would  be  more  practical  and  eco- 
n<Hnical. 

§  101—41.203—5  Joint  pmeuremeni  of 
rail  Iranoporlation  and  arconiniotla- 
lions. 

When  the  need  for  sleeping  or  parlor 
car  accommodations  is  toown  at  the 
time  the  rail  tran.sportation  services  are 
authorized,  a  single  G’TR  shall  be  issued 
for  joint  pr(x;urement  of  transportation 
and  accommodations.  A  separate  G’TR 
may  be  used  to  procure  accommcxlations 
if  such  service  is  authorized  after  pro¬ 
curement  of  the  rail  transportation 
ticket;  the  G’TR  shall  bear  the  name  of 
the  carrier  issuing  the  sleeping  or  parlor 
car  ticket  and,  when  known,  the  number 
of  the  GTR  covering  the  rail  transporta¬ 
tion  service. 

§  101—41.203—6  Air  excess  baggage 
service. 

(a)  <?ash  shall  generally  be  used  to  pay 
for  the  air  carriage  of  authorized  excess 
baggage  when  the  cost  thereof  is  $15  or 
less  for  each  leg  of  a  trip.  (See  S  101- 
41.203-2.)  When  the  charges  will  exceed 
$15,  the  air  <»rrier  to  which  the  authoriz¬ 
ing  G’TR  is  presented  shall  prepare  one 
or  more  sets  of  a  Government  excess  bag¬ 
gage  authorization /ticket  (GEBAT)  to 
provide  a  separate  coupon  for  each 
change  of  flight,  carrier,  or  stopover.  It 
is  essential  to  the  pajnnent  prexess  that 
the  G’TR  number,  the  name  and  address 
of  Uie  office  to  be  billed  for  the  services 
furnished,  and  the  name  of  the  traveler, 
as  shown  on  the  authorizing  G’TR,  be 
completely  and  accurate  entered  on 
the  GEBAT. 

(b)  The  GEBAT  coupons  shall  be  given 
to  the  traveler  with  the  air  ticket  for 
presentation  to  the  honoring  carriers. 
Each  <»rrier  that  is  to  provide  excess 
baggage  service  shall  lift  the  pertinent 
coupon,  (x>mplete  It  to  show  the  gross 
and  net  weights  or  number  (rf  pieces  of 
baggage  carried,  and  use  the  coupon  to 
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support  the  subsequent  billing  of  charges. 
The  carrier  providing  the  service  may 
bill  its  charges  direct  to  the  paying  of¬ 
fice  or  may  forward  the  coupon  to  the 
carrier  to  which  the  GTR  was  tendered 
for  billing. 

§  101-41.204  C^tnlracls,  tenders,  and 
eliarters. 

§  101—41.204—1  C^nlraets. 

With  the  exception  of  contracts  for 
intracity  bus  service  and  contracts  en¬ 
tered  into  by  the  Military  Airlift  Com¬ 
mand  and  the  Military  Sealift  Command, 
a  copy  of  each  contract,  negotiated  or 
otherwise,  providing  rates  or  charges  for 
passenger  transportation  services  shall 
be  transmitted  by  agencies,  promptly 
upon  execution,  to  the  General  Services 
Administration  (FZATR),  Chester  A. 
Arthur  Building,  Washington,  D.C. 
20406. 

§  101-41.204-2  Tenders. 

Three  copies  of  each  tender  or  quota¬ 
tion  of  special  rates,  fares,  charges,  or 
concessi<ms  for  common  or  contract  car¬ 
rier  passenger  transportation  services, 
including  those  made  under  section  22 
of  the  Interstate  Commerce  Act,  as 
amended  (49  U.S.C.  22),  shall  be  prompt¬ 
ly  submitted  by  the  negotiating  agencies 
to  the  General  Services  Administration 
(PZATR),  Chester  A.  Arthur  Building, 
Washington,  DC  20406. 

§  101—41.204—3  Profiimiir  U  and  hill¬ 
ing  of  rontrarl  or  tender  serviee. 

Any  service  offered  under  a  contract  or 
tender  shall  be  obtained  by  issuance  of  a 
GTR  bearing  the  number  of  the  perti¬ 
nent  contract  or  tender.  The  carrier  shall 
bill  its  charges  for  service  on  SF  1113. 

§  101—41.204—4  Proeiirenient  and  hill¬ 
ing  of  charter  t-eoice. 

When  air,  bus,  or  w’ater  service  is  char¬ 
tered  for  the  account  of  an  agency,  the 
terms  of  the  charter  shall  be  in  writing 
and  signed  by  authorized  representatives 
of  the  Government  and  the  carrier.  A 
GTR-shall  be  issued  to  procure  chartered 
service  and  shall  be  accompanied  by  the 
original  charter  order  or  certificate  when 
it  is  presented  for  payment  of  charges 
on  SF  1113. 

§  101—41.205  Special  procedures  for 
preparing  agency-stocked  tickets  for 
passenger  transportation  services. 

§  101—41.205—1  Use  of  teletype  ticket¬ 
ing  equipment. 

(a)  Teleticketing  systems.  (1)  Agencies 
are  encouraged  to  adopt  the  use  of  tele¬ 
type  machines  for  issuing  tickets  for  pas¬ 
senger  transportation  services  (other 
than  air  excess  baggage  services)  and  the 
use  of  the  systems  concept  of  automatic 
pajment  as  set  forth  in  §  101-41.206, 
whenever  cost  effective  and  feasible,  so 
that  the  number  of  GTR’s  issued  may  be 
reduced  and  the  expense  and  time  ex¬ 
pended  in  picking  up  tickets  and  process¬ 
ing  individual  carrier  bills  may  be  elimi¬ 
nated.  Each  agency  should  compare  its 
currrat  costs  associated  with  passenger 
transportation  procurement  and  pay¬ 


ment  with  the  potential  costs  of  using  a 
teleticketing  and/or  automatic  payment 
system.  Specific  cost  information  can  be 
obtained  from  the  local  communications 
company  responsible  for  installing  the 
teletype  ticketing  equipment.  Also,  agen¬ 
cies  may  jointly  establish  a  teleticketing 
system  on  a  common-use  basis  to  reduce 
individual  agency  costs. 

(2)  GSA  has  entered  into  a  master 
contract  with  passenger-carrying  mem¬ 
bers  of  the  air  transportation  industry 
for  teleticketing  service.  Copies  of  the 
contract,  as  well  as  information  on 
agency  procedures  and  responsibilities 
and  GSA  reporting  requirements,  may 
be  obtained  from  the  appropriate  GSA 
regional  office.  Additional  information 
and  assistance  is  available  from  General 
Services  Administration  (FZR),  Wash¬ 
ington.  DC  20406.  Under  this  teleticket¬ 
ing  system,  the  contractor-airline  fur¬ 
nishes  prenumbered  teletype  ticket  stock 
and  a  validating  stamp  to  the  agency. 
The  issuance  of  a  ticket  on  that  stock  is 
accomplished  by  activation  of  thet  tele¬ 
type  equipment  by  the  ticketing  airline 
in  response  to  a  request  from  the  agency. 
Each  agency  shall  be  responsible  for  es¬ 
tablishing  procedures  and  facilities  for 
effectively  maintaining  accountability, 
control,  and  security  of  the  teleticket  re¬ 
ceiver.  ticket  stock,  validating  stamp, 
tickets  and  ticket  copies,  and  GTR’s. 

(b)  General  procedures  for  issuing  and 
processing  teletype  tickets.  (1)  At  the 
beginning  of  each  calendar  week  or  of  a 
mutually  agreed  upon  payment  period 
not  exceeding  1  month,  a  so-called 
blanket  GTR  shall  be  issued  for  each 
agency  or  paying  office  using  the  service 
at  a  given  location.  The  number  of  the 
GTR  shall  be  furnished  to  the  carrier 
each  time  transmission  of  a  ticket  is  re¬ 
quested  during  the  payment  period  so 
that  it  may  be  printed  on  the  ticket.  Any 
ticket  transmitted  by  the  carrier  that 
does  does  not  bear  the  applicable  GTR 
number  shall  not  be  validated  or  issued 
by  the  Government  teletype  clerk. 

(2)  A  separate  ticket  listing  shall  be 
maintained  for  each  GTR  to  show  the 
number  and  value  of  each  ticket  issued 
under  it.  the  appropriation  or  fund 
chargeable,  and  other  information  that 
may  be  essential  to  agency  and  carrier 
fiscal  requirements. 

(3)  At  the  end  of  the  payment  pei-iod, 
payment  shall  be  effected  as  set  forth  in 
§  101-41.206. 

(c)  Procedures  for  processing  unused 
tickets.  All  coupons  of  a  completely  un¬ 
used  ticket  procured  on  a  GTR  that  has 
not  been  processed  for  p>ayment  shall  be 
marked  “VOID,"  and  the  i>ertinent 
entry  on  the  ticket  listing  shall  be  lined 
out.  All  voided  coupx>ns  other  than  the 
agent’s  coup>on  shall  accompany  the 
ticket  listing  when  it  is  i)rocess^  for 
payment.  The  agent’s  coupwn  shall  be 
retained  by  the  agency.  A  completely 
unused  ticket  procured  on  a  GTR  that 
has  already  been  piald  and  all  partially 
unused  tickets,  whether  i>aid  or  not,  shall 
be  processed  (wi  Standard  Form  1170, 
Redemption  of  Unused  Tickets,  to  the 
contractor-carrier  for  refund  under 
procedures  set  forth  in  $  101-41.210. 


§  101—41.205—2  Use  uf  preprinted  rail 
tieket  stock. 

(.ei)  Stocking  of  preprinted  rail  ticket 
stock.  (1)  Passenger  transp>ortation 
ticket  stock,  preprinted  for  rail  travel 
between*  designate  cities  only,  and  other 
material  essential  to  the  prei)aration 
and  issuance  of  the  tickets  are  available 
to  agencies  under  a  master  contract  con¬ 
cluded  between  GSA  and  the  National 
Railroad  Passenger  Corporation  (Am- 
trak).  Agencies  desiring  to  adopt  this 
system  may  procure  a  copy  of  the 
master  contract  and  a  ticket  service 
agreement  for  execution  by  the  agency 
and  Amtrak,  as  well  as  information  on 
agency  procedures  and  responsibilities 
and  GSA  reporting  requirements,  from 
the  appropriate  GSA  regional  office.  Ad¬ 
ditional  information  is  available  from 
General  Services  Administration  (FZR) , 
Washington.  DC  20406. 

(2)  Under  this  contract,  Amtrak  fur¬ 
nishes  the  agency  with  a  validating 
stamp,  serially  numbered  ticket  stock 
preprinted  with  origin  and  destination 
cities,  and  related  materi^.  Also,  Amtrak 
is  responsible  for  training  agency  por- 
sonnel  in  the  preparation  and  issuance 
of  tickets  and  other  essential  services. 
Opon  ticket  stock  shall  not  be  supplied 
or  used  wider  any  circumstances.  Each 
agency  shall  be  responsible  for  establish¬ 
ing  procedures  and  facilities  for  effec¬ 
tively  maintaining  accoimtabllity,  con¬ 
trol.  and  security  of  the  tipket  stock, 
validating  stamp,  tickets  and  ticket 
copies,  and  the  stock  of  GTR’s. 

(b)  Procedures  for  issuing  tickets  un¬ 
der  individual  GTR’s.  Where  few  tickets 
are  required  each  month,  the  agency 
shall  prepare  a  GTR  for  each  ticket  is¬ 
sued  and  maintain  a  listing  of  all  in¬ 
dividual  G’TR’s  issued  during  the  month. 
A  completely  unused  ticket  procured  on 
a  GTR  that  has  not  been  processed  for 
p>ayment  shall  be  voided  and  the  pierti- 
nent  entry  on  the  GTR  listing  shall  be 
lined  out.  All  other  unused  tickets  shall 
be  processed  under  SP  1170  procedures 
as  set  forth  in  §  101-41.210.  Within  5 
days  after  the  end  of  the  month,  the 
originals  of  each  procuring  GTR,  the 
agent’s  coupons  of  each  ticket  issued  in 
that  month,  all  copies  of  any  spoiled  or 
voided  tickets  prepared  during  the 
month,  and  the  listing  of  issuances  shall 
be  forwarded  to  the  designated  Amtrak 
office  for  prep>aration  of  its  bill  for  the 
applicable  charges.  A  copy  of  the  listing 
shsdl  be  retained  by  the  agency  for  com¬ 
parison  with  the  billed  charges. 

(c)  Procedures  for  issuing  and  proces¬ 
sing  tickets  under  blanket  GTR’s.  When 
the  number  of  required  tickets  is  of  suf¬ 
ficient  volume  to  warrant  the  use  of 
automatic  payments  procedures  as  set 
forth  in  S  101-41.206,  a  blanket  GTR 
shall  be  used  to  cover  all  tickets  issued 
during  a  mutually  agreed  up>on  p)eriod 
not  exceeding  1  month.  Tickets  shall  be 
issued  as  follows: 

(1)  At  the  beginning  of  each  p>ayment 
p>eriod,  a  blanket  GTR  shall  be  prepxired 
by  the  agency  or  playing  office  p>arty  to 
the  ticket  service  agreement.  The  num¬ 
ber  of  that  GTR  and  of  the  ticket  issued 
shall  be  furnished  to  Amtrak  each  time 
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a  reservation  Is  requested.  Each  ticket 
.shall  bear  the  number  of  the  procuring 
GTR. 

(2)  A  separate  ticket  listing  shall  be 
maintained  for  each  OTR  to  show  the 
number  and  value  of  the  tickets  Issued 
during  the  payment  period  and  such 
other  Infoimiatlon  as  may  be  agreed 
upon  by  Amtrak  and  the  agency. 

(3)  At  the  end  of  the  payment  period, 
payment  shall  be  effected  as  set  forth 
in  8  101-41.206. 

(d)  Procedures  for  processing  unused 
tickets.  A  completely  unused  ticket  pro¬ 
cured  on  a  GTR  that  has  not  been  proc¬ 
essed  for  payment  shall  be  market 
“VOID,’  and  the  pertinent  entry  on  the 
ticket  listing  shall  be  lined  out.  All  cou¬ 
pons  shall  be  accounted  for  and  sub¬ 
mitted  to  Amtrak  with  the  ticket  listing. 
A  CMnpletely  imused  ticket  procured  on 
a  GTR  that  has  already  been  paid  and 
all  partially  imused  tickets,  whether 
paid  or  not,  shall  be  processed  to  Amtrak 
on  Standard  Form  1170  for  refund  un¬ 
der  procedures  set  forth  In  §  101-41.210. 

§  101—41.206  Spci-ial  prot'cdures  for 
aiitonialir  payniont  of  carrier  rliargm 
fur  pasAciigor  transportalion  services. 

(a)  At  the  end  of  the  payment  period 
for  which  a  blanket  GTR  has  been  Is¬ 
sued  according  to  8  101-41.205,  the  origi¬ 
nal  GTR,  the  auditor’s  and  agent’s  cou¬ 
pons  of  each  ticket  issued  but  not  voided 
during  the  period,  all  spoiled  or  com¬ 
pletely  unused  tickets  issued  during  the 
period,  and  the  original  and  two  copies' 
of  the  ticket  listing  shall  be  forwarded 
to  the  responsible  agency  accounting  ac¬ 
tivity  for  preparation  of  the  appropriate 
disbursing  documents  and  issuance  of 
the  check  to  the  contractor-carrier  for 
air  transportation  charges  or  to  Amtrak 
for  rail  transportation  charges.  ’The  pay¬ 
ment  check  shall  bear  the  name  and  lo¬ 
cation  of  the  agency  authorizing  pay¬ 
ment,  the  applicable  GTR  number,  and 
the  letters  “APP”  (for  automatic  pay¬ 
ment  procedures).  For  air  service,  the 
auditor’s  coupons  and  the  original  of  the 
ticket  listing  for  the  period  shall  be  sent 
to  the  contractor-carrier  to  facilitate 
distribution  of  the  payment  to  the  ticket¬ 
ing  carriers.  For  Amtrak  service,  the 
agent’s  coupons  and  the  original  of  the 
ticket  listing  shall  be  sent  to  Amtrak. 

(b)  Agencies  using  the  disbursing  fa¬ 
cilities  of  the  Department  of  the  Treas¬ 
ury  shall  issue  Standard  Form  1166, 
Voucher  and  Schedule  of  Payments 
(voucher-schedule),  to  the  Department 
of  the  Treasury  for  issuance  of  the 
check.  The  payee  block  of  the  voucher- 
schedule  shall  Include  the  above-cited 
identifying  information  that  is  to  ap¬ 
pear  on  the  pasmient  check.  The  stub 
attached  to  the  SF  1166  is  not  used  in 
this  instance  and  shall  be  destroyed. 

(c)  The  accounting  activity  shall  send 
to  the  General  Services  Administration 
(FZATR),  Chester  A.  Arthur  Building, 
Washington,  DC  20406: 

(1)  A  copy  of  the  voucher-schedule 
(SF  1166)  or  the  appropriate  agency  dis¬ 
bursing  document; 

(2)  The  original  of  the  blanket  OTR 
(SF  1169) ; 


(3)  A  copy  of  the  ticket  listing;  and 

(4)  The  agent’s  coupon  of  each  ticket 
paid  (m  the  listing  for  air  service,  or  the 
auditor’s  coupon  of  each  ticket  paid  on 
a  listing  for  Amtrak  service. 

(d)  The  air  contractor-cairier  or  Am¬ 
trak  shall  be  responsible  for  making  set¬ 
tlement  of  all  overcharges  found  upon 
GSA’s  subsequent  audit  of  the  docu¬ 
ments  covering  their  respective  transpor¬ 
tation  services  and  for  stating  valid 
claims  for  additional  charges  as  pre¬ 
scribed  in  Subpart  101-41.6. 

§  101—41.207  Use,  preparation,  and  dis¬ 
position  of  GTR’s  (SF  1 169). 

§  101-41.207-1  Use  of  GTR's. 

GTR’s  shall  be  issued  and  used  only 
for  officially  authorized  travel  for  the 
account  of  the  United  States.  GTR’s  shall 
not  be  issued  or  used  to  obtain  transpor¬ 
tation  services  or  privileges  personally 
desired  but  not  required  for  official  busi¬ 
ness,  such  as  extra-fare  trains  or  planes, 
stopovers,  and  indirect  routings  which 
increase  or  exceed  the  cost  of  the  au¬ 
thorized  transportation  or  service.  When 
a  service  other  than  that  authorized  is 
requested  by  the  traveler,  the  carrier 
shall  collect  the  additional  cost  thereof, 
including  the  Federal  transportation 
tax,  from  the  traveler  at  the  time  the 
G”!!!  is  exchanged  for  tickets.  G'TR’s 
shall  not  be  issued  to  obtain  official  pas¬ 
senger  transportation  services  costing 
$10  or  less,  exclusive  of  Federal  trans¬ 
portation  tax,  or  air  excess  baggage  serv¬ 
ices  costing  $15  or  less  for  each  leg  of 
a  trip,  unless  special  circumstances  jus¬ 
tify  toe  issuance  of  a  GTR. 

(a)  Stopovers.  ’Travelers  required  to 
make  stops  to  conduct  official  business 
generally  shall  use  only  one  GTR  to  pro¬ 
cure  a  through  ticket  providing  stopover 
privileges.  Each  stopover  shall  be  spe¬ 
cifically  identified  on  toe  GTR. 

(b)  Taxicab,  intracity,  transit  serv¬ 
ices.  toll  charges,  etc.  GTR’s  shall  not  be 
used  for  individually  procured  taxicab, 
airport  limousine,  intracity  transit,  or 
so-called  drive-yourself  type  or  other 
for-hire  automobile  services  nor  for  pay¬ 
ment  of  toll  road  or  toll  bridge  charges. 

§  101—41.207—2  Preparation  of  GTR's. 

(a)  Detailed  instructions  for  the  prep¬ 
aration  of  the  GTR  and  related  forms 
are  furnished  in  the  GSA  guide  “How  to 
Prepare  and  Process  U.S.  Government 
’Transportation  Requests’’  (national 
stock  number  7610-01-038-1389).  Agen¬ 
cies  may  obtain  copies  of  toe  guide  by 
submitting  a  requisition  in  FED6TRIP/ 
MHiSTRIP  format  to  toe  General  Serv¬ 
ices  Administration  regional  office  pro¬ 
viding  support  to  toe  requesting  activity. 
Copies  also  are  available  from  toe  Su¬ 
perintendent  of  Documents,  U.S.  Gov¬ 
ernment  Printing  Office,  Washington,  DC 
20402. 

(b)  ’The  memorandum  card  copy  (SF 
1169-A)  shaU  be  prepared  simultane¬ 
ously  with  toe  original  (SF  1169)  and 
shall  clearly  show  all  information  other 
than  signatures  that  appears  on  the 
original  at  the  time  of  siurrender  for  serv¬ 
ice.  Carrier  agents  shall  not  accept  toe 
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memorandum  card  copy  in  lieu  of  the 
original. 

§  101—41.207—3  Disposition  of  spoilrd 
or  canceled  (^R's. 

A  OTR  spoiled  in  preparation,  can¬ 
celed,  or  prepared  for  issuance  but  not 
used  shall  be  marked  “CANCELED’’ 
across  toe  face  and  forwarded  immedi¬ 
ately  through  toe  issuing  office  to  toe  of¬ 
fice  maintaining  toe  accountability  rec¬ 
ords.  General  Records  Schedule  9,  Trav¬ 
el  and  Transportation  Records  (see  8  101- 
11.404-2),  provides  instructions  for  the 
disposal  of  a  GTR. 

§  101—41.207—1  Accountahilil  V  for 
GTR’s. 

Each  agency  shall  prescribe  proce¬ 
dures  to  control  GTR  procurement, 
stocking,  distribution,  and  accountabil¬ 
ity  and  shall  establish  safeguards  to  pre¬ 
vent  their  improper  or  unauthorized  use. 
Each  officer  and  employee  of  toe  Gov¬ 
ernment  or  other  person  having  custody 
of  a  GTR  is  responsible  for  its  safekeep¬ 
ing  and  is  liable  for  amounts  which  toe 
CSovemment  may  be  required  to  pay  be¬ 
cause  of  improper  use  of  toe  GTR  re¬ 
sulting  from  fault  or  negligence  of  the 
custodian. 

§  101—41.208  Vulidaliun  and  honoring 
of  GTR's. 

§  101—41.208—1  Validation  of  GTR's 
and  idenlifioalion  of  travelers. 

GTR’s  shall  be  completely  filled  out 
and  properly  signed  by  the  issuing  officer 
so  as  to  be  valid  for  presentation  to  ob¬ 
tain  transportation  services  and/or  ac¬ 
commodations.  Carrier  agents  shall  not 
honor  GTR’s  which  are  incomplete  or 
unsigned  or  which  show  erasures  or  al¬ 
terations  not  validated  by  toe  initials  of 
the  Issuing  officer.  Carriers  shall  require 
the  person  presenting  a  valid  GTR  to  es¬ 
tablish  his  identity  as  toe  traveler  or 
party  authorized  to  receive  toe  ticket, 
exchange  order,  refund  slip,  or  other 
transportation  document.  In  toe  ab¬ 
sence  of  satisfactory  identification,  the 
GTR  shall  not  be  honored. 

§  101—41.208—2  GTR  identification  on 
tickets  and  coupons. 

Carriers  shall  stamp  or  endorse  each 
coupon  of  toe  ticket,  exchange  order  or 
other  transportation  document  with  toe 
words  “U.S.  GOVERNMENT’’  and  toe 
serial  number  of  toe  GTR  authorizing 
toe  service.  Each  Government  excess 
baggage  autoorization/ticket  (GEBAT) 
shall  show  toe  GTR  number,  toe  com¬ 
plete  name  and  address  of  toe  agency  to 
which  charges  applicable  to  the  excess 
baggage  services  shall  be  billed,  and  toe 
name  of  toe  traveler,  as  shown  on  the 
authorizing  G’TR. 

§  101—41.208—3  Honoring  GTR's. 

The  GTR  shall  be  drawn  on  toe  car¬ 
rier  that  is  expected  to  furnish  toe  serv¬ 
ice.  However,  a  carrier  other  than  the 
one  named  may  honor  the  OTR  pro¬ 
vided  toe  substitute  carrier  furnishes 
comparable  service.  When  a  different 
service  or  a  service  of  lesser  value  Is  fur¬ 
nished,  the  type  of  service  and  the  name 
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of  the  carrier,  if  otho'  than  that  shown 
on  the  OTR,  shall  be  entered  on  the  re¬ 
verse  of  the  OTR.  Ihat  record  shall  be 
signed  and  dated  by  the  carrier  repre.- 
sentative  and  countersigned  by  the 
traveler  or  person  in  ^arge  of  a  group 
of  travelers.  The  traveler  or  person  in 
charge  shall  similarly  endorse  the 
memorandum  card  copy  (SP  1169-A).  If 
the  original  and  the  memorandum  card 
copy  are  unavailable,  the  traveler  or  per¬ 
son  in  charge  shall  promptly  forward 
wTitten  notification  of  the  change  to  the 
office  that  issued  the  GTR.  The  carrier 
shall  bill  charges  for  the  changed  or 
lesser  cost  service  to  avoid  subsequent 
adjustments  with  the  Government. 

§  101— tl.208-4  Issuance  and  use  of 
sl<*cping  or  parlor  cur  lickris  when 
u<-(-ouiniodations  arc  not  signed. 

<a)  At  the  time  a  traveler  presents  a 
GTR  authorizing  sleeping  or  parlor  car 
accommodatiems,  the  ticket  agent  shall 
issue  a  ticket  therefore  even  if  there 
is  no  guarantee  that  the  accommoda¬ 
tions  will  be  available.  This  situation 
arises  when  a  reservation  cannot  be  made 
in  advance  for  sleeping  or  parlor  car 
service  authorized  to  begin: 

(1)  At  an  intermediate  point; 

(2)  At  the  initial  point  of  travel  but 
space  is  currently  exhausted:  or 

(3)  At  the  return  portion  of  a  round 
trip. 

(b>  It  is  inciunb«\t  upon  the  traveler 
holding  such  ticket  to  obtain  an  actual 
space  assignment  immediately  upon  ar¬ 
rival  at  the  point  where  the  authorized 
accommodations  are  to  be  furnished. 
When  the  service  supplied  is  different  or 
of  a  lesser  value  than  that  authorized  by 
the  ticket,  the  traveler  shall  secure  writ¬ 
ten  acknowledgment  of  Uiat  fact  from 
the  local  ticket  agent  or  conductor  as¬ 
signing  the  space  and  submit  it  promptly 
with  a  written  report  of  the  facts  and 
circumstances,  including  reference  to 
the  niunber  of  the  GTR  exchanged  for 
the  ticket,  to  the  office  that  Issued  the 
GTR.  The  traveler  shall  also  forward 
with  that  report  any  imused  tickets  or 
transportation  coupons  in  his  possession. 

§  101— 11. 208— 5  Ea  route  limioring  of 
Gl'K'S  for  rail  and  i>Ireping  or  parlor 
car  services. 

(a)  When  there  is  no  ticket  agent  on 
duty,  necessitating  that  tickets  for  rail 
transportation  and/or  sleeping  or  parlor 
car  services  be  obtained  at  the  nearest 
available  point  en  route,  the  conductor 
shall : 

(1)  Honor  the  GTR  to  the  first  station 
en  route  where  such  tickets  can  be  ob¬ 
tained; 

(2)  Endorse  on  the  back  of  the  GTR 
over  his  signature  the  points  between 
which  it  was  honored  without  tickets; 
and 

(3)  Obtain  the  signature  of  the  trav¬ 
eler  below  the  endorsement. 

(b)  The  ticket  agent  at  the  station  en 
route  shall  issue  rail  and/or  sleeping  or 
paiior  car  tickets  from  the  Initial  point 
of  service  authorized  on  the  GTR  In  ex¬ 
change  tor  the  OTR. 


S  101-41.208-6  Ea  roate  honoring  of 
GTR’a  tor  sleeping  or  parlor  ear  senr- 
ices  only. 

When  a  GTR  Is  presented  on  the  train 
for  sleeping  or  parlor  car  accommoda¬ 
tions  only,  it  shall  be  honored  by  the 
conductor. 

§  101—11.208—7  lltMioriiig  of  GTR's  by 
bus  driM-cs. 

(a)  When  a  GTR  is  pi’esented  direct  to 
a  bus  driver: 

(1)  At  a  bus  station  not  supplied  with 
the  proper  ticket  forms; 

(2)  At  a  nonagent  station  or  flag  stop; 
or 

<.3)  At  a  station  at  which  the  ticket  of¬ 
fice  is  not  open  for  the  sale  of  tickets,  the 
bus  driver  shall  honor  the  GTR  to  desti¬ 
nation  or  arrange  for  its  exchange  for  a 
ticket  at  some  intermediate  point. 

(b)  When  the  GTR  is  exchanged  at  an 
intermediate  ticket  office,  it  shall  be  en¬ 
dorsed  to  show  clearly  that  transporta¬ 
tion  was  furnished  from  the  point  of  ori¬ 
gin  of  travel,  not  from  the  intermediate 
point  at  which  the  GTR  was  exchanged 
fcH*  a  ticket. 

§  101—11.209  Uniutrd  traiutportalioa 
servirrs  or  arrommodalionfi. 

§  101—41.209—1  Reporting  unfurnished 
or  unust*d  transportation  ser^'ices  or 
acconiinodatioiis. 

(a)  An  individual  traveler  or  a  person 
in  charge  of  a  group  of  travelers  shall 
promptly  submit  to  the  apprcHuiate  of¬ 
fice  of  his  agency  any  imused  tickets  or 
coupons  as  well  as  a  report  Identifying 
the  appropriate  GTR  and  settiitg  forth 
pertinent  facts  if: 

(1)  Travel  is  terminated  short  of  the 
authorized  destination; 

(2)  Services  actually  furnished  are  dif¬ 
ferent  or  of  a  lesser  value  than  those  au¬ 
thorized  and  the  GTR  cannot  be  so  en¬ 
dorsed;  or 

(3)  The  return  portion  of  a  romid  trip 
ticket  is  not  used. 

(b)  Lacking  unused  tickets  or  coupons 
as  evidence  of  the  unfurnished  services, 
the  traveler  or  person  in  charge  eff  the 
group  of  travelers  shall  obtain  written 
acknowledgement  of  the  situation  from 
the  carrier’s  representative  for  submis¬ 
sion  with  the  report.  If  transportation 
and /'or  accommodations  are  fiumished 
for  a  lesser  number  of  persons  than  spec¬ 
ified  on  a  party  ticket,  the  carrier’s  con¬ 
ductor  or  ticket  collector  shall  note  on 
the  ticket  or  coupon  the  niunber  of  per¬ 
sons  actually  transported  and  the  niun¬ 
ber  and  type  of  acemnmodations  fur¬ 
nished. 

§  101—41.209—2  A«ljii«itmrnt»  for  unfur¬ 
nished  or  unused  transportation  serr- 
iees  or  arcommodatiims. 

All  adjustments  for  unfurnished  or  un¬ 
used  services  in  connection  with  Govern¬ 
ment  transportation  must  be  processed 
through  a  Government  agency.  Travel¬ 
ers,  Issuing  officers,  or  private  individuals 
are  not  authorized  to  receive  refunds  or 
credits  for  unfurnished  services  or  un¬ 
used  tickets  or  portions  thereof  Issued  in 


exchange  for  GTR’s.  Carriers  are  ac¬ 
countable  to  the  Government  for  re¬ 
funds  or  adjustments  Improperly  made 
to  Issuing  officers  or  individusils  traveling 
at  Government  expense.  (See  i  101-41.- 
210  for  procedures  for  collecting  the 
value  of  unused  or  unfurnished  services.) 

§  101— 11.209— .3  Cuiir<'Ilali(tii  (tf  rcticrva- 

liull^. 

A  traveler  shall  cancel  resen  ations  for 
transportation  services  and/or  accom¬ 
modations  as  soon  as  he  knows  that  such 
reservations  will  not  be  used.  Failure  of 
a  traveler  to  take  such  action  may  sub¬ 
ject  him  to  liability  for  cancellation 
charges  assessed  by  tlie  carrier. 

§  101—41.209—1  Denied  Intardiiig  eniii- 
prn<iiilioii. 

Each  traveler  .sliall  be  made  aware 
that  the  tariffs  of  certain  scheduled  air 
carriers  require  the  payment  of  liqui¬ 
dated  damages  in  certain  situations  if 
the  carriers  fail  to  provide  confirmed  re¬ 
served  space.  Since  the  individual’s  trav¬ 
el  on  official  business  is  for  the  account 
of  the  United  States,  the  Government 
would  be  damaged  by  the  delay  or  failure 
and  would  be  entitled  to  reimbursement 
if  a  carrier  is  liable  under  its  tariff  provi¬ 
sions  for  liquidated  damages.  Thus  the 
traveler  who  has  been  denied  confirmed 
reserved  space  shall  ensure  that  the  lia¬ 
ble  carrier  shows  on  the  compensation 
check  the  “Treasurer  of  the  United 
States’’  as  payee.  The  traveler  sliall  give 
the  carrier  a  receipt  for  the  check,  retain 
a  copy  of  the  receipt,  and  fora’ard  the 
check  with  the  copy  of  the  receipt  to  his 
agency  for  deposit. 

§  101-41.210  V  iiUM'il  Ir,iii-porliili«>ii  re¬ 
fund  prorrdiirr.v. 

§101-41.210-1  SF  1170.  IGdomplioii 
of  L^iiused  Tirkotx. 

Agencies  shall  not  revise  carrier  bills 
or  require  carriers  to  rebill  items,  except 
as  provided  in  §  101-41.210-6,  to  recover 
from  carriers  the  value  of  unused  or  un¬ 
furnished  transportation  or  acc(Mnmoda- 
tions  but  shall  make  demand  on  the  car¬ 
riers  through  the  use  of  SP  1170.  A 
separate  SP  1170  must  be  used  for  each 
G’TR,  though  more  than  one  ticket  or 
adjustment  transaction  may  be  related 
to  that  GTR  and  listed  on  the  redemp¬ 
tion  form.  Automation  of  certain  phases 
of  the  ticket  redemption  procedure  will 
be  considered  by  GSA  (PZA)  upon  re¬ 
quest  of  agencies  having  computer  capa¬ 
bilities.  where  such  automation  offers 
potential  savings. 

§  101—41.210—2  AgoiifT  prot-cs.-ing  of 
SF1170. 

’Timely  processing  of  SP  1170  is  essen¬ 
tial  to  meet  the  time  limitations  on  re¬ 
funds  provided  in  the  tariffs  of  certain 
carriers.  Agencies  processing  SF  1170 
shall  ensure  that: 

(a)  All  copies  clearly  show  the  re¬ 
quired  details; 

(b)  Claims  based  on  other  than  un¬ 
used  tickets  or  portions  thereof  present 
the  essential  facts; 
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(c)  The  original  and  the  duplicate 
copy,  together  with  pertinent  uniised 
tickets,  exchange  orders,  refund  slips, 
etc.,  or  portions  thereof,  are  promptly 
forwarded  to  the  carrier;  and 

(d)  All  other  copies  are  retained  by 
the  agency  for  accounting  control. 

§  101-11.21(1-3  Carrier  proeessiiig  of 
SF  1170. 

Each  carrier  shall  promptly  refund 
moneys  to  adjust  items  listed  on  SF  1170, 
whether  or  not  the  related  GTR  has  been 
submitted  or  paid.  The  carrier  shall  in¬ 
dicate  on  the  original  SF  1170  the 
amount  credited  to  each  ticket  and  the 
total  amount  being  refunded  and  shall, 
return  the  original  with  its  refund  to  the 
agency.  A  refund  that  is  inconsistent 
with  the  information  on  the  SF  1170 
shall  be  explained  or  computed  on  the 
SF  1170  or  in  an  attached  letter.  A  car¬ 
rier  declining  to  refund  shall  furnish 
an  explanation  on  the  original  SF  1170. 

§  101—11.210—1  .Agonry  pro<-OH»ting  of 
refunds. 

^a)  Upon  return  of  the  original  SF 
1170  with  the  refund,  the  agency  shall 
record  and  deposit  the  refund  in  con¬ 
formity  with  its  fiscal  procedures  and 
pi-omptly  forward  the  original  SF  1170, 
together  with  any  advice  from  the  car¬ 
rier  regarding  the  basis  of  the  refund, 
to  the  General  Services  Administration 
<FZATR),  Chester  A.  Arthur  Building, 
Washington,  D.C.  20406. 

(b)  Agencies  receiving  voluntary  re¬ 
funds  from  carriers  for  a  difference  in 
class  of  service  furnished  to  travelers 
or  for  a  transportation  service  not  fur¬ 
nished  shall  report  such  refunds  on  SF 
1170  to  GSA  (FZATR),  showing  the 
amount  of  the  refund  and  other  essen¬ 
tial  Information  in  the  spaces  provided. 

§  101—41.210—5  Report  of  carrier  fail¬ 
ure  to  make  refund  for  unused  trans¬ 
portation  services  or  aecoinnioda- 
tioiis. 

If,  within  3  months  from  the  time  of 
issuance  of  SF  1170,  the  carrier  has  failed 
to  make  refund  for  unused  transporta¬ 
tion  or  accommodations  or  to  furnish 
satisfactory  explanation  as  to  why  no 
refund  is  due,  or  has  refused  to  make 
an  adjustment,  the  agency  shall  transmit 
the  triplicate  copy  of  the  SF  1170  and  all 
related  correspondence  to  the  General 
Services  Administration  (FZATR) ,  Ches¬ 
ter  A.  Arthur  Building,  Washington,  DC 
20406,  for  appropriate  action. 

§  101 — 11.210—6  Refund  procedures  cov¬ 
ering  unused  transportation  services 
billed  by  foreign-flag  carriers. 

(a)  Standard  Form  1170  and  related 
procedures  shall  not  be  used  or  consid¬ 
ered  applicable  when  untised  passenger 
transportation  services  billed  by  foreign- 
flag  carriers  are  involved,  except  for: 

( 1 )  Canadian  or  Mexican  carriers ;  or 

(2)  Foreign-flag  carriers  maintaining 
billing  offices  in  the  United  States. 

(b)  Agencies  shall  Institute  proce¬ 
dures  to  effect  recoveries  for  such  un¬ 
used  services  by  deduction  or  setoff  from 
the  foreign-flag  carriers’  impaid  bills. 
Both  agencies  and  travelers  in  foreign 


areas  shall  be  kept  Informed  of  local 
regulations  and  requirements  to  ensure 
that  the  Interests  of  the  United  States 
will  be  protected. 

(c)  Adjustments  for  unfurnished 
transportation  services  not  reported  on 
SF  1170  but  made  by  deduction  or  set¬ 
off  shall  be  noted  on  the  deduction 
voucher  with  a  full  description  of  each 
unused  ticket  or  portion  thereof.  Refer¬ 
ence  shall  also  be  made  to  the  transpor¬ 
tation  request  number  and  the  disburs¬ 
ing  office  (D.O.)  voucher  number,  the 
D.O.  symbol  number,  and  the  date  of 
payment  of  the  voucher  on  which  the 
GTR  was  paid  if  other  than  the  deduc¬ 
tion  voucher.  The  unused  ticket  or  por¬ 
tion  thereof  shall  be  forwarded  by  the 
agency  to  the  carrier  and  a  copy  of  the 
transmittal  letter  shall  be  attached  to 
the  deduction  voucher  involved. 

§  101—41.211  LoNt  or  stolen  CTR*»;  lost 
Government  excess  baggage  aiitbori- 
zation/tiekets  (GEBAT). 

§  101-41.211-1  Reporting  of  GTR's 
lost  or  stolen  before  presentation  to 
earrier. 

A  lost  or  stolen  GTR  shall  be  reported 
promptly  in  writing  by  the  accountable 
person  to  the  appropriate  agency  office^ 
This  report  shall  include  a  complete 
statement  of  facts.  If  the  lost  or  stolen 
G'TR  shows  the  carrier  that  is  to  honor 
the  GTR,  service  desired,  and  point  of 
origin,  the  accountable  person  shall  also 
notify  promptly  in  writing  the  named 
carrier  and  other  local  initial  carriers. 

§  101—41.211—2  Disposition  of  rerov- 
cred  GTR’s  previously  reported  lost 
or  stolen. 

A  GTR  that  has  been  reported  as  lost 
or  stolen  but  that  is  subsequently  re¬ 
covered  shall  not  be  used  to  obtain  trans¬ 
portation  or  accommodations.  The  re¬ 
covered  GTR,  whether  it  is  blank  or  par¬ 
tially  or  completely  filled  out,  shall  be  re¬ 
turned  promptly  to  the  issuing  officer 
who  shall  mark  it  “CANCELED”  and 
forward  it  through  appropriate  channels 
to  the  office  keeping  the  accountability 
records.  The  OSA  General  Records 
Schedule  9,  Travel  and  Transportation 
Records,  provides  instructions  for  dis¬ 
position  of  canceled  GTR’s.  (See  §  101- 
11.404-2.) 

§  101—41.211—3  Billing  charges  fur 
GTR’s  lost  by  carrier. 

(a)  A  carrier  losing  or  misplacing  a 
GTR  may  bill  charges  for  the  service 
furnished,  provided  the  SF  1113,  Public 
Voucher  for  Transportation  Charges,  is 
supported  by  an  SF  1172,  Certificate  in 
Lieu  of  Lost  U.S.  Government  Trans¬ 
portation  Request,  and  a  statement  of 
any  other  pertinent  facts  and  circum¬ 
stances.  Charges  so  supported  shall  be 
billed  separately  from  chargees  appli¬ 
cable  to  other  G’TR’s.  (See  S  101-41.214 
for  billing  of  transportation  charges.) 

(b)  Disbursing  officers  shall  certify 
on  the  SF  1172  that  the  services  specified 
thereon  have  been  furnished,  that  pay¬ 
ment  has  not  been  made  to  any  claim¬ 
ant,  and  that  the  record  has  been  anno¬ 
tated  to  prevent  duplicate  payment.  The 


carrier  may  transmit  its  bill  (SF  1113 
and  SF  1172)  to  the  General  Services 
Administration  (FZATR),  Chester  A. 
Arthur  Building,  Washington,  D.C. 
20406,  if  the  paying  agency  is  unknown. 

§  101—41.211—4  DiHpmition  of  GTR’s 

previously  certified  lost  by  carrier. 

An  original  GTR  that  is  loc'ated  after 
issuance  of  an  SF  1172,  together  with  a 
reference  to  the  carrier’s  bill  on  which 
charges  for  the  lost  GTR  were  paid, 
shall  be  forwarded  promptly  to  the  Gen¬ 
eral  Services  Administration  (FZATR), 
Chester  A.  Arthur  Building,  Washing¬ 
ton,  D.C.  20406. 

§  101—41.211—5  Billing  charges  for  air 
excess  baggage  coupons  lo.st  by  car¬ 
rier. 

(a)  When  a  carrier  has  lost  its  flight 
coupon  copy  of  the  GEBAT  covering  the 
air  carriage  of  excess  baggage,  it  shall 
bill  the  charges  on  SF  1113  supported 
by  a  statement  listing  the  number  of 
the  authorizing  GTR,  name  of  traveler, 
weight  or  nmnber  of  pieces  of  excess 
baggage  authorized  and  carried,  points 
between  which  service  was  authorized 
and  rendered,  and  all  other  informa¬ 
tion  pertinent  to  the  transaction.  This 
statement  shall  bear  a  certification  by 
the  carrier  similar  to  that  shown  on  the 
SF  1172.  The  disbursing  officer  shall  cer¬ 
tify  on  the  back  of  the  statement  that 
the  services  specified  therein  have  been 
furnished,  that  payment  has  not  been 
made  to  any  claimant,  and  that  the 
record  has  been  annotated  to  prevent 
duplicate  payment. 

(b)  Excess  baggage  charges  supported 
by  a  certified  statement  in  lieu  of  a  lost 
GEBAT  shall  be  billed  separately  from 
other  types  of  transportation  charges. 
Where  the  paying  agency  cannot  be  de¬ 
termined,  the  carrier  may  submit  its 
bill  to  the  General  Services  Administra¬ 
tion  (FZATR).  Chester  A.  Arthur  Build¬ 
ing,  Washington,  D.C.  20406,  for  for¬ 
warding  to  the  responsible  agency. 

(c)  An  original  GEBAT  that  is  located 
after  issuance  of  the  certified  statement 
in  lieu  of  lost  GEBAT,  together  with  a 
reference  to  the  carrier’s  bill  on  which 
charges  for  the  lost  GEBAT  were  paid, 
shall  be  forw'arded  promptly  to  GSA 
(FZATR) . 

§  101—41.212  .4rroiiiilability  fur  loi«t  or 
stolon  tiokrts  or  coupons. 

Travelers  or  other  accountable  per¬ 
sons  are  responsible  for  the  custody  of 
tickets  and  other  transportation  docu¬ 
ments  received  in  exchange  for  GTR’s  or 
other  procuring  instruments.  Failure  to 
safeguard  these  documents  may  result  in 
personal  liability  to  the  traveler  or  other 
accountable  person  if  the  tickets  or 
documents  are  used  by  unauthorized 
persons.  Agency  regulations  should  cau¬ 
tion  travelers  and  other  accountable  per¬ 
sons  about  such  liability. 

§  101—41.213  Carrier  entries  on  GTR’s, 

(a)  The  boxed  section  on  the  face  of 
the  GTR  captioned  “For  Carrier  Use 
Only”  is  reserved  for  the  recording  of 
proper  data  by  the  ticket  agent  and  au¬ 
ditor  of  the  billing  carrier. 


FEDERAL  REGISTER,  VOL.  42,  NO.  136 — FRIDAY,  JULY  15.  1977 


;’.6«S2 


RULES  AND  REGULATIONS 


(1)  In  the  “Form  and  Ticket  No.” 
space,  tlie  ticket  asrent  shall  enter  the 
ticket  number  and  tsrpe  of  ticket  fur¬ 
nished  in  exchange  for  the  OTR. 

(2)  In  the  “Agent’s  Value”  space,  the 
ticket  agent  shall  enter  the  cost  of  tlie 
transportation  services  furnished.  Any 
accommo€tetion  charge  or  other  supple¬ 
mentary  service  such  as  extra  fare  or 
excess  baggage  shall  be  listed  separately 
and  not  included  in  the  amotmt  of  the 
regular  transportation  charge. 

(3)  In  the  “Auditor’s  Value”  space,  the 
carrier  audit  officer  shall  enter  the 
charges  as  specified  in  paragraph  (a)  (2) 
of  this  §  101-41.213  for  the  “Agent’s 
Value.” 

(b)  On  the  reverse  side  of  the  GTR.  the 
carrier's  ticket  agent  shall  show  the  date 
travel  commenced  so  that  tariff  applica¬ 
bility  may  be  determined. 

§  101  —  11.214  Billing  and  payment  nf 
passrngrr  transportation  rharges. 

§  101  —  11.211—1  CarrieJ*  billing  form. 

Carrier  cliarges  for  transportation 
services  furnished  for  the  account  of  the 
United  States  shall  be  billed  on  SF  1113. 
The  bill,  plus  one  memorandum  copy 
(SF  1113-A).  shall  be  submitted  to  tlie 
billing  office  specified  on  the  GTR.  CTar- 
rier  bills  for  transportation  charges  shall 
be  subject  to  the  standards  for  payment 
prescribed  in  Subpart  101-41.4.  Charges 
for  passenger  transportation  services 
shall  be  billed  separately  from  freight 
transportation  charges. 

§  101—41.214—2  Fa<-iii«l  Mippoi-t  of 
<-liarge»  billod. 

(a)  Documentary  evidence  of  facts 
other  than  those  shown  on  the  GTR  or 
other  authorized  procurement  document, 
necessary  to  support  or  explain  charges 
billed  shall  refer  to  the  number  of  the 
GTR  or  other  document  involved,  be  as¬ 
sociated  therewith,  and  made  a  part  of 
the  billing  record.  Certifications  or  affi¬ 
davits.  section  22  quotations,  charter  or¬ 
ders,  air  ferry  or  live  mileage  supports, 
bus  deadhead  mileage  supports,  transfer 
checks,  and  authorizations  are  examples 
of  such  documents. 

(b)  The  pertinent  excess  baggage 
coupon  from  the  GEBAT  set  shall  be  fur¬ 
nished  in  support  of  charges  billed  for 
the  air  access  baggage  service  furnished 
for  each  portion  of  a  journey. 

(c)  Each  bill  submitted  by  a  carrier  for 
the  payment  of  charges  for  Government- 
financed  passenger  transportation  serv¬ 
ices  involving,  in  whole  or  in  part,  the 
use  of  a  foreign-flag  air  carrier  or  vessel 
shall  be  supported  by  a  certification  ex¬ 
plaining  the  nonavailability  of  U.S.-flag 
service,  which  shall  be  signed  by  the 
traveler  or  other  responsible  official  of 
the  agency  authorizing  such  use.  (See  4 
CPR  52.2. > 

§  101—41.214—3  Currier  macliiiie  piiiK-h- 
ing  on  GTR*». 

Carriers  using  86-(X)lumn  tabulating 
equipment  have  the  option  of  keypunch¬ 
ing  certain  information  in  the  GTR’s. 
Carriers  electing  to  punch  the  GTR  must 
punch  all  Information  tn  fields  1-20  as 
specified  below.  Fields  21-25  are  for  op¬ 


tional  use  by  carriers.  No  other  card 
fields  may  be  used. 

Fields:  Information 

1-6 _  Carrier’s  code  number  as  pub¬ 

lished  In  the  Continental 
Directory  of  Standard  Car¬ 
rier  Alpha  Codes  (SCAC) 
and  Standard  Tariff  Agents 
Codes.  Inquiries  shall  be  ad¬ 
dressed  to  the  NMFTA 
Tariff  Research  Section, 
ATA  Building,  1616  P 
Street  NW'.,  Washington, 
D.C.  20036. 

6-10  .  -  Carrier’s  bill  number. 

11-18 _  Total  amount  of  traiLsporta- 

tion  charges. 

10  20  _  Federal  account  (appropri¬ 

ation)  symbol.  (To  be  ob¬ 
tained  from  tlie  Depart¬ 
ment  of  the  Treasury  an¬ 
nual  publication  “Federal 
Account  Symbols  and 
Titles.”) 

21  25  Carrier's  optional  in-house 

code. 

§  101  —  11.211—1  Carrier  iiolalioiis  un 
GTirs. 

Unnecessary  notations  should  not  be 
iihserted  on  the  GTR  during  audit  by  the 
carrier  since  it  is  essential  that  the  GTR 
show  transactions  only  between  travel¬ 
ers  and  carrier  agents.  Tliis  should  not 
be  construed,  however,  as  prohibiting 
mechanized  interpretation  in  the  desig¬ 
nated  .spaces  of  the  GTR  or  other  de¬ 
sirable  information  notations. 

§  101— 11.211— 3  l*r<'paratioii  of  rarrirr 
bilihig  form. 

<a)  Instructions  for  the  preparation 
of  Standard  Form  1113,  Public  Voucher 
for  Transportation  Charges,  are  fur¬ 
nished  in  the  GSA  guide  “How  to  Pre¬ 
pare  and  Process  U.S.  Government 
Transportation  Requests”  (national 
stock  number  7610-01-038-1389).  Agen¬ 
cies  may  obtain  this  guide  by  submitting 
a  requLsition  in  FEDSTRIP/MILSTRIP 
format  to  the  GSA  regional  office  pro¬ 
viding  support  to  the  requestiirg  activity. 
Copies  are  also  available  from  the  Su¬ 
perintendent  of  Docrunents,  U.S.  Gov¬ 
ernment  Printing  Office.  Washington, 
D  C.  20402 

«b>  The  billing  carrier  shall  list  the 
serial  numbers  of  all  accompanying 
GTR’s  on  the  face  of  the  SF  1113,  show' 
the  cliarge  applicable  to  each  GTR  in 
the  amount  column,  and  complete  the 
column  with  the  total  charge.  As  many 
G'TR’s  as  may  be  itemized  in  a  single 
column  shall  included  on  the  SF  1113 
w'hen  the  charges  are  being  billed  to  the 
same  office;  however,  billings  for  air  ex¬ 
cess  baggage  charges  shall  be  restricted 
to  no  more  than  three  GTR’s  per  SF 
1113. 

<c)  The  carrier  shall  properly  com¬ 
plete  tlie  “Payee  Certified”  section  of 
the  voucher.  Carriers  may  use  a  fac¬ 
simile  signature  of  the  carrier’s  certify¬ 
ing  official  or  a  machine-typed  name  of 
that  official,  provided  the  facsimile  sig¬ 
nature  or  machine-typed  facial’s  name 
is  initiated  by  a  duly  authorized  person. 
The  carrier  shall  properly  complete  the 
tear-off  portion  of  the  SF  1113  and  shall 
not  substitute  a  memorandum  copy  (SP 
1113-A)  for  the  tear-off  portion. 


(d»  An  agency  shall  not  require  a  car¬ 
rier  to  furnish  more  than  one  memo¬ 
randum  copy  (SP  1113-A) . 

§  101— 'tl.214^>  Subiiiitioiuii  of  rMrroT 
billti  willi  Buppurliiig  data. 

GTR’s  being  submitted  for  payment 
and  any  appropriately  refei'euced  docu¬ 
mentation  shall  be  placed  in  an  envelope 
which  .shall  be  securely  attached  to  the 
covering  SP  1113.  GTR’s  must  not  be 
folded,  stapled,  spindled,  or  mutilated. 

§  101—41.214—7  Gr<».M>r«'f<-r«‘nre  on  bill- 

iiigtt  fur  <Ml<lili«>iiul  or  Mi|t|»l«*iiiciilal 
M‘r»  ire.s. 

Vouchers  supported  by  GTR’s  which 
extend  or  supplement  services  covered 
by  other  GTR’s  shall  be  endorsed  by  the 
paying  office  or  i.ssuing  agency  to  show' 
the  disbursing  office  (D.O.)  voucher 
number,  date  of  payment,  and  D.O.  sym¬ 
bol  number  of  the  prior  payment.  Vouch¬ 
ers  covering  air  excess  baggage  charges 
need  not  be  so  endorsed. 

Subpart  101-41.3 — Freight  Transportation 

Services  Furnished  for  the  Account  of 

the  United  States 

§  101—41.300  .'^«*op<‘ ami  n|»pli<'abilil«  of 

Mibpart. 

This  subpart  sets  forth  regulations  and 
procedures  governing  the  procurement 
of  and  the  billing  and  payment  for 
freight  or  express  transportation  services 
for  the  account  of  the  United  States. 

§101-41.301  iKcsorvfdl 

§  101— 11. .302  Standard  form**  rtdalinf; 
to  ^llipnlent,  tranf«porlalion,  and  dr- 
li>«*ry  of  property. 

The  Standard  forms  set  forth  in  this 
subpart  are  prescribed  to  accomplish  the 
shipment,  transportation,  and  delivery 
of  all  property,  except  as  covered  in 
§  101-41.304,  by  transportation  compa¬ 
nies  for  the  account  of  the  United  State.s 
and  the  billing  and  payment  of  charges 
therefor. 

§  101-11.302-1  l.iMing  of  rorin«. 

(a)  SP  1103,  U.S.  Government  Bill  of 
Lading  (Original) . 

(b)  SF  1103-A,  U.S.  Government  Bill 
of  Lading  (Memorandum  Copy). 

(c)  SF  1103-B.  U.S.  Government  Bill 
of  Lading  (Memorandum  Copy — Con¬ 
signee)  . 

(d)  SP  1104,  U.S.  Government  Bill  of 
Lading  (Shipping  Order). 

(e)  SF  1105,  U.S.  Government  Freight 
Waybill  (Original). 

(f)  SP  1106,  U.S.  Government  Freight 
Waybill  (Carrier’s  Copy). 

(g)  SP  1109,  U.S.  Government  Bill  of 
Lading  Continuation  Sheet  (Original) . 

(h)  SP  1109-A.  U.S.  Government  Bill 
of  Lading  Continuation  Sheet  (Memo¬ 
randum  Copy) . 

(i)  SP  1109-B,  U.S.  Government  Bill 
of  Lading  Continuation  Sheet  (Memo¬ 
randum  Copy — Consignee) . 

(j)  SF  1110,  U.S.  Government  Bill  of 
Lading  Continuation  Sheet  (Shitting 
Order). 

(k)  SP  1111,  U.S.  Government  Freight 
Waybill  Continuation  Sheet  (Original). 
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(l)  8P  1112,  U.S.  Cfovemment  Freight 
Waybill  ConUnuatlcm  Sheet  (Carrier's 
Copy). 

(m)  8F  1113,  Public  Voucher  for 
Transportation  ciharges  (Original) . 

(n)  SP  1113-A,  Public  Voucher  for 
Transportation  Charges  (Memorandum 
Copy) . 

(o)  SF  1131,  U.S.  Government  Transit 
Bill  of  Lading  (Original) . 

(p)  SP  1131-A,  U.S.  Government 
Transit  Bill  of  Lading  (Memorandum 
Copy) . 

<q)  SP  1131-B,  UB.  Government 
Bill  of  Lading  (Memorandum  Copy — 
Consignee) . 

(r)  SP  1132,  U.S.  Government  Transit 
Bill  of  Lading  (Shipping  Order). 

(s)  SP  1133,  U.S.  Government  Transit 
Freight  Waybill  (Original) . 

(t)  SP  1134,  U.S.  Government  Transit 
Freight  Waybill  (Carrier’s  Copy). 

§  101—41.302—2  Description  and  dis¬ 
tribution  of  bills  of  lading. 

(a)  The  U.S.  Government  bill  of  lad¬ 
ing  (GBL)  and  the  UB.  Government 
transit  bill  of  lading  each  consist  of  six 
basic  forms  and  are  available  In  sets  of 
seven  or  nine  parts,  depending  on  the 
number  of  memorandum  copies  needed. 
The  sets  are  carbon-interleaved  ftn*  si¬ 
multaneous  preparation.  The  GBL  set  Is 
arranged  In  the  following  order: 

(1)  SF  1103  (original),  which  refers  to 
SubiJart  101-41.3  for  the  terms  and  con¬ 
ditions  of  the  cmitract  of  transportation 
and  contains  both  the  description  of  the 
articles  comprising  the  shl{»nent  and  the 
certificate  of  delivery  Is  given  to  the  car¬ 
rier  upon  tender  of  shipment  for  use  as 
supporting  documentation  with  the 
voucher  covering  the  transportation 
charges  InvolvecL 

(2)  SP  1104  (shipping  order)  Is  re¬ 
tained  by  the  carrier’s  agent  at  the  ship¬ 
ping  point. 

(3)  SP  1106  (freight  wayblU  (origi¬ 
nal))  accompanies  the  shipment  or  Is 
otherwise  sent  to  destination  In  compli¬ 
ance  with  origin  carrier’s  Instructions.  It 
also  serves  as  the  substitute  billing  doc- 
lunent  when  the  original  GBL  Is  lost. 

(4)  SF  1106  (freight  waybill  (carrier’s 
copy) )  Is  for  disposition  by  the  carrier. 

(5)  SP  1103-A  (memorandum  copy), 
of  which  there  are  two  or  four  copies.  Is 
for  use  by  the  shipper  for  fiscal  and  ad- 
mtnlstratlve  purposes. 

(6)  SP  1103-B  (memorandum  copy — 
consignee)  Is  sent  to  the  consignee  Im¬ 
mediately  after  surrender  of  the  original 
to  the  Initial  carrier. 

(b)  The  U.S.  Government  transit  bill 
of  lading  set  (SF  1131  through  SP  1134) 
Is  arranged  In  the  same  order  as  the 
GBL. 

(c)  The  GBL  continuation  sheets  (SF 
1109  through  SF  1112)  are  also  available 
in  seven-  or  nine-part  sets  and  are  ar¬ 
ranged  In  order  corresponding  to  the 
GBL  sets.  The  continuation  sheets  are 
for  use  with  both  the  regular  GBL  and 
the  transit  GBL. 

(d)  Separate  sheets  of  the  memoran¬ 
dum  copies  (SF  1103-A,  SF  1109-A,  and 
SP  1131-A)  are  available  to  Government 
agencies  for  addition  to  the  respective 
seven-  or  nine-part  sets. 


8  101—41.302—3  Terms  and  conditions 
governing  aereptanee  and  use  of 
GBL’s. 

(a)  In  no  case  shall  prepayment  of 
charges  be  demanded  by  the  carrier  nor 
collection  be  made  from  the  consignee. 
The  GBL,  properly  certified  and  at¬ 
tached  to  an  SF  1113,  Public  Voucher  for 
Transportation  Charges,  shall  be  pre¬ 
sented  to  the  paying  oflQce  Indicated  in 
the  “Bill  (Charges  To’’  section  on  the  face 
of  the  GBL  for  payment  to: 

(1)  The  last  carrier  or  forwarder  In 
privity  with  the  contract  of  carriage  as 
evidenced  by  the  covering  GBL; 

(2)  A  participating  carrier  or  for¬ 
warder  In  privity  with  the  contract  of 
carriage  as  evidenced  by  the  covering 
GBL  when  the  bill  Is  submitted  with  a 
waiver  acccanplished  by  the  last  carrier 
(as  described  In  paragraph  (a)  (1)  of  this 
section)  In  favor  of  the  billing  carrier; 

(3)  A  carrier  (as  described  In  para¬ 
graph  (a)(1)  of  this  section)  or  Its  prop¬ 
erly  designated  warehouse  agent  billing 
In  the  name  of  the  carrier  as  authorized 
In  9  101-41.309-2  dealing  with  certifica¬ 
tion  of  shipments  In  storage;  or 

(4)  An  agent  of  the  carrier  or  for¬ 
warder  (as  described  In  peu^raphs  (a) 
(1)  or  (a)  (2)  of  this  section) :  Provided, 
The  bill  Is  submitted  In  the  name  of  the 
prlnch>al.  The  agent’s  mailing  address 
may  be  shown  on  those  blUs,  and  the 
checks,  drawn  In  the  name  of  the  prin¬ 
cipal,  may  be  mailed  to  the  agent. 

(b)  The  GBL  Is  subject  to  the  same 
rules  and  conditions  as  govern  shipments 
made  on  the  usual  commercial  forms  un¬ 
less  otherwise  specifically  provided  or 
stated  herein. 

(e)  Tbe  shipment  made  on  the  GBL 
shall  take  a  rate  no  higher  than  that 
chargeable  had  the  shliunent  been  made 
on  the  imlform  straight  bill  of  lading, 
imlform  express  receipt,  or  any  other 
form  provided  tor  c(Hnmerclal  ship¬ 
ments. 

(d)  No  charge  shall  be  made  by  any 
carrier  for  the  execution  and  presenta¬ 
tion  of  a  GBL  In  manner  and  form  as 
provided  In  this  Subpart  101-41.3. 

(e)  Hie  shlpmoit  Is  made  at  the  re¬ 
stricted  or  limited  valuation  specified  In 
the  tariff  or  classification  or  established 
pursuant  to  section  22  of  the  Interstate 
Commerce  Act,  as  amended  (49  UB.C. 
22),  or  to  another  equivalent  cmitract, 
arrangement,  or  exemption  from  regula¬ 
tion  at  or  under  which  the  lowest  rate  Is 
available,  unless  otherwise  Indicated  cm 
the  face  of  the  GBL. 

(f)  Receipt  for  the  shipment  Is  sub¬ 
ject  to  the  consignee’s  annotation  of  loss, 
damage,  or  shrinkage  on  the  dellv^lng 
carrier’s  documents  and  the  consignee’s 
copy  of  the  same  documents.  When  loss 
or  damage  Is  not  discovered  until  after 
delivery  of  shipment  and  receipt  there¬ 
for,  the  consignee  shall  promptly  notify, 
preferably  by  telephone,  the  neaiwt  of¬ 
fice  of  the  last  delivering  carrier  and 
extend  to  the  carrier  the  privilege  of 
examining  the  shipment. 

(g)  In  case  of  loss,  damage,  or  shrink¬ 
age  In  transit,  the  rules  and  conditions 
governing  cmnmerclal  shipments,  as  they 
relate  to  the  period  within  which  notice 


thereof  shall  be  given  the  carrier  or  to 
the  period  wlUiln  which  claim  therefor 
shall  be  made  or  suit  Instituted,  shall 
not  apply.  I>eletlon  of  this  Item  will  be 
considered  valid  only  with  the  written 
conciirrence  of  the  Government  official 
respcHisible  for  making  the  shipment. 

(h)  Carrier’s  rights  to  shipping 
charges  are  not  affected  by  facts  set  out 
in  the  Issuing  office  section  of  the  GBL. 

(1)  ’Ihe  nondiscrimination  clauses 
contained  In  section  202  of  Executive 
Order  11246,  as  amended  by  Executive 
Order  11375,  relative  to  equal  employ¬ 
ment  opportunity  for  all  persons  with¬ 
out  regard  to  race,  color,  religion,  sex, 
or  national  origin,  and  the  implement¬ 
ing  rules  and  regulations  prescribed  by 
the  Secretary  of  Labor  are  incorporated 
by  reference  in  the  GBIj. 

§  101—41.302—4  Cenrral  instructions  for 
the  preparation  of  CBL’s  and  com¬ 
mon  problem  areas. 

(a)  Availability  of  guide.  Instructions 
for  the  preparation  of  GBL’s  and  related 
forms  are  fiunlshed  In  the  (jSA  guide 
“How  to  Prepare  and  Process  U.S.  Gov- 
enunent  Bills  of  Lading,’’  (national 
stock  number  7610-00-682-6740) .  Agen¬ 
cies  may  obtain  copies  of  the  guide  by 
submitting  a  requisition  in  FED8TRIP/ 
MHB’TRIP  format  to  the  (jHBA  regional 
office  providing  support  to  the  request¬ 
ing  activity.  Copies  are  also  available 
from  the  Superintendent  of  D(x:uments, 
UB.  Government  Printing  Office,  Wash¬ 
ington,  DC  20402. 

(b)  Use  of  U.S.-flag  carriers.  The  use 
of  UB.-fiag  vessels  by  officers  and  em¬ 
ployees  of  the  United  States  for  the 
transportation  of  their  personal  effects 
and  the  use  of  U.S.-flag  certificated  air 
carriers  for  any  Ctovemment-financed 
movement  of  freight  by  air  is  required  by 
statute  (46  U.S.C.  1241  and  49  U.S.C. 
1517)  when  such  vessels  and  air  carriers 
are  available.  Compliance  with  these 
statutes  Is  required  whether  the  United 
States  pays  the  transportation  charges 
to  the  carrier  direct  or  through  reim¬ 
bursement  of  an  Individual  or  other 
entl^.  Uniform  standards  and  pro¬ 
cedures  prescribed  by  the  Comptroller 
General  of  the  United  States  for  guid¬ 
ance  of  all  departments,  agencies,  of¬ 
ficers,  and  employees  of  the  United 
Stotes;  carriers;  and  others  concerned. 
In  conforming  to  these  statutes  are 
found  In  4  CFR  52.2  and  in  various 
ComptrqoUer  General  declslcms. 

(c)  Common  problem  areas.  (1)  ’The 
“For  Use  of  Destination  CTarrler  Only” 
section  Is  reserved  for  the  recording  of 
certain  data  by  the  accoimtlng  officer 
of  the  billing  carrier  and  must  not  be 
covered  by  marks  or  writing  by  others 
handling  the  GBL.  This  boxed  section 
on  the  memorandum  c(H>ies  of  the  GBL 
form  is  available  to  the  Issuing  officer 
for  showing  the  estimated  transporta¬ 
tion  charges  and  such  accounting  classi¬ 
fications  as  may  be  required. 

(2)  ’The  Issuing  office  shall  ccmiplete 
the  “For  Use  of  Issuing  Office”  section 
of  the  GBIi,  including  any  GBL  to  be 
used  by  a  contractor  as  dilpper.  Failure 
of  the  Issuing  office  to  show  the  date  and 
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number  of  the  contract,  purchase  order, 
or  other  authority  for  the  shipment  and 
failure  to  show  the  f.o.b.  point  named 
therein  may  result  in  a  carrier’s  refusal 
to  accept  the  shipment  from  the  ccmtnac- 
tor-sliipper.  Accountability  for  OBL’s 
used  by  a  contractor-shipper  remains 
with  the  issuing  oflBce.  Thus  the  name  and 
title  of  the  issuing  officer  and  the  name 
and  address  of  the  issuing  office,  rather 
than  those  of  the  contractor-shipper, 
must  appear  on  the  GBL. 

(3)  Erasures,  interlineations,  or  alter¬ 
ations  in  GBL’s,must  be  authenticated 
and  explained  by  the  person  who  made 
them. 

(4)  Subpart  101-40.7  provides  a  uni¬ 
form  system  and  forms  for  agency  doc¬ 
umentation  of  discrepancies  or  deficien¬ 
cies  Incurred  in  shipments  of  materials 
to  enable  initiation  and  processing  of 
claims  against  carriers  for  loss  and  dam¬ 
age,  shortages,  and  the  disix>sition  of 
overages. 

§  101—41.302—5  Pic-kiip,  delivery,  or 
trap-car  services. 

(a)  Pertinent  sections  on  the  GBL  in¬ 
dicating  that  the  carrier  furnished  pick¬ 
up  or  trap-car  service  at  origin  shall  be 
completed  and  initialed  by  the  shipper 
or  shipper’s  agent.  In  certain  instances 
the  tariflf  covering  these  services  pro¬ 
vides  charges  that  are  in  addition  to  the 
line-haiU  rate  or  charges. 

(b)  When  a  shipper  or  consignee  so 
requests  and  if  the  carrier  furnishes  de¬ 
livery  or  trap-car  service  at  destination 
in  c(mnection  with  a  less-than-carload 
of  an  any-quantity  rail  shipment  or  on 
shipments  by  other  modes  of  transporta¬ 
tion,  the  carrier  shall  check  the  appro¬ 
priate  box  in  the  “Certificate  of  Catrier 
Billing  for  Charges”  section  on  the  GBL. 

§  101-41.302-^  Special  services. 

(a)  Additional  information  or  facts 
necessary  to  support  higher  charges  re¬ 
sulting  from  accessorial  m*  special  serv¬ 
ices  ordered  and  furnished  incident  to 
the  line-haul  transportation  shall  be  in¬ 
scribed  on  the  face  of  the  GBL  in  the 
secti(»is  designated  “Description  of  Arti¬ 
cles”  or  “Marks”  or  <m  the  reverse  side 
of  the  GBL  beneath  the  capticm  “Special 
Services  Ordered.”  The  inscription  shall 
contain  the  name  of  the  carrier  upon 
whom  the  request  was  made  and  the  kind 
and  sc(^  of  services  ordered  and  shall 
be  signed  by  or  for  the  persmi  ordering 
the  services.  If  such  an  inscriptlcm  is  im¬ 
practical,  a  statement  containing  the 
information  and  bearing  the  niunber  of 
the  covering  GBL  and  signed  by  or  for 
the  person  who  ordered  the  services  will 
be  acceptable. 

(b)  When  the  GBL  is  not  available, 
the  original  and  one  copy  of  the  state¬ 
ment  shall  be  given  to  the  carrier  from 
whom  the  services  were  ordered.  ’The 
original  shall  be  trananitted  to  the  bill¬ 
ing  carrier  for  presentation  with  the 
bill  for  all  transportation  charges. 

(c)  When  accessorial  or  special  serv¬ 
ices  are  requested  but  not  furnished,  the 
OBL  shall  be  so  annotated  by  the  carrier. 


§  101—41.303  Conversion  of  com  mrrrial 
bills  of  lading  to  GBL's. 

§  101—41.303—1  Neceasity  for  conver¬ 
sion. 

GBL  procedures  shall  be  followed  to 
preclude  a  commercial  bill  of  lading  or  a 
commercial  express  receipt  from  being 
used  on  shipments  for  the  United  States, 
except  as  provided  by  law  or  by  this 
Subpart  101-41.3  or  by  a  specific  ex¬ 
ception  to  this  subpart.  Payment  of  the 
transportation  charges  generally  will  not 
be  made  by  the  Government  on  such 
commercial  documents  alone.  However, 
when  a  commercial  bill  of  lading  or  com¬ 
mercial  express  receipt  is  imavoidably 
used  on  a  shipment  of  property  for  the 
account  of  the  United  States  imder  cir¬ 
cumstances  not  authorized  herein,  the 
words  “TO  BE  CONVERTED  TO  A  U.S. 
GOVERNMENT  BILL  OP  LADING” 
must  be  conspicuously  Inscribed  on  the 
original  and  sJl  copies  of  the  commercial 
document. 

§  101—41.303—2  Conver!«ioii  of  coiimior- 
cial  bills  of  lading. 

(a)  A  commercial  bill  of  lading  or  a 
commercial  express  receipt  may  be  con¬ 
verted  to  a  GBL  by  either  of  the  following 
procedures: 

(1)  When  the  origrin  carrier  requires 
the  original  commercial  document,  the 
shipper  shall  surrender  it  to  the  initial 
carrier’s  agent  for  his  certification .  as 
follows : 

INITIAL  carrier's  AGENT,  BY  SICNATtTRE  BELOW, 

CERTIFIES  THAT  HE  RECEIVED  THE  ORIGINAL  OF 

THIS  DOCUMENT 

The  certification  shall  be  inscribed  on 
the  original  and  all  copies  of  the  c(xn- 
mercial  bill  of  lading  or  commercial  ex¬ 
press  receipt,  and  a  memorandiun  copy 
thereof  shall  be  returned  to  the  shipper 
for  forwarding  to  the  authorizing  agency. 
The  authorizing  agency  receiving  the 
properly  certified  memorandum  copy  of 
the  commercial  bill  of  lading  or  commer¬ 
cial  express  receipt  shall  issue  or  cause 
to  be  issued  a  GBL,  forward  the  GBL 
promptly  to  the  origin  carrier  for  trans¬ 
mittal  to  the  billing  carrier,  and  retain 
the  memorandum  c(g>y  of  the  ccmimer- 
cial  document.  The  billing  carrier,  hav¬ 
ing  received  both  the  original  commer¬ 
cial  document  and  the  GBL  frmn  the 
origin  carrier,  shall  execute  the  “Certifi¬ 
cate  of  Carrier  Billing  for  Charges”  (m 
the  GBL,  cross-reference  both  original 
documents,  securely  attach  them  to¬ 
gether,  and  use  the  documents  to  sup¬ 
port  its  billing. 

(2)  When  the  origin  carrier  does  not 
require  the  original  cixnmercial  docu¬ 
ment,  the  shipper  shall  obta^  the  signa¬ 
ture  of  the  origin  carrier’s  agent  on  the 
original  and  all  copies  and  immediately 
forward  the  original  to  the  agency  that 
authorized  the  shipment.  The  authoriz¬ 
ing  agency  shall  issue  or  cause  to  be  is¬ 
sued  a  GBL  for  the  shipment  Involved. 
The  original  commercial  docum^t  and 
the  issued  GBL,  properly  cross-refer¬ 
enced  and  secui^  attached  together, 
shall  then  be  forwarded  to  the  origin 
carrier  for  transmittal  to  the  billing  car¬ 
rier  for  execution  of  the  “Certificate  of 


Carrier  Billing  for  Charges,”  and  prep¬ 
aration  of  an  SF  1113. 

(b)  ’The  signature  of  the  initial  car¬ 
rier’s  agent  shall  not  be  required  on 
GBL’s  converted  from  commercial  docu¬ 
ments  when  it  appears  on  the  commer¬ 
cial  documents  attached  thereto. 

§  101—41.303—3  Ix»i|  (‘oiiiiiicrt’ial  liilU 
of  lading. 

(a)  When  the  original  commercial  bill 
of  lading  or  commercial  express  receipt 
has  been  lost  or  destroyed  and  tberefore 
is  not  available  to  the  billing  carrier,  the 
shipper  or  origin  carrier  possessing  an 
au^entic  copy  of  the  commercial  docu¬ 
ment  may  have  it  converted  to  a  GBL 
by  the  agency  that  authorized  the  ship¬ 
ment. 

(b)  ’The  issuing  office  shall,  before  re¬ 
leasing  the  copy  of  the  commercial  docu¬ 
ment  from  which  conversion  is  made,  re¬ 
produce  two  additional  copies  of  the  au¬ 
thentic  copy  of  the  commercial  docu¬ 
ment:  One  to  be  retained  for  its  records 
and  the  other  to  be  forwarded  to  the 
agency’s  paying  office. 

(c)  ’The  issuing  office  shall  forward 
the  copy  of  the  commercial  document 
and  the  issued  GBL,  each  properly  cross- 
referenced  and  securely  attached  to¬ 
gether,  to  the  origin  carrier  for  trans¬ 
mittal  to  the  billing  carrier  which  shall 
execute  the  carrier’s  certificate  and  use 
the  two  documents  as  support  for  its  bill 
for  the  charges. 

(d)  Each  agency  and  department 
shall  develop  procedures  and  controls  to 
preclude  more  than  one  GBL  being  is¬ 
sued  for  the  same  shipment  and  to  pre¬ 
clude  duplicate  pajunent  of  the  trans¬ 
portation  charges  involved. 

§  101—41.303—4  Lost  original  roinnior- 
rial  bills  of  lading  subs4M|iionlly  re- 
covered. 

When  the  original  commercial  bill  of 
lading  or  commercial  express  receipt  is 
recovered  after  conversion  of  an  authen¬ 
tic  copy  of  the  cmnmercial  document  to 
a  GBL,  the  original  cimunercial  docu¬ 
ment  shall  be  forwarded  to  the  paying 
office  of  the  agency  concerned,  with  an 
appropriate  reference  to  the  previous 
conversion.  If  the  transportation  charges 
on  the  GBL  converted  frcrni  the  copy  of 
the  commercial  document  have  already 
been  paid,  the  recovered  original  com- 
merci^  bill  of  lading  or  commercial  ex¬ 
press  receipt  shall  be  marked  “VOID”; 
annotated  with  the  disbursing  office 
(D.O.)  symbol  number,  the  D.O.  voucher 
nmnber  (or  the  GSA  certificate  of  settle¬ 
ment  number),  and  payment  date;  and 
transmitted  to  the  General  Services  Ad¬ 
ministration  (PZATR),  Chester  A.  Ar¬ 
thur  Building.  Washington,  D.C.  20406. 

§  101—41.304  Exception  to  the  use  of 
GBL’s. 

§  101—41.304—1  Local  storage,  dra^'age, 
and  haulage. 

GBL’s  shall  not  be  used  when  local 
are  procured  by  contract.  ’They  may  be 
storage,  drayage,  and  hauling  services 
used,  however,  when  such  services  are 
provided  for  in  established  tariffs,  sched¬ 
ules,  or  tenders. 
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§  101-41.30^2  Limited  authority  to 
une  commcrrial  forms  and  proec* 
durcs. 

(a)  Discretionary  authority  to  approve 
use  of  commercial  forms  and  procedures. 
Subject  to  the  limitations  In  paragrt^h 

(b)  of  this  section,  the  head  of  an  agency 
or  his  designee  may  elect  to  use  com¬ 
mercial  bills  of  lading  or  commercial  ex¬ 
press  receipts  and  ccmunercial  proce¬ 
dures,  rather  than  the  regular  GBL  and 
related  procedures,  to  procure  freight  or 
express  transportation  services  tor  cer¬ 
tain  small  shipments.  This  discretionary 
authority  Is  directed  generally  toward 
those  situations  Involving  shipments  of 
a  recurring  nature  where  It  Is  cumber¬ 
some  and  Impractical  to  Issue  OBL’s.  In 
Implementing  this  small  shipment  pro¬ 
cedure,  agencies  shall  adhere  to  the  re¬ 
strictions  on  the  use  of  foreign-flag  car¬ 
riers  as  set  forth  In  S  101-41. 302-4 (b) . 

(b)  Limitations  on  use  of  commercial 
forms  and  procedures.  The  use  of  com¬ 
mercial  forms  and  procedures  for  small 
shipments  is  subject  to  the  llmltatlcms 
and  Instructions  set  forth  in  paragre^hs 
(b)  (1)  through  (b)  (4)  of  this  section. 

( 1 )  ITpon  determination  that  commer¬ 
cial  forms  and  procedures  are  to  be  used, 
the  agency  shall  establish  administra¬ 
tive  regulations  and  procedures  clearly 
defining  the  particular  shipping  clrciun- 
stances  and  conditions  for  their  use.  No¬ 
tice  of  adoption  smd  of  any  subsequent 
cancellation  of  the  small  shipment  pro¬ 
cedure  prescribed  In  this  §  101-41.304-2 
shall  be  sent  to  thO  General  Services  Ad¬ 
ministration  (PZAPP),  Chester  A.  Ar¬ 
thur  Building,  Washington,  D.C.  20406. 

(2)  The  use  of  commercial  forms  and 
procedures  for  small  shipments,  as  pre¬ 
scribed  In  S  101-41.304-2,  shall  be  op¬ 
tional  on  the  part  of  carriers  and  for¬ 
warders.  However,  a  letter  of  agreement 
signifying  acceptance  of  the  arrange¬ 
ments  miist  be  executed  and  filed  with 
the  participating  agency  by  the  carrier 
or  forwarder.  That  letter  shall  include 
the  following  provision : 

The  shipments  covered  by  this  agreement 
are  subject  to  the  terms  and  conditions  (ex¬ 
cept  as  to  billing  carrier  and  prepayment) 
set  Korth  in  Standard  Form  1103,  U.S.  Oov- 
ernmant  Bill  of  Lading,  and  any  other  ap¬ 
plicable  contract  or  agreement  of  the  carrier 
for  the  transportation  of  shipments  for  the 
United  States  on  U.S.  Government  bills  of 
lading. 

The  letter  of  agreement  also  shall  in¬ 
clude,  where  applicable,  the  carrier’s 
concurrence  In  the  use  of  cash  for  pay¬ 
ment  of  transportation  charges  for  these 
shipments  as  set  forth  In  paragraph 
(d)  (3)  of  this  section. 

(3)  The  commercial  forms  and  pro¬ 
cedures  authorized  In  9  101-41.304-2  are 
to  be  applied  only  to  shipments  In  which 
the  transportation  charges  ordinarily  do 
not  exceed  $100  [ler  shipment  and  the  oc¬ 
casional  exertion  does  not  exceed  that 
monetary  limitation  by  an  unreasonable 
amoimt. 

(4)  Commercial  forms  and  procedures 
shall  not  be  used  for  household  goods 
van  shipments. 

(c)  Billing  of  charges  for  transporta¬ 
tion  services  furnished  on  commercial 


forms.  Charges  for  transportation  serv¬ 
ices  furnished  imder  commercial  docu¬ 
mentation,  as  authorized  by  this  i  101- 
41.304-2,  shall  be  billed  by  and  paid  to 
the  origin  carrier  or  forwarder  and  may 
not  be  waived  to  any  other  carrier  or  for¬ 
warder.  Also,  these  charges  shall  be  billed 
on  the  commercial  forms  customarily 
used  by  carriers,  rather  than  on  the  SP 
1113,  In  order  to  clearly  Identify  the  bills 
as  c(Mnmerclal-type  shipments. 

(d)  Payment  of  charges  for  transpor¬ 
tation  services  procured  on  commercial 
forms.  (1)  Payment  of  charges  fw  trans¬ 
portation  furnished  under  the  commer¬ 
cial  forms  and  procedures  authorized 
herein  are  subject  to  the  standards  set 
forth  in  Subpart  101-41.4. 

(2)  Payment  of  charges  for  transpor¬ 
tation  services  procured  on  commercial 
forms  as  prescribed  In  9  101-41.304-2 
may  be  made  prior  to  or  upon  comple¬ 
tion  of  service  and  at  either  orlgrln  or 
destination  only  upon  presentation  by 
the  origin  carrier  or  forwarder  of  the 
usual  ticket,  receipt,  bill  of  lading,  or 
equivalent  document  covering  the  serv¬ 
ice  Invcrfved,  subject  to  later  recovery  by 
deduction  or  otherwise  of  any  payment 
made  for  any  service  not  received  as  or¬ 
dered  by  the  United  States.  The  com¬ 
mercial  dociunent  shall  be  clearly  an¬ 
notated  to  Indicate  the  point  at  which 
payment  shall  be  made.  Further,  re¬ 
garding  shipments  paid  at  origin,  the 
consignee  or  receiver  of  a  shipment  not 
delivered  in  good  order  ^all  notify  the 
shiNier  so  that  proper  claim  action  may 
be  initiated. 

(3)  Payment  may  be  made  In  cash 
from  Imprest  fimds  at  the  option  of  the 
agency  but  only  with  the  conciurence  of 
the  carrier  or  forwarder.  Imprest  fund 
disbursements,  forms,  and  accountabil¬ 
ity  for  the  transportation  transactions 
specified  herein  shall  be  made  In  accord¬ 
ance  with  paragraph  (d)  (2)  of  this  sec¬ 
tion  and  the  regulations  of  the  General 
Accounting  Office  relating  to  imprest 
funds. 

(4)  All  payments.  Including  supple¬ 
mental  payments,  are  subject  to  other¬ 
wise  £q;>plicable  statutory  limitations. 

(e)  Administrative  procedures  for 
processing  vouchers  covering  small  ship¬ 
ments  on  commercial  forms.  (1)  The  dis¬ 
bursing  forms  and  documentation  pre¬ 
scribed  by  the  Department  of  the  Treas¬ 
ury  shall  be  used  for  commercial-type 
bUllngs.  Agencies  shall  not  classify  these 
paid  bills  as  transportation  vouchers  for 
sulxnlsslon  to  OSA  for  postpayment  au¬ 
dit  but  shall  retain  them  in  file  for  site 
audit. 

(2)  Supplemental  transportation 
claims  arising  after  payment  of  the  orig¬ 
inal  bills  should  ordinarily  be  settled  by 
agencies  direct  with  the  carriers.  How¬ 
ever,  claims  Involving  a  doubtful  ques¬ 
tion  of  fact  or  law,  or  a  question  regard¬ 
ing  the  amounts  properly  due,  may  be 
forwarded  to  GSA  (PZATM)  for  direct 
settlement  as  prescribed  In  Subpext  101- 
41.6.  The  cmnplete  record  shall  be  fur¬ 
nished  Including  a  reference  to  the  ap¬ 
propriation  or  fund  to  be  charged. 

(3)  Each  agency  shall  establish  ade¬ 
quate  procedures  and  controls  to  pre¬ 


vent  and  detect  duplicate  payments, 
properly  accoimt  for  expenditures,  and 
require  notice  from  the  consignee  when 
a  discrepancy  In  shipment  occurs.  Agen¬ 
cies  may  prescribe  the  use  of  statistical 
sampling  procedures  In  accordance  with 
General  Accounting  Office  regulations, 
for  examining  and  approving  those  dis¬ 
bursement  vouchers. 

§  101— 41.30.'>  Procedures  governing 
shipments  accordeil  Iranxmit  priv¬ 
ilege*. 

§  101—41.305—1  General  in«lruction»  for 
the  preparation  of  transit  CBL’s  and 
common  problem  areas. 

(a)  Availability  of  guide.  Instructions 
for  the  preparation  of  transit  GBL’s  are 
furnish^  In  the  GSA  guide  “How  to 
Prepare  and  Process  U.S.  Government 
Bills  of  Lading,”  (national  stock  number 
7610-00-682-6740) .  Agencies  may  obtain 
copies  of  the  guide  by  submitting  a  req¬ 
uisition  In  FED6TRIP/MIL8TRIP  for¬ 
mat  to  the  GSA  regional  office  iMovldlng 
support  to  the  requesting  activity.  Cop¬ 
ies  are  also  available  from  the  Sm>erln- 
tendent  of  Document*,  U.S.  Government 
Printing  Office,  Washington,  DC  20402. 

(b)  Common  problem  areas.  (1)  The 
“For  Use  of  Destination  Carrier  Only” 
secti<m  is  reserved  for  the  recording  of 
certain  data  by  the  accounting  officer  of 
the  billing  carrier  and  shall  not  be  cov¬ 
ered  by  marks  or  writing  by  others  han¬ 
dling  the  transit  GBL.  This  section  on 
the  memorandiun  copies  of  the  transit 
(3BL  is  not  ruled  and  Is  available  to  the 
issuing  officer  for  showing  estimated 
tranportatlon  charges  and  such  account¬ 
ing  classifications  as  may  be  required. 

(2)  The  issuing  office  shall  complete 
the  "Por  Use  of  Issuing  Office”  section  of 
the  transit  GBL,  Including  any  transit 
GBL  to  be  used  by  a  c<mtractor  as  ship¬ 
per.  Failure  of  the  issuing  office  to  show 
the  date  and  number  of  the  contract, 
purchase  order,  or  other  authority  for  the 
shipment  and  failure  to  show  the  f.o.b. 
point  named  therein  may  result  In  a 
carrier’s  refusal  to  accept  the  shljunent 
from  the  contractor-shipper.  Accounta¬ 
bility  for  a  transit  GBL  used  by  a  con¬ 
tractor-shipper  remains  with  the  issuing 
office.  Thus,  the  name  and  title  of  the 
Issuing  officer  and  the  name  and  address 
of  the  Issuing  office,  rather  than  those  of 
the  contractor-shipper,  shall  appear  on 
the  transit  GBL. 

(3)  Erasures,  Interlineations,  or  al- 
teratiems  In  GBL’s  must  be  authenticated 
and  explained  by  the  person  who  made 
them. 

§  101-41.305-2  Transit  records;  proc¬ 
essing  and  distribution. 

(a)  Section  22  quotation  and  tariff  re¬ 
quirements.  ’Transit  shipments  shall  be 
handled  In  accordance  with  the  provi¬ 
sions  of  the  applicable  quotaticois  Is¬ 
sued  imder  section  22  of  the  Interstate 
Commerce  Act,  as  amended  (49  U.S.C. 
22),  or  the  provisions  of  the  carriers’ 
tariffs  providing  the  transit  privileges. 

(b)  Application  oj  transit  tonnage.  In- 
boimd  transit  Information  shall  be  pro¬ 
vided  In  the  “’Transit  Reshlpplng  Certif¬ 
icate — Inbound  Billing  References”  sec¬ 
tion  of  the  transit  GBL. 
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ic)  Furnishing  transit  certificates. 
Transit  certificates  (record  of  transit 
tonnage  and  application)  need  not  be 
prepared  and  furnished  to  GSA 
(FZATR)  when  the  paying  office  nor¬ 
mally  verifies  or  enters  the  inbound  bill¬ 
ing  informatiwi  in  the  “Transit  Re¬ 
shipping  Certificate — Inbound  Billing 
References”  section  of  the  transit  GBL. 
If  the  paying  office  does  not  verify  or 
provide  inbound  billing  information,  the 
certificates  shall  be  furnished  to  the 
General  Services  Administration 
(FZATR),  Chester  A.  Arthur  Building, 
Washington,  DC  20406,  as  follows: 

(1)  One  copy  promptly  after  record¬ 
ing  the  inbound  tonnage  information, 
and 

(2)  One  copy  promptly  after  record¬ 
ing  the  information  on  reshipment, 
partial  reshipment,  or  cancellation. 

§  101—41.303—3  Free  or  s.iir  reticle  reel 
tranicit  GBL's. 

A  free  or  surrendered  transit  GBL  is 
issued  for  use  with  an  outbound  ship¬ 
ment  from  the  transit  installation  where 
the  line-haul  charge  to  the  transit  in¬ 
stallation  equals  or  exceeds  the  through 
transportation  charge  plus  the  transit 
charge.  After  completing  the  “Certificate 
of  Carrier  Billing  for  CJharges”  section 
of  the  free  transit  GBL,  the  billing  car¬ 
rier  shall  attach  the  free  transit  GBL  to 
an  SP  1113  bearing  the  carrier’s  bill 
number  and  submit  both  forms  to  the 
paying  office  of  the  agency  concerned 
with  a  check  for  any  amount  due  the 
United  States. 

§  101—41.303—1  Billing  fcir  lraii>il  .sliip- 
nicnls. 

A  separate  SF  1113  with  the  word 
“TRANSIT”  typed  immediately  beneath 
the  caption  “ALPHA  PREFIX  AND 
SERIAL  NO.  OP  SUBVOUCHER”  shall 
be  prepared  by  the  carrier  for  each 
transit  GBL. 

§  101—11.303—3  Paying  office  action  on 
transit  billings. 

The  paying  office  shall  verify  and,  if 
necessary,  correct  the  information  in 
the  “Transit  Reshipping  Certificate — In¬ 
bound  Billing  References”  section  of  the 
transit  GBL.  When  the  required  infor¬ 
mation  is  not  shown,  the  paying  office 
shall  enter  the  disbursing  office  (D.O.) 
voucher  number,  bureau  voucher  num¬ 
ber,  if  any,  the  date  of  payment,  and 
the  D.O.  symbol  number  of  the  inbound 
billing  on  the  transit  GBL  before  for¬ 
warding  the  SF  1113  and  notice  of  any 
refunds  to  GSA  (FZATR).  Free  or  sur¬ 
rendered  transit  GBL  vouchers  shall  be 
transmitted  to  GSA  (FZATR)  separate 
from  other  types  of  transportation 
vouchers. 

§  101—41.306  Disposition  of  CBL  forms 
upon  delivery  of  properly  to  carrier 
for  shipment. 

(a)  The  shipper  (issuing  officer  or  con¬ 
tractor)  shall  surrender  the  original 
GBL,  shipping  order,  freight  waybill 
(original),  freight  waybill  (carrier’s 
copy) ,  and  comparable  copies  from  con¬ 
tinuation  sheets,  if  any,  to  the  initial 


carriers’  agent  at  the  time  the  shipment 
is  tendered.  The  carrier’s  agent  shall  ac¬ 
knowledge  receipt  of  the  shipment  and  of 
the  original  GBL  and  copies  by  inserting 
in  the  designated  spaces  on  the  lower  left 
side  of  the  original  GBL  and  on  all  copies 
of  the  GBL  the  name  of  the  initial  car¬ 
rier.  the  date  of  receipt,  and  his  sig¬ 
nature. 

(b)  The  issuing  office  shall  retain  a 
certified  memorandum  copy;  i.e.,  the  is¬ 
suing  office  copy  (SF  1103-A  or  SF  1131- 
A  and  SF  1109-A,  if  any),  and  send  the 
consignee  copy  (SF  1103-B  or  SF  1131-B 
and  SF  1109-B,  if  any)  to  the  consignee. 
A  contractor  acting  as  shipper  shall  re¬ 
tain  one  certified  memorandum  copy, 
forward  one  copy  to  the  issuing  office, 
and  send  the  consignee  copy  to  the  con¬ 
signee. 

(c)  On  local  or  single-line  movements, 
the  carrier  shall  retain  the  original  GBL 
for  use  as  support  for  billing  of  charges 
after  properly  executing  the  “Certificate 
of  Carrier  Billing  for  Charges.”  On  in¬ 
terline  or  intermodal  movements,  "except 
those  falling  under  the  procedures  in 
§  101-41.312,  the  origin  and  interline 
carriers  shall  transmit  the  original  GBL 
to  the  last  linchaul  carrier  authorized  to 
bill  the  charges  for  execution  of  the 
“Certificate  of  Carrier  Billing  for 
Cliarges”  on  the  basis  of  the  delivery 
documents  and  for  billing  of  the  charges. 
Carriers  must  not  delay  movement  or 
delivery  of  Government  shipments  be¬ 
cause  they  have  not  received  the  original 
GBL  from  the  origin  or  interline  car¬ 
riers. 

§  101-4 1..307  I.«mGBL*s. 

§  101  —  41.307—1  Subfitilulc*  ciuciiiuonl. 

When  the  original  of  the  regular  GBL 
or  the  transit  GBL  (SF  1103  or  SF  1131) 
has  been  lost  or  destroyed,  the  billing 
carrier  shall  use  the  freight  waybill  (orig¬ 
inal)  (SF  1105  or  SF  1133),  properly  cer¬ 
tified  by  the  issuing  office  and  by  the  car¬ 
rier.  as  a  substitute  document  for  billing 
the  charges.  Execution  of  the  thei  “Cer¬ 
tificate  of  Carrier  Billing  for  Charges” 
on  the  substitute  document  is  not  re¬ 
quired  for  charges  billed  under  the  ex¬ 
ception  procedures  in  §  101-41.312. 

§  101 — 41.307—2  Cerlififation  «»f  siifi- 
!>liliite  docuiiient. 

(a)  By  issuing  oi?lcc.  The  issuing  office 
shall  certify  the  original  freight  waybill 
substituted  for  the  lost  original  GBL  on 
the  basis  of  information  shown  on  the  re¬ 
tained  memorandum  copy  thereof.  That 
certification,  properly  signed,  dated,  and 
placed  on  the  reverse  of  the  freight  way¬ 
bill.  shall  read: 

I  CERTIFY  THAT  THE  SERVICES  SHOWN  ON  THIS 
FREIGHT  WAYBILL  WERE  REQUESTED. 

(b)  By  carrier.  After  the  original 
freight  waybill  has  been  certified  by  the 
issuing  office,  the  billing  carrier  shall  en¬ 
ter  on  the  reverse  side  of  the  form  a 
properly  executed  certificate  of  delivery 
showing  all  information  required  in  the 
“Certificate  of  Carrier  Billing  for 
Charges”  section  on  the  face  of  the  orig¬ 
inal  GBL. 


§  101—41.307—3  Iit>>uiiig  uffire  recurclM. 

’The  issuing  office  shall  enter  each  cer¬ 
tification  of  a  substituted  document  in  its 
GBL  accountability  record  and  promptly 
notify  the  responsible  payment  office  so 
that  the  paying  office  may  take  steps  to 
preclude  duplicate  payment  of  the  trans¬ 
portation  charges. 

§  101—41.307—4  original  GBI,*^  rc- 

fovrrod  before  selllenienl. 

When  a  lost  original  GBL  is  recovered 
by  either  the  Government  or  the  carrier 
before  settlement  is  effected  on  the  basis 
of  the  substitute  freight  waybill,  the 
original  GBL  shall  be  used  for  payment 
of  the  transportation  charges.  The  sub¬ 
stitute  freight  waybill  shall  be  marked 
“CANCELED— ORIGINAL  BILL  OF 
LADING  LOCATED”  and  returned  to  the 
issuing  office  for  correction  of  its  GBL 
accountability  records  and  for  notifica¬ 
tion  to  the  payment  office  concerned 
that  payment  shall  be  made  on  the  orig¬ 
inal  GBL.  . 

§  101—41.307—3  I.,osl  nrigiiial  (iltl.'M  rv- 
rovored  after  srillenient. 

When  a  lost  original  GBL  is  recovered 
after  settlement  is  effected  on  the  basi.s 
of  the  freight  waybill,  the  original  GBL 
shall  be  forward^  to  the  paying  office 
of  the  agency  concerned  for  cancellation. 
The  original  GBL  shall  be  inscribed  with 
the  disbursing  office  (D.O.)  symbol  num¬ 
ber,  the  D.O.  voucher  number  (or  the 
GSA  certificate  of  settlement  number), 
and  the  payment  date  of  the  freight 
waybill  settlement  voucher  and  shalUbe 
forwarded  to  GSA  (FZATR) . 

§  101-41.307-6  I.OSI  GKI.V  and  fn  iglit 
wuybillK  (original). 

When  both  the  original  GBL  (SF  1103 
or  SF  1131)  and  the  freight  waybill  (SF 
1105  or  SF  1133)  are  lost  or  destroyed, 
the'  carrier  shall  request  from  the  is¬ 
suing  office  a  certified  true  copy  of  that 
office’s  memorandum  copy  (SF  1103-A  or 
SF  1131-A)  of  the  GBL.  The  issuing  of¬ 
fice  shall  make  its  certification  regarding 
the  services  requested  on  the  reverse  of 
that  copy  and  forward  it  to  the  carrier 
for  certification  of  delivery  and  billing. 
Execution  of  the  carrier’s  certificate  of 
delivery  on  the  substitute  document  is 
not  required  for  charges  billed  under  the 
exception  procedures  in  5  101-41.312.  If 
the  lost  GBL  (original)  or  freight  way¬ 
bill  (original)  is  recovered,  the  proce¬ 
dures  in  §§,101-41.307-4  and  101-41.307- 
5,  as  applicable,  shall  be  followed. 

§  101—41.308  Arcoimlubilily  for  GIII.'m. 
§  101 — 41.308—1  .Ageiiry  roiilrol. 

Agencies  shall  maintain  accountability 
records  arid  physical  control  of  GBL 
stock.  Employees  responsible  for  the  is¬ 
suance  and  use  of  GBL  forms  shall  be 
held  accountable  for  their  disposition. 
GBL  forms  generally  are  serially  num¬ 
bered  at  the  time  of  printing:  no  other 
numbering  of  the  forms,  including  ad¬ 
ditions  or  changes  to  the  prefixes  or  ad¬ 
ditions  of  suffixes,  is  permitted. 

(a)  Regular  GBL  assemblies  are  se¬ 
quentially  numbered  with  seven  digits 
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and  an  alphabetical  prefix;  e.g.,  A-0,000,- 
001  through  A-9,999,999,  progressing  to 
B,  then  C.  etc. 

(b)  The  transit  OBL  assemblies  are 
sequentially  numbered  with  six  digits 
and  a  two-letter  prefix,  the  second  of 
which  is  always  T;  e.g.,  AT-000,001 
through  AT-999,999,  then  BT,  CT,  etc. 

§  101— 41. .308— 2  Di!«|)<»iiion  of  tiiiuAcd 
CBL'«. 

GBL  forms  spoiled  in  preparation, 
prepared  for  issuance  but  not  used,  or 
unusable  for  any  other  reason  shall  be 
canceled  and  returned  to  the  accountable 
office.  Those  forms  shall  be  disposed  of 
in  accordance  with  General  Records 
Schedule  9.  Travel  and  Transportation 
Records.  (See  §  101-11.404-2.) 

§  101—41.309  Furtiial  support  of  fliarges. 
§  101—41.309—1  Inloriiulional  sliipiiienls. 

(a)  International  ocean  shipments. 
Each  bill  submitted  by  a  freight  or  house¬ 
hold  goods  forwarder  for  the  payment  of 
transportation  charges  for  the  overseas 
movement  of  personal  property  (includ¬ 
ing  household  goods,  personal  effects, 
and,  for  civil  agencies,  privately  owned 
vehicles)  shall  be  supported  by  a  copy 
of  the  ocean  freight  bill  along  with  the 
GBL.  Also,  each  bill  submitted  by  an 
ocean  carrier  or  freight  forwarder  for 
the  payment  of  charges  for  the  transpor¬ 
tation  of  personal  effects  of  oflBcers  and 
employees  of  the  United  States,  fur¬ 
nished  in  whole  or  in  part  by  a  foreign- 
flag  carrier,  shall  be  supported  by  the 
authorizing  official’s  certification  of  the 
necessity  for  the  use  of  the  foreign-flag 
carrier.  (See  4  CFR  52.2.) 

(b)  International  air  shipments.  (1) 
Each  bill  for  the  payment  of  interna¬ 
tional  air  freight  transportation  charges 
not  involving  the  use  of  foreign-flag  car¬ 
riers  shall  be  supported ; 

(1)  For  air  carriers,  with  a  carrier’s 
certification  that  only  U.S.-flag  service 
was  used  or,  in  the  absence  of  such  cer¬ 
tification,  with  a  copy  of  the  air  waybill 
or  manifest  showing  the  underlying  car¬ 
riers  utilized,  and 

(ii)  For  air  freight  forwarders,  with 
a  copy  of  the  air  waybill  or  manifest. 

(2)  Each  bill  submitted  by  an  air  car¬ 
rier  or  air  freight  forwarder  for  the  pay¬ 
ment  of  international  air  freight  trans¬ 
portation  charges  Involving,  in  whole  or 
in  part,  the  use  of  foreign-flag  carriers 
shall  be  supported  by: 

(i)  A  copy  of  the  air  waybill  or  mani¬ 
fest  showing  the  underlying  carriers 
utilized,  and 

(ii)  A  certification,  adequately  ex¬ 
plaining  the  nonavailability  of  U.S.-flag 
service,  signed  by  the  responsible  official 
of  the  authorizing  agency  or  the  carrier 
having  knowledge  of  the  facts  concern¬ 
ing  such  usage. 

§  101— 41.309— 2  Motor  carrier  or  freight 
fornarder  def^tinalion  storage  in 
transit  of  household  goods  or  niohile 
dwellings. 

This  §  101-41.309-2  applies  only  to 
shipments  of  household  goods  or  mobile 
dwellings  (including  house  trailers)  for¬ 
warded  for  the  account  of  the  United 


States  on  GBL’s.  (See  49  C7FR  1056.28 
concerning  collection  of  freight  charges 
on  household  goods  shipments  involv¬ 
ing  loss  or  destruction  in  transit.) 

(a)  Definition  of  carrier,  nie  term 
“carrier”  as  used  in  this  section  includes 
a  motor  carrier  or  a  freight  forwarder 
authorized  by  certificate  or  permit  to  op¬ 
erate  as  such  in  intrastate  or  interstate 
commerce. 

(b)  Certifications. 

(1)  Household  goods  or  a  mobile  dwell¬ 
ing  (including  house  trailer)  shipped  for 
the  account  of  the  United  States  may  be 
placed  in  storage  at  destination  for 
the  account  of  the  line-haul  carrier  and 
for  ultimate  delivery  to  the  consignee  or 
owner.  Cfiiarges  for  transportation  serv¬ 
ices  from  the  point  of  pickup  to  the  point 
of  storage  are  payable  to  the  delivering 
carrier,  provided  the  covering  GBL  has 
been  duly  certified  by  the  carrier’s  agent 
to  show  the  following: 

(1)  The  described  household  goods 

were  placed  in  storage  in - 

(Name  of  destination  warehouse) 

at _ _ -  on . . , 

(City  and  State)  <Date) 

or 

the  described  mobile  dwelling  (or  house 
trailer)  was  placed  in  destination  stor¬ 
age  at - 

(Name  and  location  of  designated 
facility) 

on  _ _ _ 

(Date) 

(ii)  Such  shipment  will  be  permitted 

to  remain  there  for  a  period  of _ days 

or  such  shorter  period  as  may  meet  the 
demand  of  the  consignee  or  the  property 
owner  or  the  authorized  agent  of  either; 

(ill)  The  carrier  transporting  the  ship¬ 
ment  to  the  destination  storage  point  as¬ 
sumes  full  carrier  liability  for  toe  ship¬ 
ment  during  storage  and  until  delivery  to 
the  property  owner  or  his  authorized 
agent  within  the  designated  storage  pe¬ 
riod;  and 

(iv)  Any  payment  to  the  carrier  for 
transportation  service  from  point  of 
pickup  to  the  point  of  destination  stor¬ 
age  is  dependent  upon  ultimate  delivery 
to  toe  property  owner  or  his  authorized 
agent.  The  carrier  agrees  to  return  all 
or  a  portion  of  the  payment  to  toe 
United  States  when  delivery  to  toe  prop¬ 
erty  owner  or  his  authorized  agent  can¬ 
not  be  accomplished  because  of  complete 
or  partial  loss  of  the  shipment  within  toe 
Government-authorized  storage  period. 

(2)  If  space  for  certification  on  toe 
GBL  is  insufficient,  the  above  certificate 
of  liability,  printed  on  plain  paper  and 
making  reference  to  the  GBL  number, 
shall  be  attached  to  the  GBL. 

(3)  The  certificate  may  include  a  state¬ 
ment  designating  toe  warehouseman  as 
an  agent  of  toe  carrier  with  authority  to 
receive  payment  in  the  name  of  toe  line- 
haul  carrier  for  all  storage-in-translt, 
delivery-out,  and  other  applicable 
charges.  A  signed  copy  of  toe  certificate 
shall  be  attached  to  toe  supplemental 
bill  for  such  authorized  billing.  Hie  sup¬ 
plemental  bill,  however,  need  not  bear 
the  carrier’s  original  bill  number. 

(c)  Supplemental  billing  for  accesso~ 
rial  charges.  SF  1113,  Public  Voucher  for 


Transportation  Charges,  bearing  the 
same  bill  number  as  toe  line-haul  car¬ 
rier’s  original  bill  plus  a  letter  suffix; 
e.g.,  12345-A,  shall  be  used  to  bill  any  ac¬ 
cessorial  charges  accruing  at  toe  point  of 
destination  not  included  in  toe  line-haul 
carrier’s  original  billing.  The  voucher 
shall  identify  toe  bill  of  lading  and  toe 
tariff  or  quotation  authority  for  toe  ac¬ 
cessorial  charges.  The  voucher  shall  be 
supported  by  a  statement  of  services  or¬ 
dered  and  fiutiished,  signed  by  or  for  the 
person  who  ordered  the  accessorial  serv¬ 
ices,  and  by  a  statement  signed  by  the 
property  owner  or  his  authorized  agent, 
certifying  receipt  of  toe  property  at  his 
residence  and  listing  any  loss  or  damage. 
The  originals  of  those  statements  shall 
be  used  as  support  for  accessorial 
charges. 

§  101—41.310  Billing  and  payment  of 
freight  and  express  transportation 
eliarges. 

§  101 — 11.310—1  Carrier  billing  forms. 

Charges  for  freight  or  express  trans¬ 
portation  services  furnished  for  toe  ac¬ 
count  of  the  United  States,  except  those 
furnished  under  procedures  set  forth  in 
8  101-41.304,  shaU  be  billed  on  SF  1113. 
Charges  for  freight  or  express  transpor¬ 
tation  services  shall  be  billed  separately 
from  passenger  transportation  charges. 
The  SF  1113  (original)  and  one  SF  1113- 
A  (memorandum  copy)  shall  be  sub¬ 
mitted  to  the  billing  office  specified  on 
the  GBL.  The  carrier  shall  not  be  re¬ 
quired  to  furnish  more  than  one  memo¬ 
randum  copy  to  the  agency  billed  unless 
otherwise  specifically  authorized  in  ad¬ 
vance  by  GSA.  Also,  a  memorandum 
copy  (SF  1113-A)  shall  not  be  substi¬ 
tuted  for  the  tear-off  slip  which  shall  be 
properly  executed  by  the  carrier  prepar¬ 
ing  the  SF1113. 

§  101-41.31(4-2  Preparation  of  currier 
billing  forms. 

(a)  Instructions  for  the  preparation 
of  SF  1113,  Public  Voucher  for  Trans- 
poration  Charges,  are  furnished  in  toe 
GSA  guide  “How  to  Prepare  and  Process 
U.S.  Government  Bills  of  Lading,”  (na¬ 
tional  stock  number  7610-00-682-6740). 
Agencies  may  obtain  copies  of  this 
guide  by  submitting  a  requisition  in 
FEDSTRIP/MILSTRIP  format  to  toe 
GSA  regional  office  providing  support  to 
the  requesting  activity.  Copies  are  also 
available  from  toe  Superintendent  of 
Documents,  U.S,  Government  Printing 
Office,  Washington,  DC  20402. 

(b)  The  voucher  format  provides  space 
for  listing  toe  complete  serial  number 
and  amount  of  each  attached  sub- 
voucher;  e.g.,  GBL,  but  does  not  neces¬ 
sarily  require  descriptive  details  of  serv¬ 
ices  furnished.  Each  voucher  generally 
should  include  as  many  subvouchers  as 
can  be  listed  when  charges  are  billed  to 
toe  same  paying  office,  except  as  provided 
in  §§  101-41.305-3,  101-41.305-4,  and 
101-41.310-3. 

(c)  Carriers  may  use  a  facsimile  sig¬ 
nature  of  toe  carrier’s  certifying  official 
or  a  machine-typed  name  of  that  official 
in  the  “Payees  Certificate,”  provided  toe 
facsimile  signature  or  machine-typed 
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name  is  initialed  by  an  authorized  per¬ 
son. 

§  101—11.310—3  Separate  billing  for 
liou»eliold  goods  shipments. 

Except  for  domestic  shipments  of 
crated  household  goods,  charges  for  each 
household  goods  shipments  shall  be  billed 
(HI  a  separate  SF  1113,  Public  Voucher 
for  Transportation  Charges. 

§  101—11.310—4  Presentation  and  pay. 
nient  of  carriers*  bills. 

Carriers’  bills  for  transportation 
charges  shall  be  subject  to  the  standards 
for  payment  prescribed  in  Subpart  101- 
41.4. 

(ai  Bills  prepared  as  provided  in  S 101- 
41.310,  excluding  to  the  extent  otherwi.se 
provided  In  §§  101-41.304  or  101-41.312, 
are  payable  to: 

(1)  The  last  carrier  or  forwarder  in 
privity  with  tlie  contract  of  carriage  as 
evidenced  by  the  covering  GBL; 

(2)  A  participating  carrier  or  for¬ 
warder  in  privity  with  the  contract  of 
carriage  as  evidenced  by  the  covering 
GBL  when  the  bill  is  submitted  with 
a  waiver  accomplished  by  the  last  carrier 
(as  described  in  paragraph  (a)  (1)  of  this 
section)  in  favor  of  the  billing  carrier; 

(3)  A  carrier  (as  described  in  para¬ 
graph  (a)  (1)  of  this  section)  or  its  prop¬ 
erly  designated  w'arehouse  agent  billing 
in  the  name  of  the  carrier  as  authorized 
in  5  101-41.309-2;  or 

(4)  An  agent  of  the  carrier  or  for¬ 
warder  (as  described  in  paragraphs  (a) 

(1)  or  (a)(2)  of  this  section)  provided 
the  bill  is  submitted  in  the  name  of  the 
principal.  The  agent’s  mailing  address 
may  shown  on  those  bills,  and  checks 
drawm  in  the  name  of  tlie  principal  may 
be  mailed  to  the  agent. 

(b)  Any  bill  not  in  conformity  with 
requirements  outlined  in  this  section  shall 
be  returned  to  the  billing  carrier  with  a 
statement  of  the  reasons  for  nonpay¬ 
ment. 

§  101—11.311  Roporling  of  rurrior  vol¬ 
untary  refunds. 

Agencies  shall  report  voluntary  refunds 
(other  than  those  described  in  §  101- 
41.305-3)  of  excess  payments  for  freight 
or  express  charges  to  the  General  Serv¬ 
ices  Administration  (FZATR),  Chester 
A.  Arthur  Building,  Washington,  D.C. 
20406.  Each  report  shall  include  the: 

(a)  GBL  reference  and  amcnmt  of 
refund; 

(b)  Disbiirsing  oflace  (D.O.)  voucher 
number,  bureau  voucher  number,  if  any, 
date  of  payment,  and  D.O.  symbcd  num¬ 
ber  assigned  to  the  cH'ginal  payment; 
and 

(c)  Carrier’s  name  and  bill  number. 

§  101—11.312  Exception  to  u^nnl  billing 
and  payment  procedures. 

(a)  Applicability.  Subject  to  Uie  stand¬ 
ards  specified  in  Subpart  101-41.4,  pay¬ 
ment  of  transportation  charges  may  be 
made  to  a  carrier  or  forwarder  in  privity 
with  the  contract  of  carriage  for  unac¬ 
companied  baggage  shipments  by  freight, 
for  (x:ean  carrier  port-to-port  shipments, 
or  for  international  air  shipments,  with¬ 
out  the  billing  carrier’s  certlflcaticm  of 
delivery:  Provided,  The  carrier  bills  are 
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not  presented  until  30  days  after  the 
shipment  departs  from  point  of  origin. 
This  does  not,  however,  prevent  a  car¬ 
rier  from  billing  earlier  on  normal  cer- 
tificati(Mi  of  delivery. 

(b)  Limitations.  Payment  on  this  pre¬ 
sumption  of  delivery  shall  be  subject  to 
the  limitations  set  forth  in  paragraphs 
(J9)  (1)  through  (b)  (3)  of  this  section. 

(1)  Ocean  shipments  made  for  the 
accoimt  of  the  U.S.  Government  may, 
at  the  option  of  the  agencies,  move  on 
GBL  forms  or  commercial  bill  of  lading 
foims  or  other  commercial  documents 
overprinted  or  stamped  with  the  provi¬ 
sion  "THIS  SHIPMENT  IS  MADE  UN¬ 
DER  ALL  TERMS  AND  CONDITIONS 
OP  THE  U.S.  GOVERNMENT  BILL  OP 
LADING  (EXCEPT  AS  ’TO  CARRIER  S 
CERTIPICA’nON  OP  DELIVERY)  AND 

IS  suBjEcrr  tg  ’the  terms  and 

CONDITIONS  SET  FORTH  IN  41  CFR 
101-41.302-3.”  Ocean  carriers  using 
commercial  d<x;uments  shall  comply 
with  any  reasonable  munbeiing  system 
established  by  each  Involved  agency  for 
payment  and  accounting  (^ontrol  of  the 
commercial  documents  which  need  not 
be  converted  to  GBL’s. 

(2)  The  date  on  w'hlch  shipment  de¬ 
parts  from  point  of  origin  shall  be  shown 
on  each  carrier’s  bill.  All  billings  shall  be 
presented  on  SP 1113. 

(3)  When  a  bill  is  presented  under  the 
provisions  of  this  S  101-41.312  by  other 
than  the  delivering  carrier,  the  billing 
carrier  must  submit  with  its  bill  or  have 
on  file  with  the  paying  office  a  blanket 
certificate  as  set  forth  below  in  order  to 
protect  the  United  States  from  duplicat« 
payments  and  from  the  consequences  of 
loss,  damage,  or  shrinkage  of  the  prop¬ 
erty  shipped. 

CERTIFICATI  OF  BILLING  CARRIER  IN  URU  OF 
WAIVER  FROM  DELII’ERING  CARRIER 

In  consideration  of  payment  by  the  United 
States  Government  to  the  undersigned,  for 
itself  and  aU  participating  carrlera,  of 
charges  bUled  on  30-day  presumptive  deliv¬ 
ery  for  the  transportation  of  property  for 
the  account  of  the  United  States  under  either 
U.S.  Government  bUls  of  lading  or  commer¬ 
cial  documentation,  the  undersigned  agrees 
and  guarantees  to  (1)  make  payment  to  all 
participating  carriers  of  charges  properly  due 
them,  (2)  assume  liability  for  any  loss,  dam¬ 
age,  or  shrinkage  In  connection  with  the 
shipments  covered  by  said  documents,  not¬ 
withstanding  that  such  loss,  damage,  or 
shrinkage  may  have  occurred  on  the  line  or 
lines  of  participating  carriers,  and  compen¬ 
sate  the  United  States  therefor,  (3)  refund 
promptly  to  the  United  States  any  amount 
found  overcharged  In  connection  with  said 
shipments,  and  (4)  refimd  promptly  to  the 
United  States  any  charges  paid  to  the  under¬ 
signed  which  have  been  or  may  be  paid  by 
the  United  States  directly  to  any  other  car¬ 
rier  participating  in  the  movements  covered 
by  said  bills  of  lading  or  commercial  docu¬ 
mentation. 

(Name  of  billing  carrier) 

By . 

(Authorised  agent) 

(c)  Agency  procedures.  (1)  Agencies 
using  the  facilities  of  dispatch  agents, 
commercial  forwarders,  or  carriers  for 
the  preparation  of  ocean  shipping  doc¬ 


umentation  shall  establish  procedures  to 
ensure  that  the  GBL  provision  set.  forth 
in  S  101-41.312(b)  (1)  is  Inserted  on  the 
commercial  bill  of  lading  form  or  otlier 
commercial  documents. 

(2)  Each  affected  agency  shall  also 
establish  procedures  to  ensure  that  car¬ 
rier  bills  covering  transportation  charges 
on  the  shipments  specified  in  paragraph 
(a)  of  this  5  101-41.312  are  not  paid  be¬ 
fore  expiration  of  the  30-day  presump¬ 
tive  delivery  pericxi,  which  in  each  case 
shall  begin  with  the  date  on  which  the 
shipment  departs  from  point  of  origin. 
However,  the  agency  shall  ensure  that 
carrier  bills  presented  in  compliance 
with  this  30-day  requirement  shall  be 
proce.s.sed  as  exp^itiously  as  passible. 

(3)  Payments  made  under  the  pro¬ 
visions  of  §  101-41.312  are  subject  to  ad¬ 
justment,  if  otherwise  proper,  when  the 
cargo  is  lost,  damaged,  or  not  delivered 
to  the  destination  specified  in  the  bill  of 
lading  contracts.  Agencies  shall  make  a 
diligent  effort  to  collect  all  agency  claim.s 
arising  imder  the  provisions  of  this  sec¬ 
tion  and  shall  report  uncollected  debts  to 
the  Claims  Division,  U.S.  General  Ac¬ 
counting  Office,  Washington.  D  C.  20.548. 

§  101—11.313  A^a!Ialiilil>  of  form-. 

§  101-11.313-1  CItl.  form-. 

(a)  Agencies  may  obtain  supplies  of 
the  individual  snapout  GBL  .sets  by  sub¬ 
mitting  a  requisition  in  FEDSTRIP, 
MILSTRIP  format  to  the  GSA  regional 
office  providing  support  to  the  requesting 
activity.  Agencies  having  facilities  for 
computer  preparation  of  GBL’s  may  or¬ 
der  them  in  continuous  fanfold  format 
with  pin-feed  strips  attached  to  the  side.s. 
but  such  forms  must  conform  to  all  other 
specifications  of  the  GBL,  including  over¬ 
all  size,  wording,  arrangement,  color, 
construction,  and  grade  of  paper.  Minor 
adjustments  in  spacing  to  accommodate 
differences  in  alignment  of  computer 
line  printing  are  permissible,  but  all 
copies  in  the  GBL  set  must  register  from 
part  to  part.  Agency  orders  for  contin¬ 
uous  fanfold  GBL’s  shall  be  executed  and 
proc(Jssed  in  accordance  witli  §  101-26.- 
302  of  this  chapter.  The  Region  3  Fed¬ 
eral  Supply  Service  of  GSA  maintains 
records  of  the  serial  numbers  of  all  GBL 
and  transit  GBL  assemblies  furnished 
and  the  names  and  mailing  addresses  of 
the  receiving  agencies. 

(b)  An  agency  may  order  overprinting 
on  the  GBL  forms  to  the  extent  of  identi¬ 
fying  the  name,  bureau  or  service,  and 
address  of  the  payment  office;  appro¬ 
priation  or  fund  chargeable;  and  name 
an(l  title  of  the  issuing  officer  and  place 
of  issue.  No  other  overprinting  on  the 
GBL  forms  is  permitted  unless  specifi¬ 
cally  approved  in  writing  by  the  General 
Services  Administration  (PZA),  Chester 
A.  Arthur  Building.  Washington,  DC 

. 20406. 

§  101—11.313—2  Currii-r  billing  furin. 

SP  1113,  Public  Voucher  for  Transpor¬ 
tation  (Charges,  which  shall  be  used  to 
bill  freight  transportation  charges,  is 
printed  on  8  Vi  by  11 -inch  white  paper, 
with  an  added  8  Vi  by  3%6-lnch  tear-off 
slip  which  generally  is  returned  to  the 
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carrier  with  the  check  covering  payment 
of  the  vouchered  charges.  (See  9  101-41.- 
803(b)  for  exception.)  SF  1113-A,  Public 
Voucher  for  Transportation  Charges 
(Memorandum  Copy) ,  printed  on  yellow 
paper,  is  the  same  size  as  the  original 
without  the  tear-off  slip. 

(a)  Carriers  may  purchase  SP  1113 
and  SF  1113-A  from  the  Superintendent 
of  Documents,  U.S.  Government  Printing 
Offlce,  Washington,  DC  20402;  or 

(b)  Carriers  may  have  SP  1113  and  SP 
1113-A  printed  commercially.  When 
printing  these  forms  commercially,  car¬ 
riers  shall  ensure  that  the  forms  conform 
to  the  exact  size,  wording,  and  arrange¬ 
ment  of  the  approved  Standard  forms. 
While  no  minimiun  grade  of  paper  is  set, 
carriers  shall  provide  a  reasonable  grade 
of  paper  stock.  Carriers  may  have  SP 
1113  and  SP  1113-A  printed  in  contin¬ 
uous-feed  format  for  machine  billing  by 
adding  pin-feed  strips  on  the  margins. 
If  necessary,  the  tear-off  slip  may  be 
moved  from  the  botton  to  the  right  edge 
of  SP  1113,  but  the  tear-off  slip  must  be 
perforated  on  all  edges  to  measure  8  Vi 
by  3->in  Inches  when  detached  from  the 
body  of  the  SF  1113  and  from  the  pin¬ 
feed  strips.  The  forms  must  conform  in 
all  other  respects  to  the  exact  size, 
wording,  arrangement,  etc.,  of  the  ap¬ 
proved  Standard  forms. 

§  101—41.314  Coniracts  and  tenders. 

§  101—11.314—1  Contraets. 

With  the  exception  of  contracts  for 
local  storage,  drayage,  and  haulage  (see 
§  101-41.304)  and  contracts  entered  Into 
by  the  Military  Sealift  Command  or  the 
Military  Airlift  Command,  a  copy  of  each 
contract  for  freight  or  express  transpor¬ 
tation  services,  negotiated  or  otherwise, 
providing  rates  or  charges  shall  be  trans¬ 
mitted  by  agencies  promptly  upon  execu¬ 
tion  to  the  General  Services  Administra¬ 
tion  (PZAT),  Chester  A.  Arthur  Build¬ 
ing,  Washington,  DC  20406. 

§  101—41.314—2  Quotations  and  tenders. 

Quotations  or  tenders  made  by  or  on 
behalf  of  common  or  contract  carriers 
for  freight  or  express  transportation 
rates  or  services.  Including  those  au¬ 
thorized  by  section  22  of  the  Interstate 
Commerce  Act,  as  amended  (49  n.S.C. 
22),  shall  be  in  written  form.  Ihree 
copies  of  each  quotation  or  tender  shall 
be  promptly  transmitted  by  administra¬ 
tive  or  negotiating  agencies  to  GSA 
(PZAT) . 

§  101—41.314—3  Proruroment  and  bill¬ 
ing  of  services  under  contract  or 
tender. 

Transportation  services  available  un¬ 
der  contreu;t  or  tender  shall  be  procured 
by  use  of  a  GBL.  Each  GBL  shall  bear 
reference  to  the  applicable  contract  or 
tender,  and  the  carrier  shall  bill  the  re¬ 
sultant  charges  on  SF  1113. 

Subpart  101-41.4 — Standards  for  the  Pay¬ 
ment  of  Charges  for  Transportation  Serv¬ 
ices  Furnish^  for  the  Account  of  the 

United  States 

§  101—41.400  Scope  and  applicability  of 
subpart. 

The  regulations  in  this  subpart  set 
forth  standards  for  the  payment  of 


charges  for  the  transportation  of  per¬ 
sons  or  property  for  or  on  behalf  of  the 
United  States. 

§  101—41.401  Payment  upon  presenta¬ 
tion  of  bills. 

(a)  Section  322(a)  of  the  Transporta¬ 
tion  Act  of  1940,  as  amended  (49  U.S.C. 
66) ,  provides  that  imyment  for  the  trans¬ 
portation  of  persons  or  property  for  or 
on  behalf  of  the  United  States  by  any 
carrier  or  forwarder  shall  be  made  upon 
presentation  of  bills  therefor  and  prior 
to  audit  by  the  Administrator  of  General 
Services  or  his  designee.  The  payment 
of  these  bills  shall,  however,  be  con¬ 
tingent  upon  their  timely  presentation  as 
required  by  the  statute  of  limitations  set 
forth  in  49  U.S.C.  66. 

(b)  Provisions  of  Pub.  L.  77-560,  56 
Stat.  306  (31  U.S.C.  82g)  relieve  certify¬ 
ing  and  disbursing  ofBcers  of  liability  for 
overpayments  made  for  transportation 
furnished  for  the  accoimt  of  the  United 
States  on  GBL’s  and  GTR’s  when  such 
overpayments  are  due  to  the  use  of  im¬ 
proper  transportation  rates  or  classifica¬ 
tions  or  to  the  failure  to  deduct  proper 
amounts  under  agreements.  However, 
agencies  are  not  relieved  of  responsibility 
for; 

(1)  Making  an  administrative  deter¬ 
mination  that  the  transportation  serv¬ 
ices  for  which  payment  is  claimed  were 
duly  authorized,  ^at  such  services  rep¬ 
resent  a  legal  obligation  under  the  ap¬ 
propriation  or  fund  involved,  that  the 
carrier’s  bill  is  complete  and  supported 
with  required  documentation,  and  that 
all  extensions  and  computations  of 
charges  are  correct;  and 

(2)  Establishing  procedures  and  con¬ 
trols  to  prevent  duplicate  payments  and 
to  recover  any  duplicate  payments  that 
may  be  made. 

(c)  Carrier  bills  deemed  proper  for 
payment  as  set  forth  in  the  foregoing 
paragraph  shall  be  paid  upon  presenta¬ 
tion  and  before  confirmation  of  service 
satisfactorily  performed,  provided; 

(1)  For  freight  transportation  (other 
than  that  excepted  under  9  101-41.312), 
the  “Certificate  of  Carrier  Billing  for 
Charges"  on  the  GBL  has  been  properly 
executed  by  the  carrier;  and 

(2)  For  passenger  transportation,  the 
proper  ticket,  coupon,  or  equivalent 
dociunent  covering  the  involved  service 
has  been  furnished  by  the  carrier  in  ex¬ 
change  for  the  GTR. 

§  101—41.402  Payment  prior  to  Govern¬ 
ment  eonfirmation  of  satisfactory 
service. 

§  101—41.402—1  Joint  standards  for  ad¬ 
vance  payment  of  charges  for  trans¬ 
portation  services. 

Standards  Issued  jointly  by  the  Comp¬ 
troller  General  of  the  United  States  and 
the  Secretary  of  the  Treasury  (4  CFR 
Part  56)  imder  the  authority  of  49  U.S.C. 
66(c)  prescribe  the  payment  of  carrier  or 
forwarder  charges  for  transportation 
services  in  advance  of  completion  of 
service  subject  to  limitations  prescribed 
by  the  Administrator  of  General  Services 
or  his  designee;  Provided.  The  carrier  or 
forwarder  has  Issued  the  usual  ticket, 
receipt,  bill  of  lading,  or  equivalent  docu¬ 


ment  covering  the  service  involved.  The 
joint  standards  also  place  responsibility 
uijon  each  agency  that  adopts  proce- 
diires  for  the  payment  of  charges  for 
transportation  services  prior  to  Govern¬ 
ment  confirmation  of  the  satisfactory 
completion  of  such  services  to  ensure 
that  advance  pa3anents  are  not  made  to : 

(a)  An  assignee  bank  or  financial  in¬ 
stitution  under  the  authority  of  31  U.S.C. 
203  and  41  U.S.C.  15; 

(b)  Payees  who  are  in  bankruptcy 
proceedings  or  are  subject  to  the  control 
of  a  receiver,  trustee,  or  other  similar 
representative; 

(c)  Payees  who  consistently  fail  to  re¬ 
fund  overcharges  without  assertion  of 
substantial  defenses  or  other  valid  rea¬ 
sons  when  notified  by  GSA  or  any  other 
interested  Government  agency; 

(d)  Payees  who  without  good  cause 
fail  to  make  timely  disposition  or  settle¬ 
ment  of  loss  or  damage  or  other  claims 
asserted  by  agencies  of  the  United 
States; 

(e)  Payees  owing  substantial  sums  of 
money  to  the  United  States  for  which  no 
adequate  arrangements  for  settlement 
have  been  made; 

(f )  Payees  in  such  bad  financial  condi¬ 
tion  as  to  justify  a  determination  that 
the  Government’s  best  interests  require 
consideration  of  special  payment  rules 
for  their  account; 

(g)  Payees  who  do  business  with  the 
United  States  Infrequently  and  who  pre¬ 
viously  have  not  b^n  administratively 
approved  for  payment  upon  presentation 
of  bills;  or 

(h)  Any  other  person  or  business  or¬ 
ganization  determined  administratively 
for  valid  reasons  to  be  ineligible  for 
payment,  imless,  after  review  of  the 
facts  and  in  the  absence  of  objection  by 
the  U.S.  General  Accounting  Office,  it  is 
determined  administratively  that  the 
best  Interests  of  the  United  States  will 
not  be  jeopardized  by  such  payment. 

§  101—41.402—2  Limitations  on  advance 
payment  of  charges  for  transporta¬ 
tion  services. 

’The  payment  of  charges  in  advance  of 
completion  of  service  shall  be  limited  to; 

(a)  Passenger  transportation  services 
procured  through  the  use  of  cash  as  set 
forth  In  9  101-41.203-2;  and 

(b)  Freight  transportation  services 
procured  through  the  use  of  commercial 
forms  and  procedures  as  set  forth  in 
9  101-41.304-2. 

Subpart  101-41.5 — Claims  by  the  United 
States  Relating  to  Transportation  Services 

§  101—41.500  Scope  and  applicability  of 
subpart. 

This  subpart  sets  forth  procedures  ap¬ 
plicable  to  the  assertion  of  claims  by  the 
United  States  that  arise  out  of  freight 
and  passenger  transportation  services 
furnished  for  the  account  of  the  United 
States,  the  consideration  and  disposition 
of  protests  thereto,  and  the  collection 
and  deposit  of  amounts  due  the  United 
States. 

§  101—41.501  Time  limitations. 

(a)  A  S-year  limitation  applies  on  de¬ 
ductions  of  overcharges  frmn  amounts 
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subsequently  found  due  any  carrier  or 
forw’arder.  The  term  “overcharges” 
means  charges  for  transpcH^tlon  serv¬ 
ices  in  excess  of  those  applicable  thereto 
under  tariffs  lawfully  <m  file  with  fed¬ 
eral  or  State  transportation  regulatory 
agencies  or  under  rates,  fares,  and 
charges  established  pursuant  to  section 
22  of  the  Interstate  Cwnmerce  Act,  as 
amended  (49  U.S.C.  22) ,  or  other  equiva¬ 
lent  contract,  arrangement,  or  exemp¬ 
tion  from  regulation.  (See  49  U.S.C.  66.) 

(b)  A  3-year  limitation  generally  ap¬ 
plies  on  actions  at  law  and  on  complaints 
filed  with  the  Interstate  Commerce  Com- 
missicm  for  the  recovery  of  overcharges 
from  carriers  subject  to  the  Interstate 
Commerce  Act.  (1^  49  U.S.C.  16(3)  <i), 
304a(8),  908(f)(5).  and  1006a(8).) 

(c)  A  2-year  limitation  applies  on  the 
filing  of  actions  before  the  Federal  Mari¬ 
time  Commission  to  recover  overcharges 

^by  ocean  carriers.  (See  46  U.S.C.  821.) 

§  101— 41. .'>02  Examination  of  paymoiils 
and  initialiuii  of  collection  action. 

(a)  Examination  of  payments.  (1) 
Carrier  bills  and  suc^rting  documents 
which  represent  payments  made  by 
agency  disbursing  o£Bcers  for  freight  and 
passenger  transportati(Mi  services  shall 
be  forwarded  to  the  General  Services 
Administration  (FZATR) ,  Chester  A. 
Arthur  Building,  Washingtoti,  D.C. 
20406.  for  audit  examination  in  consid¬ 
eration  of: 

(1)  The  document  ordering  the  serv¬ 
ices  furnished,  to  determine  the  cwi- 
tractual  basis  upon  w'hich  the  rights  of 
the  (jovemment  and  the  carrier  are 
based: 

(ii)  The  pertinent  tariffs,  special  or 
reduced  rate  quotations,  contracts,  or 
agreements,  to  determine  the  proper 
charge  for  the  services  rendered; 

(iii)  Decisions  of  the  courts,  regulatory 
bodies,  and  the  Comptroller  General  af¬ 
fecting  the  rates,  fares,  and  charges; 
and 

(iv)  Information  furnished  to  GSA  by 
transportation  officers,  travelers,  or 
agencies. 

(2)  The  General  Services  Administra¬ 
tion  is  obligated  to  honcH*  a  carrier  bill 
for  charges  pr(H>erly  due.  However,  GSA 
has  a  concurrent  responsibility  to  ques¬ 
tion  or  disapprove  that  part  of  a  pay¬ 
ment  to  a  carrier  which  is  found  to  be 
unlawful  or  mathematically  incorrect  or 
which  is  not  accompanied  by  documen¬ 
tary  support  establishing  an  obligation 
of  the  United  States. 

(b)  Collection  by  refund  of  amounts 
due  the  United  States.  (1)  A  GSA  notice 
of  overcharge  is  issued  when  it  is  deter¬ 
mined  that  a  carrier  has  been  paid  a  sum 
in  excess  of  that  proper  for  the  services 
rendered.  This  notice  sets  forth  the 
amount  paid  and  the  basis  for  the  proper 
charge  for  each  bill  of  lading  or  trans¬ 
portation  request  and  cites  applicable 
tariff  references  and  other  data  relied 
upon  to  support  the  statement  of  differ¬ 
ence.  A  separate  notice  of  overcharge  is 
stated  for  each  bill  of  lading  or  trans¬ 
portation  request  and  dispatched  to  the 
billing  carrier. 


(2)  Carriers  are  requested  to  promptly 
refund  amounts  due  the  United  States. 
Checks  shall  be  made  payable  to  the 
“General  Services  Administration”  and 
mailed  direct  to  the  General  Services 
Administration  (FZAPA),  Chester  A. 
Arthur  Building.  Washington,  D.C. 
20406. 

S  101 — li..>03  Ui  iiulii-OK  of 

t-liargt*. 

A  carrier  that  disagrees  with  a  notice 
of  overcharge  may  protest  by  letter  to 
the  General  Services  Administration 
< FZAPA),  Chester  A.  Arthur  Building, 
Washington,  D.C.  20406.  Since  each  no¬ 
tice  of  overcharge  is  processed  as  a 
separate  account  receiv^le,  the  carrier 
shall  use  a  separate  letter  for  each  over¬ 
charge  notice  being  protested.  Hie  car¬ 
rier  shall  present  the  basis  for  its  pro¬ 
test  and  submit  either  the  original  or  a 
legible  copy  of  all  documents  substanti¬ 
ating  its  position.  If  the  carrier  believes 
that  an  amount  less  than  that  claimed 
on  the  notice  of  overcharge  is  prcqjerly 
due.  it  should  promptly  submit  a  check 
for  the  amount  admittedly  due,  together 
with  a  full  explanatimi  of  the  reasons 
for  believing  the  balance  is  not  due.  GSA 
will  acknowledge  receipt  of  each  letter 
containing  a  substantive  protest  and 
upon  ccanpletion  of  consideration  w'ill 
notify  the  carrier  whether  the  over¬ 
charge  determinaticm  has  been  sustained 
charge  determination  has  been  sus¬ 
tained.  amended,  or  canceled.  Repeti¬ 
tious  letters  of  protest  will  not  serve  to 
preclude  the  ccdlection  of  overchai-ges 
found  property  due. 

§  101— 41..>0I  (iulli'i-iuiii  aclifiii  l»y  oilier 

ineaiiN. 

When  a  carrier  fails  to  ref  mid  a  trans¬ 
portation  overcharge  or  protests  the 
overcharge  notice  and  GSA  determines 
that  the  amount  is  still  due  the  United 
States,  GSA  will  effect  collection  by  other 
means,  as  set  forth  in  paragraphs  (a) 
through  (d)  of  this  section. 

(a)  When  GSA  has  an  indebted  car¬ 
rier's  claim  against  the  Goveimmmt  cm 
hand  for  direct  settlement,  GSA  will 
apply  all  or  any  portion  of  the  amount 
determined  to  be  due  the  carrier  mi  that 
claim  to  the  overchai’ge. 

(b>  When  the  action  outlined  in  para¬ 
graph  (a)  of  this  section  cannot  be 
taken.  GSA  will  send  a  deductlMi  form, 
fully  identifying  the  debt  itMn,  to  majM* 
Government  disbursing  offices  request¬ 
ing  that  the  amount  due  the  United 
States  be  deducted  from  an  unpaid  bill 
of  the  carrier. 

(c)  When  coUectiMi  cannot  be  effected 
through  either  of  the  above  procedimes, 
GSA  will  send  a  formal  demand  letter  to 
the  indebted  carrier  requesting  payment 
of  the  amount  due  within  a  specified 
time.  Lacking  satisfactory  response. 
GSA  will  place  a  comi^ete  stM)  order 
against  amounts  otherwise  payable  to 
the  indebted  carrier  by  placing  the  name 
of  that  carrier  on  the  Department  of  the 
Army  “List  of  Contractors  Indebted  to 
the  United  States.” 

(d)  When  actions  to  effect  oollectiMi, 
as  stated  in  the  preceding  paragn^hs 


(a)  through  (c),  are  unsuccessful,  GSA 
generally  reports  the  debt  to  the  Depart¬ 
ment  of  Justice  for  its  consideration  of 
collecticm  action,  litigation,  and  related 
proceedings,  as  prescribed  in  4  CFR 
Part  105. 

§  101— 11. .>().'>  l)<'po>>i|  of  roll4-<-|ioii<i  r«'- 

Millitig  from  truii»portulioii  uiidil. 

(a)  Amounts  collected  by  GSA  to  liq¬ 
uidate  debts  asserted  in  the  audit  of 
transportation  accounts  are  generally 
deposited  into  the  Treasury  of  the  United 
States  as  a  credit  to  the  appropriation 
or  fund  accounts  against  which  the  orig¬ 
inal  payments  were  charged.  When  the 
accounts  are  not  readily  identifiable  mi 
the  basic  procurement  docmnents,  the 
collected  amounts  are  deposited  to  mis¬ 
cellaneous  receipts.  Cifilections  identi¬ 
fied  with  certain  Department  of  Defense 
activities  are  deposited  to  the  appro¬ 
priate  military  management  fund  rather 
than  to  the  accoimt  from  which  the  orig¬ 
inal  payment  was  made. 

(b)  GSA  informs  agencies  of  the 
amoimts  and  account  symbol  numbers 
when  collections  are  credited  to  the  orig¬ 
inal  payment  appropriations  or  funds 
or  to  the  military  management  fund  but 
does  not  Inform  agencies  of  collections 
deposited  to  miscellaneous  receipts.  GSA 
records  credits  by  account  symbol  num¬ 
bers  only  to  the  basic  appropriation  level 
and  requires  no  explanation  by  agencies 
regarding  subsequent  expenditure  of  the 
credited  moneys. 

§  101 — 41.506  Trun^portutioii  a<i- 

ininiatratively  drtrrniini-il  to  Im*  due 
the  L'niird  States. 

(a'  Under  the  Federal  Claims  Collec¬ 
tion  Act  of  1966  (31  U.S.C.  951-953),  the 
Comptroller  General  of  the  United  States 
and  the  Attorney  General  have  Joint 
responsibility  for  promulgating  stand¬ 
ards  for  the  collection,  comprMnise, 
termination,  or  suspension  of  collectlMi 
action  on  any  debts  determined  by  ad¬ 
ministrative  agencies  to  be  due  the 
United  States.  However,  overcharges  for 
\mused  passenger  transportation  services 
are  subject  to  §  101-41.210.  Regulations 
defining  agency  responsibilities  for  col¬ 
lecting  amounts  determined  to  be  due  the 
United  States,  establishing  principles 
governing  agency  collection  procedures, 
and  prescribing  procedures  for  report¬ 
ing  imcollectible  debts  to  the  General  Ac¬ 
counting  Office  (GAO)  or  the  Justice 
Department  are  found  In  4  C!PR  Parts 
101  through  105  and  in  Title  4,  Claims - 
General,  of  the  GAO  Policy  and  Pro¬ 
cedures  Manual  for  Guidance  of  Federal 
Agencies. 

(b)  Agencies  shall  refer  all  adminis¬ 
tratively  determined  transportation 
debts  involving  loss  and/or  damage  to 
property  to:  Claims  Division,  U.S.  Gen¬ 
eral  Accounting  Office,  Washington, 
D.C.  20548. 

(c)  Agencies  shall  refer  all  adminis¬ 
tratively  determined  overcharges  involv¬ 
ing  unused  passenger  transportation 
services  (see  5  101-41.210)  to:  G«ieral 
Services  Administration  (raATO) , 
Chester  A.  Arthur  Building.  Washing¬ 
ton,  D.C.  20406. 
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Subpart  101-41.6 — Claims  Against  the 

United  States  Relating  to  Transportation 

Services 

§  101-41.600  Scope  and  nppli«-uliilil>  of 
bubpart. 

This  subpart  sets  forth  procedures  ap¬ 
plicable  to  the  presentation,  settlement, 
reconsideration,  and  review  of  claims 
again.st  the  United  States  relating  to 
freight  and  passenger  transportation 
services. 

§  lOI  — 11.601  DfTiniliun. 

The  word  “claim8’’'as  used  in  thLs  sub¬ 
part  includes: 

(a)  Reque.sts  by  claimants  for 
amounts  not  included  in  the  original 
billing; 

(b)  Requests  by  claimants  for  amounts 
deducted  or  set  off  by  the  Government: 

(c)  Requests  by  claimants  for 
amounts  previously  refunded  by  car¬ 
riers:  or 

(d)  Unpaid  orighial  bills  requiring 
direct  settlement  by  GSA,  including 
those  subject  to  doubt  regarding  the 
propriety  of  payment. 

§  101—41.602  .Statutory  liniitatioii«  on 
filing  of  rlaims. 

(a)  49  U.S.C.  66,  as  amended,  imposc.s 
a  limitation,  generally  3  years,  on  the 
filing  of  claims  cognizable  by  GSA  when 
such  claims  involve  charges  fw  trans¬ 
portation  within  the  purview  of  49  U.S.C. 
66,  as  amended.  Claims  in  this  category 
are  those  which  involve  transportation 
charges  based  on  tariffs  lawfull>’  on  file 
with  Federal  and  State  transportation 
regulatory  agencies  <«•  which  involve 
rates,  fares,  and  charges  established  pur¬ 
suant  to  section  22  of  the  Interstate 
Commerce  Act.  as  amended  (49  U.S.C. 
22),  or  other  equivalent  contract,  ar¬ 
rangement,  or  exemption  from  regula¬ 
tion. 

(b)  A  claim  must  be  received  by  GSA 
or  its  designee  (the  agency  out  of  whose 
activities  the  claim  arose)  within  3  years 
(not  including  any  time  of  war)  from 
whichever  is  the  latest  ot  the  following 
dates: 

(1)  Accrual  of  tlie  cause  of  action 
thereon: 

(2)  Payment  of  charges  for  the  trans¬ 
portation  involved; 

(3)  Subsequent  refund  for  overpay¬ 
ment  of  such  charges;  or 

(4)  Deduction  made  pursuant  to  49 
U.S.C.  66,  as  amended. 

CJlaims  for  filing  with  the  designee 
agency  shall  be  sent  to  the  payment  office 
shown  in  the  “Bill  Charges  To”  box  of 
the  procuring  document. 

(c)  It  is  imperative  that  each  claim  of 
a  carrier  or  forwarder,  whether  filed 
with  GSA  or  with  its  designee  (the 
agency  out  of  whose  activities  the  trans¬ 
action  arose),  be  clearly  stamped  with 
the  month,  day.  and  year  of  receipt  by 
GSA  or  the  designee  agency  so  that  there 
will  be  no  question  regarding  the  filing 
date  when  the  determination  of  compli¬ 
ance  with  the  3 -year  limitation  imposed 
thereon  by  49  U.S.C.  66  Is  made. 


§  1 0 1 — 1 1 .603  l*r«‘ticnlation  of  claims. 

§  101— 41.603— 1  Filing  requirement**  for 
rinimants. 

Claims  .shall  be  pre.sented  in  writing: 

«a)  Over  the  bona  fide  signature  of 
the  individual  claimant  or  Uie  claimant 
carrier's  authorized  official;  or 

(b)  Over  the  signature  of  the  claim¬ 
ant’s  agent  or  attorney  accompanied  by 
a  duly  executed  power  of  attorney  or 
other  documentary  evidence  of  the 
agent's  or  attorney's  right  to  act  for  the 
claimant. 

§  101  — 1 1.(»0.3— 2  Form  of  clj<im». 

(a)  Charges  claimed  for  passenger  or 
freight  transportation  services  shall  be 
billed  on  SP  1113,  Public  Voucher  for 
Transportation  Charges,  in  the  manner 
prescribed  in  §5  101-41.214  and  101-41.- 
310.  Those  claims  for  an  amount  in  ad¬ 
dition  to  that  originally  paid  by  the  car¬ 
rier  for  the  same  service,  or  for  an 
amount  collected  by  GSA  or  by  another 
agency  shall  be  presented  on  SP  1113 
in  the  form  of  a  supplemental  bill 
•  claim)  bearing  tlie  same  number  as  the 
original  bill  but  with  an  alphabetical  suf¬ 
fix.  An  alphabetical  sequence  of  suffixes 
.shall  be  used  for  any  additional  supple¬ 
mental  bills.  Generally  only  one  supple¬ 
mental  bill  shall  be  presented  for  all  sup¬ 
plemental  charges  relating  to  the  items 
paid  on  the  original  bill. 

(b)  Each  supplemental  bill  .shall  cover 
charges  relating  to  bills  of  lading  or 
transportation  requests  paid  on  one  orig¬ 
inal  bill.  However,  if  supplemental  bills 
(claims)  arise  from  asserted  retroactive 
increases  in  charges  or  from  currency 
fluctuations,  GSA  (FZA)  will  consider  a 
carrier’s  w'ritten  request  for  the  single 
billing  of  such  charges  applicable  to  mul¬ 
tiple  original  bills,  if  such  request  bears 
the  concurrence  of  the  agency’s  paying 
office. 

(c)  Claims  supplemental  to  passenger 
ti'ansportation  charges  previously  paid 
under  the  automatic  payment  system  set 
forth  in  5  101-41.206  shall  show  the  GTR 
number,  ticket  number,  and  period  under 
w’hlch  the  original  charges  were  paid. 


§  101—41.60.3—3  Dorumrnlalioii  rc- 
quirt'd  for  rliiiiii  seltlenieiits. 

(a)  A  claim  in  settled  on  the  ba.sis  of 
the  contract  of  carriage  as  evidenced  by 
the  biU  of  lading,  transportation  request, 
or  other  contractual  agreement;  the 
payment  record;  repwts  and  informa¬ 
tion  available  to  GSA  and/or  to  the 
agency  out  of  whose  activities  the  trans¬ 
action  arose;  and  the  written  and  doc¬ 
umentary  record  submitted  by  the  claim¬ 
ant.  Oral  presentations  supplementing 
the  written  record  are  not  acceptable. 

(b)  Settlements  are  founded  on  a  de¬ 
termination  of  the  legal  liability  of  the 
United  States  under  the  factual  situation 
disclosed  by  the  record.  Tire  burden  is 
on  the  claimant  to  establish  the  habil- 
ity  of  the  United  States  and  the  claim¬ 
ant's  right  to  payment.  Clear  and  de¬ 
tailed  documentation  by  the  claimant  is 
e.ssential  to  the  claim  settlement;  bare 
assertions  or  conclusions  are  not  accept¬ 
able. 

§  101—11.60.3—4  ^  Imto  Io  fib'  lraii<*p«»r- 

tali«>n  rluinis. 

(a)  Claims  involving  collection  actions 
resulting  from  the  transportation  audit 
performed  by  the  General  Services  Ad¬ 
ministration  must  be  filed  direct  with 
GSA  (FZATM).  All  other  transportation 
claims  generally  shall  be  filed  with  the 
a.'iency  out  of  who.se  activities  they  arose; 
if  that  is  not  feasible  (e.g.,  where  the 
re.sponsible  agency  cannot  be  determined 
or  is  no  longer  in  existence)  they  may 
be  sent  to  GSA  (FZATM)  for  forwarding 
to  the  re.sponsible  agency  or  for  direct 
settlement  by  GSA's  transportation  audit 
office.  Claims  for  GSA  processing  shall 
be  addressed  to  the  General  Services  Ad¬ 
ministration  (FZATM).  Chester  A. 
Arthur  Building,  Washington.  DC  20406. 

(b)  A  claimant  who  disagrees  with  the 
action  taken  on  his  claim  by  the  agency’s 
payment  office  may  request  reconsidera¬ 
tion  or  review  of  that  action,  provided 
he  meets  applicable  time  limitations. 
(See  ?  101-41.602  and  Subpart  101-41.7.) 
The  levels  for  progression  of  claims  not 
disposed  of  to  the  satisfaction  of  the 
claimant  are  as  shown  in  the  following 
table. 


Progrritsivr  arnilahle  lo  claimants  rcqui  sting  rcconsith  ration  or  m  int  of  tlispnh  d  claims 


r>!>put*-«l  inv<>l>!iip — 


-VppltoAhlP  (o  (llspuloj  Agppry  action  f<.r  roofm- 
rb)itn.«  filed  with —  aiih’ration  hy — 


Api’iicy  dl..ipo.silivc  action 
for  rrconsidomtion  or 
rerii'W  by— 


Vteductlons  for  kiss  or  daniaite 
to  property. 


Other  than  or  damage 
propiTlj . 


AgenclM  out  of  whoso  Claims  Dlylston,  Tt.S. 


acUvitiea  tl>«  claims 
arose. 

ArmicIm  delegated  an- 
thority  to  perform  audit 
as  OSA's  desdgneo. 
(See  note.) 

ARendes  not  delegated 
authority  to  pi'rform 
audit  as  QSA’s  desig¬ 
nee. 


neneral  Accounting 
onice.  > 

ITead  of  agency  delegated 
autliority. 


General  8»-rvice«  Admin¬ 
istration  (FZAT)J 


Comptroller  General 
the  United  Statea.> 


Comptroller  General 
the  United  States.! 


Adiniui.strator  of  General 
Services  •  or  Comptroller 
General  of  the  United 
States.* 


Nutk.— Autliority  lo  audit  transportation  bills  was  delegated  etTecUve  Oct.  12,  197.1,  to  the  Department  of  State 
for  bills  paid  at  overseas  offices  and  to  the  Department  of  Defense  for  hilLs  paid  at  certain  overseas  oflioes  and  for  bills 
paid  by  the  Military  Airlift  Command  (or  contract  airlift  services.  Mailing  addresses  for  those  specifically  named 
above  as  responsible  for  the  rceonsideraUon  or  review  of  transportation  claims  upon  request  of  claimants  are; 

>  Claims  Division,  U.8.  General  Accounting  Office,  Washington,  D.C.  TO-lfS. 

*  Comptroller  General  of  the  United  Status.  U.S.  General  Accounting  Office.  Washington,  D.O.  20d4Ai 

*  General  Services  Administration  (FZATM),  Chester  A.  Arthur  Bldg.,  Washington,  D.C.  20406. 

*  Administrator  of  General  Services,  General  Services  Administration  (FZA),  Chester  A.  Arthor  Bldg.,  Wasb* 
inclon,  D.C.  L’OtOti. 
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§  101—41.604  PaynionI  of  transporta¬ 
tion  claims. 

§  101—41.604—1  Transportation  claims 
payable  by  agencies. 

Unless  GSA  (FZA)  determines  that 
GSA  prepayment  audit  is  necessary  gen¬ 
erally  or  in  special  cases,  each  agency  or 
department  shall  pay  any  properly  docu¬ 
mented  supplemental  bill  (claim)  for 
freight  or  passenger  transportation 
charges  that  is  not  barred,  by  a  statute 
of  limitations,  that  does  not  involve  a 
doubtful  question,  or  that  is  not  excepted 
by  the  provisions  of  §  101-41.604-2, 
provided  the  following  guidelines  are  ob¬ 
served  : 

(a)  The  agency  shall  pay  any  supple¬ 
mental  bill  (claim),  regardless  of 
amount,  that  involves  accessorial  freight 
services,  such  as  switching,  demurrage, 
detention,  handling,  icing;  supplemental 
passenger  transportation  services,  such 
as  excess  baggage,  switching,  sleeping  or 
parlor  car;  and  mathematical  errors  in 
items  and/  or  totals  on  prior  bills.  The 
agency  shall  annotate  each  paid  supple¬ 
mental  bill,  other  than  a  bill  for  air  ex¬ 
cess  baggage  charges,  with  the  payment 
record  on  the  related  procuring  Govern¬ 
ment  bill  of  lading  (GBL)  or  Govern¬ 
ment  transportation  request  (GTR),  in¬ 
cluding  D.O.  voucher  number,  bureau 
voucher  number,  date  of  payment,  and 
D.O.  symbol  number. 

(b)  Each  agency  that  retains  machine- 
made  reproductions;  e.g.,  microfilm  or 
microfiche,  of  its  paid  original  transpor¬ 
tation  documents  shall  pay  any  supple¬ 
mental  bill  involving  changes  in  rates, 
W’eights,  classifications,  nomenclature  of 
commodities,  etc.,  (1)  that  is  received 
within  2  years  of  the  original  payment 
date,  (2)  that  does  not  exceed  $200  per 
GBL  or  GTR,  and  (3)  that  does  not  in¬ 
volve  a  GBL  or  GTR  on  which  a  previous 
supplemental  bill  has  been  paid  by  the 
agency  or  forwarded  to  GSA  for  settle¬ 
ment.  The  agency  shall  support  each 
paid  supplemental  bill  with  a  copy  of  (1) 
the  original  GBL  or  GTR,  (2)  the  vou¬ 
cher  on  which  this  original  procuring 
document  w'as  paid,  and  (3)  all  other 
pertinent  attachments  supporting  the 
original  payment.  The  agency  need  not 
reference  the  supplemental  bill  with  the 
original  payment  data. 

(c)  The  agency  shall  make  an  admin¬ 
istrative  examination  of  each  supple¬ 
mental  bill  to  ensure  that  it  is  not  a 
duplicate  billing  of  a  previous  payment 
and  that  it  is  properly  supported,  pre¬ 
sented  in  the  name  of  the  carrier  to 
which  the  original  charges  were  paid, 
and  in  agreement  with  agency  records 
concerning  the  amount  previously  paid. 

(d)  Claims  paid  in  accordance  with 
this  §  101-41.604-1  shall  be  transmitted 
to  GSA  (FZATM)  separately  from  other 
paid  transportation  documents  submitted 
for  audit. 

§  101—41.604—2  Trans.porlution  claims 
not  payable  by  agencies. 

(a)  Agencies  shall  not  pay  claims  for 
amounts  administratively  deducted  from 


transportation  payment  vouchers  in  con¬ 
nection  with  loss  and/or  damage  to  prop¬ 
erty,  but  shall  forward  such  claims  to: 
Claims  Division,  U.S.  General  Accounting 
Office,  Washington,  DC  20548. 

(b)  Agencies  shall  not  pay  the  follow¬ 
ing  types  of  transportation  claims : 

(1)  Any  claim  that  is  “time  barred”  by 
a  statute  of  limitations  as  indicated  in 
§  101-41.602  or  any  claim  on  which  there 
is  doubt  as  to  whether  it  is  “time  barred.” 

(2)  Any  claim  that  refers  to  a  GSA 
file  number  or  to  a  previously  paid 
amount  which  is  not  in  agreement  with 
the  agency's  record  of  prior  payment. 

(3)  Any  claim  that  involves  inbound 
rail  transit  bills  not  properly  certified  to 
the  effect  that  the  tonnage  is  still  on 
hand  at  the  transit  station. 

(4)  Any  claim  that  is  not  payable 
under  §  101-41.604-1  (b)  because  the 
agency  lacks  reproducible  photographic 
copies  of  the  original  payment  docu¬ 
ments. 

(c)  The  transportation  claims  de¬ 
scribed  in  §  101-41.604-2(b) ,  as  well  as 
any  claims  subject  to  doubt  as  to  the 
propriety  of  payment,  will  be  handled  by 
GSA  under  the  provisions  of  §  101-41.605 
and  shall  be  forwarded  separately  from 
other  types  of  transportation  documents 
to  the  General  Services  Administration 
(FZATM),  Chester,  A.  Arthur  Building, 
Washington.  DC  20406.  Agencies  shall 
support  each  claim  forwarded  to  GSA 
with: 

( 1 )  Appropriate  certification  of  factual 
matters  not  considered  in  previous  certi¬ 
fications  ; 

(2)  Administrative  report  of  any  per¬ 
tinent  information  not  previously  fur¬ 
nished: 

(3)  Recommendation  of  the  action  to 
be 'taken; 

(4)  Citations  to  previous  payments,  if 
any,  by  reference  to  disbursing  office 
(D.O.)  voucher  number,  date  of  payment, 
and  D.O.  symbol  number;  and 

(5)  Citations  to  applicable  appropria¬ 
tion  or  fund  accounts.  Administrative  re¬ 
ports  and  recommendations  are  not  re¬ 
quired  on  claims  for  amounts  collected 
by  or  through  the  efforts  of  GSA,  but 
factual  data  that  were  not  previously 
submitted  shall  be  furnished. 

(d)  Agencies  shall  notify  claimants  of 
the  dates  on  which  their  claims  are  for¬ 
warded  to  GSA  but  shall  not  inform  them 
of  administrative  recommendations. 
Agencies  need  not  take  further  admin¬ 
istrative  action  but  shall  forward  to  GSA 
(FZATM)  any  materials  subsequently  re¬ 
ceived  w'hich  relate  to  forwarded  claims 
and  shall  furnish  supplemental  reports 
to  GSA  when  requested. 

§  101—41.603  GS.4  prooo!.>iiig  of  direci 
i^ellloinont  rlaim^. 

§  101—41.605—1  Acknowletigiiienis. 

Each  claimant  is  informed  of  the  num¬ 
ber  assigned  to  his  claim  upon  its  re¬ 
ceipt  in  GSA.  Claimants  should  with¬ 
hold  inquiries  for  at  least  6  months  after 
receipt  of  acknowledgments  because  in¬ 
quiries  merely  delay  settlement  action  on 
the  claims. 


§  101—41.605—2  Processing  claiiiis  ct  rli- 
licd  for  payment. 

(a)  GSA  certifies  each  payable  claim 
by  use  of  a  GSA  Form  7931,  Certificate 
of  Settlement,  and  Includes  therein  a 
complete  explanation  of  any  amount  that 
is  disallowed.  GSA  forwards  tlie  cer¬ 
tificate  to  the  agency  whose  funds  are 
to  be  charged  for  processing  and  prompt 
payment  and  concurrently  forwards  an 
advance  copy  of  the  certificate  to  the 
claimant.  When  an  amount  of  the  settle¬ 
ment  is  to  be  set  off  to  recover  a  debt 
due  the  United  States  from  the  carrier, 
the  agency  shall  effect  such  action  im¬ 
mediately  to  preclude  the  setoff  from 
being  barred  by  expiration  of  the  appli¬ 
cable  statutory  time  period.  (See  §  101- 
41.501.) 

(b)  An  agency  shall  not  revise  or  alter 
any  GSA  certificate  of  settlement  except 
to  indicate  the  appropriation  symbol 
number  applicable  at  the  time  of  pay¬ 
ment  or  to  correct  subsidiary  account¬ 
ing  references  relating  to  the  stated  ap¬ 
propriation  or  fund  account.  Alterations 
which  will  result  in  payment  from  a  dif¬ 
ferent  appropriation  or  fund  account  or 
payment  in  an  amount  other  than  that 
originally  stated  on  the  certificate  of  set¬ 
tlement  are  not  permitted.  Any  certif¬ 
icate  of  settlement  that  cannot  be  proc¬ 
essed  shall  be  immediately  returned  to 
GSA  (FZAPA)  with  an  explanation  of 
the  nonpayment. 

(c>  GSA  forwards  the  original  and 
four  copies  of  each  certificate  of  settle¬ 
ment  to  the  agency  by  GSA  Form  7933, 
Certificate  of  Settlement  Transmittal  a 
copy  of  which  shall  be  promptly  re¬ 
ceipted  and  returned  to  GSA  (FZAPA). 
When  a  setoff  amount  is  to  be  credited 
to  the  accounts  of  other  agencies,  GSA 
supplies  additional  copies  of  the  cert  if - 
itiate  for  the  agencies  whose  accounts 
are  to  be  credited.  The  agency  shall  take 
action  to  effect  issuance  of  the  check  or 
checks  and  shall  distribute  the  certificate 
of  settlement  as  follows : 

(1)  Forward  the  original  of  the  cer¬ 
tificate,  with  the  D.O.  voucher  number 
and  date  of  payment  stamped  in  the 
upper  right  comer,  to  GSA  (FZATM'. 
(The  agency  shall  be  responsible  for  pre¬ 
paring  any  required  SF  1096,  Schedule 
of  Voucher  Deductions.) 

(2)  Forward  the  claimant's  notice 
copy  to  the  payee  with  the  settlement 
check. 

(3)  Forward  a  copy  of  the  certificate 
to  each  agency  whose  accounts  are  to 
be  credited  with  a  withheld  amount,  if 
any. 

(4)  Retain  the  remaining  copies  for 
internal  fiscal  records.  Including  support 
for  the  disbursing  officer’s  accounts. 

(d)  When  the  full  amoimt  certified 
for  payment  is  set  off,  GSA  forwards 
both  the  advance  copy  and  the  notice 
copy  of  the  certificate  to  the  claimant 
and  forwards  the  original  and  fiscal  cop¬ 
ies  to  the  agency  for  processing  and  re¬ 
turn  of  the  annotated  original  certificate 
to  GSA  (FZATM).  However,  when  the 
setoff  amount  is  to  be  charged  and 
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credited  to  the  same  appropriation  or 
fund  account,  QSA  retains  the  original 
of  the  certlflcate  and  sends  only  the 
fiscal  copies  to  the  agency. 

§  101—41.605—3  Disallowed  claims. 

When  a  claim  Is  wholly  disallowed,  the 
claimant  Is  furnished  G8A  Form  7932, 
Settlement  Certificate,  completely  ex¬ 
plaining  the  disallowance.  One  copy  of 
the  settlement  certificate  Is  furnished 
to  the  agency  concerned. 

§  101— tl.606  Effect  of  GSA  rlaiiii  sctllr- 
iiicnUi. 

§  101  — 11.606— I  Finality  of  action. 

Claimants  may  request  reconsidera¬ 
tion  or  review  of  GSA  transportation 
claim  settlement  acUcms  as  set  forth  in 
Subpart  101-41.7.  However,  with  refer¬ 
ence  to  agencies  of  the  Federal  Govern¬ 
ment,  these  settlement  actions  are  the 
final  administrative  action.  (See  S  101- 
41.605-2(b>.)  A  GSA  claim  settlement  is 
not  to  be  regarded  as  a  precedent  for 
agency  determination  of  futtire  pay¬ 
ments  by  accountable  or  other  adminis¬ 
trative  officers. 

Subpart  101-41.7 — Reconsideration  and 

Review  of  General  Services  Administra¬ 
tion  Transportation  Claim  Settlements 

^  101—11.700  Protest  to  arttlenirnt  ar> 
lion. 

<a>  A  claimant  who  disagrees  witli 
the  action  taken  upon  his  claim  in  GSA’s 
transportation  audit  may  write  to  the 
Administrator  of  General  Services.  Gen- 
eial  Services  Administration  (FZA), 
Cliester  A.  Arthur  Building,  Washington, 
D.C.  20406,  requesting  reconsideration 
of  the  action.  The  letter  shall  Identify 
the  transaction  and  set  forth  In  detail 
the  legal,  technical,  or  factual  data  or 
other  information  or  documentation  re¬ 
lied  u|)on  by  the  carrier  to  raise  substan¬ 
tive  doubt  as  to  the  correctness  of  the 
claim  .settlement. 

<b»  A  claimant  who  disagrees  with 
the  claim  settlement  action  taken  by  an 
agency  authorized  by  GSA  to  perform 
the  transportation  audit  may  address  his 
request  for  reconsideration  to  the  head 
of  that  agency.  Such  request  shall  in¬ 
clude  all  information  as  indicated  in 
paragraph  (a)  of  this  section. 

§  101— 11.701  Review  by  the  Complrol- 
h-r  (iencrul  of  the  United  Stales. 

ta>  A  claimant  desiring  a  review  of  a 
transportatiem  settlement  action  taken 
by  GSA  or  by  a  designee  agency  may  re¬ 
quest  review  by  the  Comptroller  General 
of  the  United  States  (4  CFR  Part  53). 
“Settlement”  means  any  final  adminis¬ 
trative  action  taken  by  GSA  (h*  by  a 
designee  agency  in  connection  with  the 
audit  of  payments  for  transportation  and 
related  services  furnished  for  the  ac¬ 
count  of  the  United  States.  Including: 

<  1 )  Deduction  from  moneys  otherwise 
due  a  carrier  (or  refund  by  carried)  to 
adjust  asserted  transportation  over¬ 
charges; 

(2)  Disallowance,  either  in  whole  or  in 
part,  of  a  claim  or  a  supplemental  bill  for 
charges  for  transportation  and  related 
services;  or 
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(3)  Any  otlrer  action  that  entails  fi¬ 
nality  of  administrative  consideration. 

(b)  A  request  for  review  shall  be  for¬ 
ever  barred  tmless  received  tar  the  Gen¬ 
eral  Accounting  Office  within  6  months 
(not  Including  time  of  war)  from  the 
date  the  settlement  action  was  taken  or 
within  the  periods  of  limitation  speci¬ 
fied  in  49  UB.C.  66,  as  amended,  w'hlch- 
ever  is  later.  The  request  should  be  ad¬ 
dressed  to  the  Comptroller  General  of  the 
United  States.  U.S.  General  Account¬ 
ing  Office,  Washington,  DC  20548. 

Subpart  101-41.8 — ^Transportation 
Disbursement  Procedures 

§  101—11.800  Scope  and  applicability  of 
Biibpart. 

This  subpart  sets  forth  procedures  for 
processing  documents  to  request  issuance 
of  checks  covering  freight  and  passenger 
transportation  services  furnished  for  the 
account  of  the  United  States,  and  related 
forms,  and  for  forwarding  disbursing 
officers’  paid  transportation  accounts  to 
the  General  Services  Administration  for 
audit  in  accordance  with  section  322  of 
the  Transportation  Act  of  1940,  as 
amended  (49  U.S.C.  66). 

§  101-11.801  iRoerved] 

§  101— il. 802  Standard  fomiH  for  sched¬ 
uling  traiiAportalion  vouchers  for 
puyiiieiit. 

(a>  The  following  Standard  forms 
shall  be  used  in  ccmnection  with  sched¬ 
uling  transportation  vouchers  for  pay¬ 
ment  and  audit; 

(1)  SP  1096,  Schedule  of  Voucher 
Eieductions. 

(2)  SP’  1166,  Voucher  and  Schedule  of 
Payments  (Original)  (white  paper). 

1 3)  SF  1166-A.  Voucher  and  Schedule 
of  Payments  (Memorandum)  (yellow 
paper) . 

(4)  SP  1167,  Voucher  and  Schedule  of 
Pajments  (Continuation  Sheet)  (Origi¬ 
nal)  (whitepaper). 

(5)  SP  1167-A,  Voucher  and  Schedule 
of  Payments  (Continuatiem  Sheet) 
(Memorandum)  (yellow  paper). 

(6)  SP  1186,  Transmittal  for  Trans¬ 
portation  Schedules  and  Related  Ba.sic 
Dociunents. 

(b)  The  procedures  prescribed  for 
preparation  of  SP  1166,  Voucher  and 
Schedule  of  Payments  (voucher-sched¬ 
ule),  are  applicable  to  all  Pederal 
agencies  using  the  disbursing  facilities  of 
the  Department  of  the  Treasury.  Other 
agencies  may  adopt  these  procedures 
following  notificatliHi  to  General  Serv¬ 
ices  Administration  (PZAT),  Chester  A. 
Arthur  Building,  Washington.  D.C. 
20406.  The  procedures  prescribed  for  the 
use  of  SP  1166  apply  also  to  SP  1166-A, 
SP  1167,  and  SP  1167-A. 

(c)  Tlie  procedures  prescribed  for  SP 
1186.  Transmittal  of  Transportation 
Schedules  and  Related  Basic  Dociunents, 
are  applicable  to  all  Pederal  agencies 
required  to  send  their  transportation 
accounts  to  GSA  for  audit. 

§  101—11.803  .^i-linltiling  pr<M-<’(liir('.-. 

(a)  Agencies  shall  prepare  a  voucher- 
schedule  (SP  1166)  for  all  basic  vouchers 
covering  transportation  services  fur- 
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nished  for  the  account  of  the  United 
States  submitted  by  carriers  in  accord¬ 
ance  with  §§  101-41.214  and  101-41.310. 
Transportation  vouchers  (SF  1113)  shall 
be  listed  separately  from  all  other  types 
of  payment  vouchers.  All  information 
required  for  check  issuance  purposes 
must  be  included  on  the  SF  1166.  After 
certification  by  the  authorized  certifying 
officer,  the  voucher-schedule  shall  be 
transmitted  to  the  appropriate  disburs¬ 
ing  office.  The  transportation  vouchers 
shall  be  retained  by  the  agency  for  later 
transmittal  to  GSA  (FZATR)  in  accord¬ 
ance  with  §  101-41.807. 

(b)  Generally,  the  tear-off  slips  from 
the  related  basic  transportation  vouchers 
shall  also  be  sent  to  the  disbursing  office 
for  forwarding  to  the  carrier-payees  with 
the  payment  checks.  Agencies  using  the 
Department  of  the  Treasury  disbursing 
facility  may  arrange  with  that  facility 
for  the  production  of  punched  cards 
bearing  all  information  shown  on  the 
tear-off  slips,  which  shall  be  sent  to 
carrier-payees  with  the  payment  checks 
instead  of  the  tear-off  slips. 

§  101—41.803—1  Clas.<«ifirali<in  of  ba»ic 
tran»portatiun  vnurhers  for  purposes 
of  separate  seheduling. 

(a)  Basic  transportation  vouchers 
shall  be  sorted  into  three  general  classifi- 
catiems  for  separate  listing  on  SF  1166: 

(1)  Vouchers  for  charges  payable  in 
U.S.  currency: 

(2)  Vouchers  for  charges  payable  in 
foreign  currency;  and 

(3)  “No-check”  vouchers  requiring  no 
accounting  transaction  by  the  disburs¬ 
ing  or  accounting  office. 

(b)  Vouchers  covering  charges  for  in¬ 
tracity  transit  services;  for  local  storage, 
drayage,  and  hauling  services;  or  for 
small  shipments  not  procured  with 
GBL’s  as  specified  in  S  101-41.304  sliall 
not  be  handled  as  transportatiem  vouch¬ 
ers  but  shall  be  listed  on  voucher- 
schedules  covering  payments  for  other 
than  transportation  charges.  The  terms 
“intracity”  and  “local”  refer  to  services 
which  are  performed  entirely  within  mu¬ 
nicipalities  (n:  contiguous  commercial 
zones  thereof  and  are  not  part  of,  or 
incident  to,  any  arrangement  for  past  or 
further  transportation  beywid  the  con¬ 
fines  of  these  localities. 

§101-11.801  Preparation  of  SF  1166, 
Voiielier  aiid  .Sehedule  of  Payments. 

§  101-11.801—1  .'\».>>Igiiiiieni  of  i>eliediilc 
iiunil>ers. 

Each  SP  1166  covering  transportation 
vouchers  shall  be  assigned  a  schedule 
number,  prefixed  by  the  letter  “T”  and 
taken  from  a  series  of  numbers  running 
cOTisecutively  for  each  fiscal  year.  The 
“T”  numbers  assigned  to  transportation 
voucher-schedules  shall  be  taken  from  a 
series  of  numbers  separate  from  the 
series  assigned  to  voucher-schedules  cov¬ 
ering  nontransportation  charges. 

§  101—11.801— 2  Listing  of  ilt-ins  on  SF 
1166. 

Eacli  basic  voucher  shall  be  listed  on 
a  voucher -schedule  with  all  information 
required  for  check  issuance  purposes. 
The  maximum  practicable  number  of 


FEOERAl  REGISTER,  VOl,  42,  NO.  136— FRIDAY,  JULY  IS,  1977 


36694 


RULES  AND  REGULATIONS 


items,  consistent  \clth  normal  spacing 
requirements,  shall  be  listed  on  each 
voucher-schedule  page. 

§  101—41.804—3  Combining  paynicnta 
due  a  single  payee. 

If  the  amounts  of  two  or  more  basic 
transix>rtation  vouchers  due  one  payee 
can  be  ccmibined  in  one  check,  the  indi¬ 
vidual  amounts  shall  be  added  and  shown 
as  one  amount  on  the  voucher-schedule, 
but  the  individual  bureau  voucher  num¬ 
bers  (or  schedule  numbers  Individually 
identified  by  letter  or  number  suflaxes) 
must  be  listed  separately  in  the  voucher 
number  column  of  the  voucher-schedule. 
When  the  amounts  of  basic  vouchers  are 
combined  into  a  single  payment,  an  add¬ 
ing  machine  tape  or  facesheet  listing  the 
individual  amounts  shall  be  attached  to 
the  related  group  of  basic  vouchers. 

§  101—41.804—4  Name  and  address 
space. 

Generally,  the  disbursing  ofiRce  draws 
checks  only  from  information  recorded 
on  the  SF  1168.  Thus,  except  as  provided 
in  §  101-41.805,  the  informaticm  shown 
in  the  name  and  address  column  shall  be 
complete  (including  ZIP  codes)  but 
shall  be  restricted  to  the  information  to 
be  shown  on  the  face  of  the  check.  Long 
addresses  shall  be  avoided  unless  neces¬ 
sary  for  postal  Identificaticm.  The  format 
and  State  abbreviations  developed  by  the 
U.S.  Postal  Service  for  addressing  en¬ 
velopes  shall  be  used. 

§  101—41.804—5  .Amount  column. 

The  amount  for  which  the  check  is  to 
be  drawn  shall  be  imprinted  in  the 
amount  column  on  the  same  line  as  the 
payee’s  name.  The  total  of  the  amoimt 
column  on  the  SF  1166  must  Include  all 
items  listed  on  the  continuation  sheets 
and  must  agree  with  the  aggregate  of 
amounts  classified  by  appropriation  or 
fund  in  the  appropriation  summary 
block. 

§  101—41.804—6  .Appropriation  sum¬ 
mary  block. 

In  the  stimmary  block  of  the  voucher- 
schedule,  the  total  amoimt  chargeable  to 
each  appropriation  or  fund  shall  be 
shown  on  the  same  line  as  the  fund  ac¬ 
count  symbol.  A  breakdown  beyond  the 
basic  appropriation  generally  need  not 
be  shown.  However,  if  required  for  ad¬ 
ministrative  purposes,  it  shall  be  shown 
in  the  summary  block  as  in  the  following 
example: 

7563901  . . $1,020.00 

(.001—4582.00) 

(.002— $438.00) 

7560271  . 260.00 

7560262  _  400. 00 


Total  . - . $1,670.00 


§  101—41.805  Scheduling  specific  types 
of  transportation  vouchers. 

§  101—41.805—1  No-clieck  vouchers. 

Basic  transportation  vouchers  for 
which  no  checks  are  to  be  Issued  to  the 
voucher-payee  shall  be  assigned  bureau 
voucher  numbers  and  scheduled  as 
follows: 


(a)  Vouchers  requiring  the  processing 
of  an  accoimtlng  transaction  for  inclu¬ 
sion  in  the  agency’s  SF  1220,  Statement 
of  Transactions  According  to  Appropri¬ 
ations,  Funds,  and  Receipt  Accounts, 
or  SF  1221,  Statement  of  Transactions 
According  to  Appropriations,  Funds,  and 
Receipt  Accounts  (Foreign  Service  Ac¬ 
count)  ,  or  other  approved  reporting 
form,  by  transfer  or  without  the  issu¬ 
ance  of  a  qheck  shall  be  listed  on  SF 
1166  covering  transportation  vouchers 
for  which  checks  are  to  be  issued.  Show 
the  words  “NO  CHECK’’  in  the  amount 
column  of  SF  1166  c^posite  the  payee’s 
name  and  address.  The  amount  shall  be 
shown  on  SF  1096,  Schedule  of  Voucher 
Deductions,  as  provided  in  {  101-41.805- 
2. 

(b)  Vouchers  w’hich  do  not  require  the 
processing  of  an  accounting  transaction 
by  the  disbursing  or  accounting  office 
for  Inclusion  in  the  agency’s  SF  1220  or 
SF  1221,  or  other  approved  reporting 
form,  shall  be  scheduled  separately.  Such 
voucher-schedules  shall  be  plainly 
marked  “No-check  vouchers.’’  They  shall 
not  be  submitted  to  disbursing  officers 
for  processing  but  shall  be  submitted 
with  other  transportation  voucher- 
schedules  to  GSA  (FZA'TR)  for  audit. 

§  101—41.805—2  Drduriions  from  dis¬ 
bursement  vouchers. 

(a)  When  the  payee  of  an  approved 
basic  voucher  is  not  to  receive  the  gross 
amount  and  a  separate  check  must  be 
drawn  or  a  transfer  made,  SF  1096, 
Schedule  of  Voucher  Deductions,  shall 
be  prepared  for  the  amount  or  amounts 
of  the  voucher  deduction.  SF  1096  shaD 
show,  in  addition  to  the  data  identify¬ 
ing  the  schedule  by  number,  department, 
bureau,  etc.,  the  following: 

(1)  'The  related  voucher  number  from 
which  the  deduction  is  made; 

(2)  Complete  Information  regarding 
the  purpose  for  which  the  voucher  de¬ 
duction  is  made; 

(3)  The  symbol  of  the  appropriation 
or  other  account  to  be  credited;  and 

(4)  The  amount  of  the  voucher  deduc¬ 
tion. 

(b)  When  a  deduction  is  made  to  re¬ 
cover  an  amount  charged  to  an  appro¬ 
priation  or  fund  account  other  than  one 
to  which  the  voucher  carrying  the  de¬ 
duction  is  chargeable,  reference  must  be 
made  to  the  disbursing  office  (station) 
symbol  number  and  the  voucher  number 
on  which  the  amount  was  overpaid. 
When  the  voucher-schedule  contains 
more  than  one  voucher  deduction,  a 
summary  by  appropriation  or  fund  ac¬ 
counts  of  all  voucher  deductions  must 
be  made  on  the  voucher-schedule,  show¬ 
ing  the  symbol  of  each  accoimt  credit¬ 
able. 

(c)  When  an  amount  is  deducted  from 
more  than  one  basic  voucher  listed  on 
an  SF  1166,  the  agency  shall  take  action 
as  follows: 

(1)  Show  the  net  amount  payable  to 
each  payee  in  the  amount  column  of 
the  SF  1166; 

(2)  Record  the  total  amount  deducted 
as  the  last  item  in  the  address  coliunn 


of  the  SF  1166;  “See  attached  SF  1096 
No _ $ . ’’; 

(3)  List  the  deductions  individually 
on  an  SF  1096;  and 

(4)  Annotate  the  beisic  voucher  “Paid 

in  the  amount  of  $ . See  SF  1096 

No. _ ’’ 

§  101—41.805—3  Vouchers  payable  in 
foreign  currency. 

Disbursements  to  be  made  in  a  for¬ 
eign  ciu-rency  shall  be  clearly  Indicated 
on  the  voucher-schedule  by  noting  “Pay¬ 
able  in  (name  of  currency)"  in  the  ad¬ 
dress  column  above  the  names  and  aci- 
dresses  of  the  payees.  The  individual 
amount  due,  expressed  in  the  foreign 
currency,  shall  also  be  recorded  in  that 
column  opposite  each  payee’s  name  and 
adjacent  to  the  amount  column.  Tlie 
U.S.  dollar  equivalents  shall  be  inserted 
in  the  amount  column  and  in  the  ap¬ 
propriation  summary  block  by  the  dis¬ 
bursing  office. 

§  101—41.805—4  Certificate  of  sclllenicnt 
issued  by  the  General  Services  Ad¬ 
ministration. 

Procedures  relating  to  payment  based 
on  GSA  Form  7931,  Certificate  of  Settle¬ 
ment,  issued  by  GSA  are  outlined  in 
§  101-41.605-2.  In  scheduling  such  certif¬ 
icates  for  payment,  the  original  and  the 
claimant’s  notice  copy  of  the  certificate 
of  settlement  shall  be  forw'arded  with  the 
voucher-schedule  to  the  disbursing  of¬ 
fice.  After  return  of  the  original  voucher- 
schedule  by  the  disbursing  office,  the 
agency  shall  attach  to  it  a  copy  of  the 
related  certificate  of  settlement. 

§  101—41.806  Processing  of  .SF  1 166. 

§  101— 41.80()— 1  Makeup  and  initial  di>- 
tribution  of  forms. 

Agencies  shall  prepare  an  original  SF 
1166  and  at  least  four  copies  of  the  SF 
1166-A.  The  original  and  three  copies 
shall  be  forwarded  to  the  appropriate 
disbursing  office  for  payment  process¬ 
ing. 

§  101—41.80(^2  Information  to  he  fur¬ 
nished  by  the  disbursing  office. 

The  disbursing  office  (D.O.)  shall  in¬ 
sert  the  D.O.  voucher  number  in  the 
upper  right  corner  of  each  vouch  er- 
schedule  (SF  1166)  and  clearly  imprint 
within  the  PAID  BY  block  the  word 
“Paid’’;  the  month,  day,  and  year  of 
payment;  and  the  D.O.  (station)  symbol 
number.  The  disbursing  office  shall  also 
list  in  the  appropriate  column  opposite 
each  payee’s  name  the  serial  numbers  of 
any  checks  Issued  in  payment  of  the 
voucher. 

§  101—41.806—3  Disposition  of  forms 
after  payment. 

The  disbursing  office  shall  forward  the 
payment  check  to  the  carrier-payee  with 
pertinent  tear-off  slips  (or  pimched 
cards  bearing  all  Information  shown  on 
the  tear-off  slips),  return  the  original 
and  two  copies  of  the  voucher-schedule 
to  the  Issuing  agency,  and  retain  one 
copy  of  each  voucher-schedule  to  support 
its  statements  of  accountability.  In 
distributing  the  accomplished  voucher- 
schedule,  the  issuing  agency  shall  use 
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the  original  to  support  its  statement  of 
transactions  (SF  1220  or  SF  1221) ,  retain 
a  copy  In  Its  flies,  and  forward  a  copy  to 
GSA  (FZATR)  with  the  related  basic 
transportation  vouchers.  (See  §  101- 
41.807.) 

§  101—41.807  Idenlifu'alion  uiid  Miltiiiis* 
oion  of  tranHportalion  voiirhora  and 
Kupi^rtiiig  documrnlH  lo  GSA. 

§  101—41.807—1  Idenlifiralion  of  bax'ir 
'  IranHporlalion  payment  dof-umriilw. 

Each  basic  transportation  vouchef  (SF 
1113)  and  its  related  voucher-schedule 
(SF  1166)  shall  be  cross-referenced  by 
voucher  number  in  a  manner  which  en¬ 
ables  positive  association  of  one  with  the 
other. 

(a)  Each  basic  voucher  must  bear  in 
the  appropriate  space  a  bureau  voucher 
number  which  shall  be  assigned  in 
sequence  from  a  series  of  numbers  in¬ 
dependent  of  the  schedule  numbers. 
However,  if  the  related  schedule  number 
is  treated  as  a  component  part  of  the 
basic  bureau  voucher  number,  the 
bureau  voucher  number  shall  Include  a 
letter  or  number  suffix.  The  basic 
voucher  shall  also  show  the  schedule 
number  of  the  related  voucher-schedule. 

(b)  The  basic  voucher  must  bear  in 
the  appropriate  spaces  the  D.O.  voucher 
number  assigned  to  the  accomplished 
voucher-schedule,  the  D.O.  symbol  num¬ 
ber.  and  the  date  of  payment  as  shown 
in  the  PAID  BY  block  of  the  voucher- 
schedule. 

§  101—41.807—2  Submission  of  Irans- 
porlalion  vouchers. 

The  following  procedures  are  appli¬ 
cable  to  all  agencies  not  speciflcally 
exempted  from  submitting  their  trans¬ 
portation  accounts  to  GSA. 

(a)  Each  month,  after  the  statement 
of  transactions  (SF  1220  or  SF  1221)  has 
been  accomplished,  the  basic  transporta¬ 
tion  vouchers  and  supporting  documents 
with  the  carbon  copies  of  related 
voucher-schedules  placed  on  top,  shall 
be  securely  bound  with  cord  or  tape  and 
forwarded  promptly  to  the  General 
Services  Administration  (FZATR) , 
Chester  A.  Arthur  Building,  Washington, 
D.C,  20406. 

(b)  Each  shipment  of  transportation 
vouchers  shall  be  made  imder  a  covering 
SF  1186,  Transmittal  for  Transportation 
Schedules  and  Related  Basic  Documents, 
which  shall  be  included  in  the  package 
identified  as  niunber  1.  If  receipt  is 
desired,  a  copy  of  SF  1186  with  an 
addressed  return  envelope  must  be  fur¬ 
nished.  SF  1186  must  be  executed  and 
submitted  for  each  accounting  period; 
if  no  disbursements  for  transp>ortation 
services  were  made  during  the  period, 
the  form  should  be  so  annotated. 

(c)  The  shipping  cartons  used  for 
transmitting  voucher  shipments  to  OSA 
shall  not  exceed  15  inches  long,  12  inches 
wide,  and  10  Inches  deep.  These  dimen¬ 
sions  are  specified  under  national  stock 
number  8115-00-290-3379  for  cartons 
used  to  ship  documents  to  P^eral 
Records  Centers. 

(d)  The  cover  or  container  of  each 
package  shaJl  include  the  following  in- 
formati<m: 


From;  Name  and  address  of  transmitting  of¬ 
fice.  Period  of  account.  Disbursing  office  sym¬ 
bol  number.  Package  number _ of _ _ 

To:  General  Services  Administration 

(FZATR) ,  Chester  A.  Arthur  Building,  Wash¬ 
ington,  DC  20406. 

§  101—41.807—3  Transpurlalion  voucli- 
rrs  Mithhrld  or  delayed. 

Transportation  vouchers  and  related 
documents  delayed  or  withheld  from  the 
appropriate  accounting  submission  shall 
be  properly  identified  and  submitted 
under  separate  cover  by  the  agency.  In 
no  case  shall  they  be  filed  and  trans¬ 
mitted  with  transportation  vouchers  for 
subsequent  periods. 

§  101—41.808  Agency  stations. 

§  101—41.808—1  New  or  disconliniicd 
agency  stations. 

Agencies  shall  notify  the  Gen¬ 
eral  Services  Administration  (FZAPA), 
Chester  A.  Arthur  Building,  Washing- 
twi,  DC  20406,  whenever  a  new  or  exist¬ 
ing  agency  station  is  authorized  to  pre¬ 
pare  voucher-schedules  for  transporta¬ 
tion  services  or  when  an  agency  station 
is  no  longer  so  authorized.  This  notice 
shall  show  the  name  and  station  location 
of  the  bureau  or  office  and  the  date  on 
which  its  authority  to  schedule  payments 
for  transportation  services  was  granted 
or  discontinued. 

Subparts  101-41.9—101-41.48 
[Reserved] 

Subpart  101-41.49 — Illustrations  of  Forms 

§101—11.4900  Scope  of  subparl. 

This  subpart  illustrates  forms  pre¬ 
scribed  or  available  for  use  in  connec¬ 
tion  with  subject  matter  covered  in  other 
subparts  of  Part  101-41. 

§  101—41.4901  Slanclard  form*. 

(a)  The  Standard  forms  are  illus¬ 
trated  in  this  section  to  show  their  text, 
format,  and  arrangement  and  to  provide 
a  ready  source  of  reference.  The  subsec¬ 
tion  numbers  in  this  section  correspond 
to  the  Standard  form  nurnTjers. 

(b)  The  Standard  forms  illustrated  in 
S  101-41.4901  may  be  obtained  by  Gov¬ 
ernment  agencies  and  carriers  as  pro¬ 
vided  in  §5  101-41.202-5  and  101-41.313. 

§  101-41.4901-1103  .Standard  Form 

1103,  U.S.  Covcrnincnl  Bill  of  Lad¬ 
ing  (Original). 

(a)  Page  1  of  Standard  Form  1103. 

(b)  Page  2  of  Standard  Form  1103. 

§  101— 41.4901— 1103— A  Standard  Form 
1103— .A,  U.S.  Government  Bill  of 
leading  (Memorandum  Copy). 

§  101-41.4901-1 103-B  Standard  Form 
1 103— B,  U.S.  (H>vernment  Bill  of 
I.ading  (Memorandum  Copy— Con- 
••iigni^e). 

(a)  Page  1  of  Standard  Form  1 103-B. 

(b)  Page  2  of  Standard  Fonn  1103-B. 

§  101-41.4901-1104  Standard  Form 

1104,  U.S.  Government  Bill  of  Lad¬ 
ing  (Shipping  Order). 

§  101—41.4901—1105  Standard  Form 

1105,  U.S.  Government  Freight  Way- 
hill  (Original). 


§  101-41 .4901-1 106  Standard  Form 
1 106,  U.S.  (iovernment  Freight  Way¬ 
bill  (Carrier's  Copy). 

§  101-41.4901-1 109  Standard  Form 

1109,  U..S.  C^vernment  Bill  of  lad¬ 
ing  <x>ntinuation  Sheet  (Original). 

§  101-41.4901-1109-4  Standard  Form 
1 109— A,  U..S.  Government  Bill  of  lad¬ 
ing  (antiniialion  Sheet  (Memoran¬ 
dum  Copy). 

§  101-41.4901-1109-1)  Standard  Form 
1 109— B,  U.S.  Government  Bill  €>f 
Lading  Continuation  Sheet  (Memo¬ 
randum  («py — C^un»>ignee). 

§  101—41.4901—1110  Standard  Form 

1110,  U.S.  Government  Bill  of  Lad¬ 
ing  (Continuation  She(‘t  (Shipping 

^  Order). 

§  101—41.4901—1111  .Standard  Form 

1111,  U.S.  (^vernnient  Freight  Way¬ 
bill  Continuation  Sheet  (Original). 

§  101—41.4901—1112  Standard  Form 

1112,  U.S.  (Government  Freight  W’ay- 
bill  Continuation  Sheet  (Carrier's 
Copy). 

§  101—41.4901—1113  Sianilard  Form 

1113,  Public  Voucher  for  Tran^ipor- 
tation  Charges  (Original). 

§  101—41.4901—1113—4  .Standard  Form 
1113— .4,  Public  Voucher  for  Trans¬ 
portation  Charges  (Meinorandiiiii 
Copy). 

§  101-41.4901-1131  Standard  Form 

1131,  U.S.  Government  Transit  Bill 
of  Lading  (Original). 

(a)  Page  1  of  Standard  Form  1131. 

(b)  Page  2  of  Standard  Form  1131. 

§  101— 41.4901— 1 131— .4  Standard  Form 
1131— .4,  U.S.  (Government  Transit 
Bill  of  Lading  (Memorandum  Copy). 

§  101-41.4901-1 131-B  Standard  Form 
1131— B,  U.S.  Government  Transit  Bill 
of  Lading  (Memorandum  Copy— 
(Consignee). 

(a)  Page  1  of  Standard  Form  1 131-B. 

(b)  Page  2  of  Standard  Form  1 131-B. 

§  101—41.4901—1132  Standard  Form 

1132,  U.S.  Government  Transit  Bill 
of  Lading  (Shipping  Order). 

§101-^11.4901-1133  Standard  Form 

1133,  U.S.  Government  Transit 
Freight  Waybill  (Original). 

§  101-41.4901-1134  Standard  Form 

1 134,  U.S.  (Government  Transit 
Freight  Waybill  (Carrier's  Copy). 

§  101 — 1-1.4901—1169  Standard  Form 

1169,  U.S.  Government  Transporta¬ 
tion  Request  (Original). 

(a)  Page  1  of  Standard  Form  1169. 

(b)  Page  2  of  Standard  Form  1169. 

§  101— 41.4901— 1 169— A  Standard  Form 
1169— A,  U.S.  (Government  Transpor¬ 
tation  Request  (Memorandum  Copy). 

(a)  Page  1  of  Standard  Form  1169-A. 

(b)  Page  2  of  Standard  Form  1169-A. 

§  101-41.4901-1170  Standard  Form 

1170,  Redemption  of  Unused  Tickets. 

(a)  Page  1  of  Standard  Form  1170. 

(b)  Page  2  of  Standard  Form  1170. 
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§101-41.4901-1172  Standard  Form 
1 172,  Certificate  in  Lien  of  Loat  U.S. 
Government  Transportation  Request. 

§  101-41.4901-1186  Standard  Fc^ 
1 186,  Transmittal  for  Transportation 
Schedules  and  Related  Basic  Docu¬ 
ments. 

§  101-41.4902  CSA  forms. 

(a)  The  GSA  forms  are  illustrated  in 
this  section  to  show  their  text,  format, 
and  arrangement.  The  subsection  num¬ 
bers  in  this  section  correspond  with  the 
GSA  form  numbers. 

(b)  The  GSA  forms  illustrated  in  this 
section  are  stocked,  completed,  and  Is- 
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sued  only  by  the  Central  Office  of  OSA 
and  are  not  available  to  other  Govern¬ 
ment  agencies  or  to  carriers  and  for¬ 
warders. 

§  101-41.4902-7931  CSA  Form  7931, 
Ceriificalc  of  Settlement  (Original). 

§101-41.4902-7931-1  GSA  Form  7931, 
Certificate  of  Settlement  (Claimant’s 
Notice  in  Advance  of  Payment). 

§  101-41.4902-7931-2  CSA  Form  7931, 
Certificate  of  Settlement  (Qaimant’s 
Notice). 

§  101-41.4902-7932  GSA  Form  7932, 
Settlement  Certificate. 


§  101-41.4902-7933  CSA  Form  7933, 
Certificate  of  Settlement  Transmittal. 

(a)  Page  1  of  G6A  Form  7933. 

§  101-41.4902-7933  GSA  Form  7933, 
Certificate  of  Settlement  Transmittal. 

(b)  Page  2  of  GSA  Form  7933. 

Note. — The  General  Services  Administra¬ 
tion  has  det«-mlne<l  that  this  document 
does  not  contain  a  major  proposal  requiring 
preparation  of  an  Inflation  impact  State¬ 
ment  tmder  f^cecutlve  Order  11821  and  OMB 
Circular  A-107. 

Dated:  July  6, 1977. 

Joel  W.  Solomon, 

Administrator , 

General  Services  Administration. 
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U.S.  GOVERNMENT  BILL  OF  LADING  I  original  *5  ► 


STOP  this  car  or  trock  at 


CAR  TRUCK  OR  CONTAIN^  INITIALS 
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condition  (oontonM  and  yalua  uniinoyyn)  to  oa  tonaardad  to  daalination  by  da  aaid 
company  and  eonnacting  imaa  Inara  lo  ba  daKvarad  m  Hka  good  ordar  and  condnion 
10  aaid  oonatgnaa 


CONSIGNEE  iNama.  addraat  and  Zip  ooda^ 


destination  <Nama  addraac  ano  ZIP  coda  or  inaradation; 


VIA  lAouai  a/Mpmani  wnan  advanragaoua  to  ina  uoyornmant) 


KAL  NUMBERS 
APPLIED  BV 


POP  CARRIERS  USE  ONLY  >  WA 
NO  OR  FREIOHT  mu.  NO 


PACKAGES  I  DESCRIPTION  OP  ARTICLES  (Um  ernmr't  rtaaaMcanon  or  radfl  doacnp* 
Mn  ti  poaaibM.  omarwiaa  uaa  a  oMor  nomacbmool  daaonpbon.> 


>»i:ii:>Bl 


Contractor  wW  ratum  Mouaad  or  eancaiad  biNa  ot  lading  to  tita  Oonommani  oifica 
(ram  adicn  laoaNao. 


POR  USE  OP  DCS  rwM  rioN  CARmen  ONI 


R  itMa  ihiomant  luNy  loada  llta  ear  or  irucA  uaod  cbaoaQVES 


■TLNO 


OATS  OP  RSCOPT  OP  SMIPMMT  I  MaN« 

I  lIRRil 


SIONATUREOP 


CONTAact  OR  PURCMAM  OROCn  NO  OR  OTMIR  AuTHORiTy 


WSUINQOPPlCtRfNnaawdNNr 


IWMi  OP  OESTsmTION  OARRMR  Ha«  aaaRoM 


[36098 


■HUS  AND  mOVLMIOm 


n 


TIRMS  ANO  CONDmONS 


tt  It  tmCutMy  tQfttd  tnd  undtctlood  ktiwttn  Ih#  Uniftd  Sttitt  tntf 
ctnitftk  includinQ  foowtfdtfti  ttio  909  ptffltt  lolhitbWotliditQttMti 


nils  bin  ol  Mmg  it  g« 
pubMtiMd  m  TMt  41, 
ntguMont. 


by  nw  ragulttlont  itltMng  n«t(«to  tt 
«1  mi*41.*  ol  Mo  Cod#  of  Ft«>ortl 


E«etp>ttpio»Mtdlw4lCW1WHorttoMtwHttt>tltdbtwoo.Mltblll 
of  Mam  i*  *i*o  tubitoi  M  Mo  ttoM  wMt  aod  conOWiont  tt  govtm 
coiiimt>cttlt>HpmtnltmtdtowMtututllonwtpio»WtnWMrttorbytht 
ctffMr. 

Prtptymtwt  of  cftorgai  MtM  In'no  wty  bo  dtmandtd  nor  thtH  eorrMr 
tMkt  tny  colltctlon  of  ehtrgtt  tl  Umt  of  dtnttry. 


QCNEfUL  mSTRUCTIONS  ANO  ADMINISTRATIVE  DIRECTIONS 


1.  Continuttion  mtott  ol  Mo  prttcrlbtd  form  thouM  bt  utod  tnd 
antchtd  btrtlo  «liti«  tptot  undtr  "OttcripOon  of  AittcMt'  on  Mt  Met 
of  MM  bM  of  lading  M  mtdoqutM. 

S  WfMft  teetttortti  or  tpodtl  torvicM.  tueb  tt  axdutlvo  utt  of  a  car 
or  tmcfi.  tapadlMd  ttrvioa.  proftciwt  tarvica.  focontignmarn.  ale. ,  am 
ordtftd  inddant  10  Mt  Hnt  haul  tranaportation,  tnt  bill  of  Mdwg  Mat 
bt  orNtoraad  ID  ahow  Ma  nama  of  Mo  carriar  upon  rrhioh  Ma  ftquMt 
«Mt  mado  arM  Ma  kind  and  aoopo  of  Ma  apaciai  aorviooa  ordtfod.  Tha 
artdortoment  may  ba  pMotd  on  M#  Mot  hartof  ufKMr  Ma ’’Oaacnpifon 
of  AHIdaa*  or  in  Mo  bfoch  rttarvad  for ‘'Marka,' if  tpaoa  «  aatiMbta.  or 
In  Ma  apaca  providod  on  MM  paga  for  “Spadal  Sorvioat  Ordtrod  *  arid 
ahaN  bo  Mgrtod  by  or  for  Ma  parson  aMo  ordtftd  Mo  aarvioot.  n  audt 
an  ondotaamani  M  impractical.  Ma  aama  information  may  bo  aai  lorM 
In  a  aialamani  baaring  tlM  nambarof  MaaauafMg  bin  af  lading.  oMmh 
thaN  bo  aignad  by  or  for  Ma  poraon  who  ordofsd  tha  tarwicoa  and.  if 
poaaibla.  attachad  to  Ma  bill  of  ladirtg.  if  Ma  biN  of  lading  M  not 
availabla.  tha  original  and  ona  copy  of  tha  ttatamant  ahall  ba 
aunandarad  to  Ma  carriar  from  which  tha  aarvioas  wara  ordarad,  Ma 
ortginaltobatranamlttadtothaiaatllna-haulcartiarforpiaaantaaon 
M  oomaction  wiM  tha  bill  for  Hno-haul  tranaporution  chargoa.  Whora 
acoaiaonal  or  apodal  aorvicaa  art  shown  at  ordortd  but  wars  not 
MfnMhad.  Ma  bin  of  lading  than  ba  so  annototsd. 


t.  Sliortags  or  damaga  ftporls  shall  bo  mada  on  agoncy-datignalad 
forms,  not  on  tha  bUI  of  lading  Contignaas  shall  obsarao  tha 
Instructions  on  tha  rauoiaa  of  tha  Consignaa't  Copy  of  tha  bW  of 


4.  Inatructiona  for  billing  chargas  on  Standard  Form  1113.  ftiblle 
Vouchor  for  Transportation  Chorgsa.  art  found  In  034*0  Fadoral 
Proparty  Managsmsnt  flsgulationo  101-41  (41  CFR)  which  may  bo 
purchasad  from  Suporinlandont  of  OocumanM.  U  S.  Oosamnwm 
Priming  Oflloa.  Waahmgton.  DC  20402.  SF  1113  may  ba  purchasad 
from  Mo  Suporintaridam  of  OocumanM  or  raproduead  in  accordanca 
wHh  41  CFR  101-41S13-Z 

S  Amarlcan-fMg  earriara  muat  ba  used  for  U.8.  Oovammant-flnancad 
caiTiago  of  porsonai  proparty  (housahoW  gooda.  parsonal  affacts.  or 
prMtMiy  ownod  vahicMal  at  praocribad  by  43  USC 1241  and  tor  UA 
Oovammant-flnancad  mosomant  of  fraighl  at  prooenbod  by  40  USC 
1517.  StaMmant  by  authorizing  offIcMI  luoUfylng  uoa  of  torsign-flag 
carrMr  moot  accompany  approprMM  vouchar.  Tha  air  oarrMr  or  air 

•  frsigitt  forwardar  muat  submit  with  aach  btl  liwohring  Ma  uau  of  a 

*  toftign-flag  carrMr.  M  wtwM  or  in  part,  a  copy  of  Ma  air  sMybW  or 
manHsat  thowing  Ma  undorlying  air  earriara  utad  wtth  Justification 
tMlsmtnt  for  use  of  dm  foraty  tog  camor .  Sao  OarMral  Accounfing 
OfRoo  standarda  m  4  CFR  53.2. 


i 
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This  is  an  Accountabie  Form 


as.  GOVERNMENT  BILL  OF  LADING 


[ROUTE  OROER/RELEASE  NO 


CAR  TRUCK  OR  container  INITIALS 

ANONO 


See  instructions  to  consignee  on  reverse 


rS/MMNng  OOHHt 


BlU.  CHAHGEs  TC  fO*pi  ifftncir.  ourMufotftot,  malhng  MtdraM  ano  /IF  ooMy 


IAPFROFRIATiON  CKAROFABLE 


VIA  lAouW  $tiipm0nl  mn»n  aofinlagtou*  lo  ifi*  Qo^trnitmHI 


FOR  CARRIER  8  USE  ONLY 
NO.  OR  FREIGHT  BILL  NO 


ConiracKx  «mN  fMufn  unuMd  Or  eoncoNO  DUN  a>  MdlnB  ID  *w  Oonorwnow  oMoo 


DESCRIPTION  OF  ARTICLES  lUW  O&rrmt  oMWIRcoOon  Or  lOON  OOOCno- 
iron  IT  poMiOM  othtfwm  uto  •  oMor  nomtehmotl  ooocrrpoon.) 


W  tho  ytipmcni  luliy  loaOi  tiN  ear  or  truck  uaad  enacfcQvES 


MEHHORANDUkl  COPY  -  CONSIONEB 


lff« 

Ht 

H 

R 

OntMttM 

_ 

mut  AND  tIOUUTIONS 


38701 


INSTRUCTIONS  TO  CONSIONCS 


1.  The  conetgnee,  upon  receipt  ol  the  shipmenl.  shell  sign 
the  cemer’s  delivery  receipt  or  freight  Ml.  as  well  es  the 
consignee's  copy  thereof  which  he  shall  retain  as 
evidence  of  receipt  The  consignee  shall  make  certain 
that  the  Qovemment  Ml  of  lading  number  is  shown  on 
the  delivering  carrier's  documents  and  on  the 
consignee's  copy  If  the  number  is  not  shown  the 
consignee  shall  write  it  on  said  documents  if  the 
number  is  not  known,  the  consignee  shall  receipt  for 
the  shipment  and  add  the  number  to  his  copy  when  it 
becomes  available. 

t.  If  the  consignee  discovers  an  apparent  loss  or  damage 
or  other  discrepancy  In  the  quantity  or  condition  of 
property  while  said  property  is  in  process  of  being 
unloaded  from  carrier  s  equipment,  he  shall  note  such 
loss,  damage,  or  other  discrepancy  on  the  delivering 
carrier’s  documents  and  on  tne  consignee's  cooy  of 
those  documents  Both  the  consignee  and  the  carrier's 
driver  or  representative  must  sign  the  notations. 

t.  Should  the  consignee  not  discovei  the  loss,  damage,  or 
discrepancy  until  after  detivery  of  the  shipment  and 
receipt  therefor,  he  shall,  as  soon  as  such  loss  etc .  is 
known,  notify  the  nearest  office  ot  the  last  delivering 
carrier  and  extend  privilege  of  examining  the  ship¬ 
ment.  This  information  is  to  be  conveyed  by  telephone 
If  the  office  is  located  within  tfie  vicinity,  with  written 
confirmation,  including  the  name  arid  title  of  the 


contacted  carrier  representative,  sent  to  the  earner  and 
copy  of  the  confirmation  made  a  pert  ot  the  official 
record. 

4  The  consignee  shall  forward  an  appropriate  loss  or 
damage  report  to  the  administrative  office  as  soon  as 
possible  but  no  later  than  30  days  after  receipt  ot  the 
shipment  or  discovery  of  the  loss  or  damage  In  case  of 
nondelivery  of  an  entire  shipment,  the  consignee  shall 
file  a  written  report  of  all  the  facts  with  the  administra¬ 
tive  office  as  soon  as  possible  but  no  later  than  30  days 
after  date  of  anticipated  delivery  In  case  of  rejection  of 
an  entire  shipment,  the  consignee  shall  imnwdiatefy  fife 
a  written  report  of  ali  the  facts  with  the  administrative 
office. 

5  The  consignee  snal!  make  every  effort  to  resolve  over¬ 
ages  or  shortages  within  10  working  days  after  their 
detection  Upon  detection  of  such  overages  or 
shortages,  the  consignee  must  notify  the  delivering 
earner  or  its  agent  so  that  the  carrier  may  investigate 
the  matter  When  overages  or  shortages  are  resolved 
after  a  loss  and  damage  report  has  been  filed,  the 
consignee  shaU  unmedialely  notify  the  administrative 
office 

6  iMhere  accessorial  or  speciat  services  are  shown  as 
ordered  but  have  not  been  tuinisned.  the  consignee 
must  immediately  notify  the  administrative  office 
responsible  for  payment  of  the  charges 


mSM.  sewiofs  onorwo 


STANDARD  FORM  1 103  B  BACK  (REV  S-TT) 
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M702 


lULES  AND  lEOULATlONS 


This  is  an  Accountable  Form 


U.8.  GOVERNMENT  BILL  OF  LADING 


SNIPPING  B/i  k 

ORDER  NO  r 


IWMtVONTATION  OOMnMV  TCNOtRED  TO 

NO 


STOP  this  car  or  truck  at 


CAR.  TRUCK  OR  CONTAINER  MITIALS 
ANO  NO 


WClOHT  m  TONS' 


ICt  LOAOMG  NO 


ROUTE  (Sham  meh  mneuah  ma  annn  » laum  ami  w  aaahnmm  ct  mf  ami 


CONSIGNEE  (hama.  utonaa  ana  ZIP  coaai 


DESTINATION  (hama  aaoiots  ana  ZIP  cooa  at  matallalioni 


VIA  (Rouf*  alupmani  whan  aOvaniagaoM  to  lha  Oovammani/ 


SEAL  NUMBERS 


RACKAOES 
NO  1  kind' 


FOR  CARRIB^S  USE  ONLY  -  WAyfalLlJ 
NO.  OR  FREIGHT  BIU.  NO 


CAATNUCK-CONTAlNEM 


OROCnCO  ItuANIShEO 


tAngffi  Cub* 


WAVSIU  DATE 


ROUTE  OROER/RELEASE  NO 


MAMEO  CAFACITV- 


onOEKEO  IrunNiSHCO 


DATE 

furnished* 


DATE  B  L 
ISSUED 


•fummn  Mki  .nlonnaMin  if>  cam  Ol  OAflOM/lruCliloM  <Ai«m«nN  ( 


mom  iShmmma  aamii 

NO 


FULL  NAME  OF  SHIPPER 


BILL  CHARGES  TO  lOapi  logoncf  buraau/oHica.  mailinf  aoaraaa  ana  ZiP  ooOai 


APPROPRIATION  CHARGEABLE 


Contracler  wm  rwum  unuAM  Of  oancoMd  OHM  o(  MOmo  «o  Ow  Oovonwnoni  otlioo 


description  of  articles  lUaa  eornorV  cMwiWCHiion  or  MnP  Oaaenp- 
man  if  oowOM  oriMfwa*  uaa  a  door  nofMcAnicW  aaaeilouon.1 


MUMBCRSONl 

PACKAGES 


H  shiofnAnt  fuHy  KMds  !!>•  cat  Or  imdi  umO.  cOocaQvES 


CARRIER  furnished  SERVICE  AT  ORIGIN 
riFm*  nTRAP-  awiwtot 
•J"***^  *-*CAR  •biflp*'*  ogam 


B/L  NO 


•MAN  OF  TRANSPORTATION  COMPANY 
NO  _ 


DATE  OF  RECEIPT  OF  SHIPMENT 


tIONATURE  OF  AGENT 


TMHFF  OR  SPECIAL  RATE  AUTHORITIES  (CL,  TL  Or  ¥01.  OMK 


FOR  USE  6^ 
I8SUINO 
OFFICE 


CONTRACT  OR  FUROfAM  OROtR  NO  OR  OTHER  authORiTT 


BSIW- 


FOB  TOMTNAMto 


NtUMO  OFFICER  (Nrim  RW  WN 


Tsnr 


ItSUM&lb^iST 


IMPORTANT  •  "“S 

AGENT  IS  TO  RECEIVE: 

Original  Government  Bin  of  Ladmg,  8F  1103 
Thie  Shipping  Order.  8F  1104  ^ 

Qovemment  Frei(^  WayblN  —  Original,  Sf  1106 
Government  Freight  Waybill  —  Carrier's  Copy. 
8F1106 


e  THE  ORlOm  CARRIER  OR 
ITS  AGENT  IS  NOT  TO  > 
RECEIVE  THE  CONSIGNEES 
MEMORANDUM  COPY. 

8F  1103-B. 


I  arOaio  raoutroo. 


mt-m 


aTMtOARO  PORM  IMM  (REV 

BVOaAERMRtEICFn)  101-41) 


PIOHAL  MOISTH,  VOL  43.  NO.  136--nilOAV,  JULY  IS,  \977 


tUlM  AND  MOULATIONS 


W70S 


This  is  an  Accountabie  Form 


a«.ao»niMmiitwitiOKTW«»iu. 


TMNaaoirrATKM  oommnv  TtNorao  to 


OmOMIAL 


ROUTS  OHOOI/WUAM  NO 


STOR  this  car  or  truck  at 


tt  m«  inipfrant  TuNy  load*  iti*  oar  or  true*  u«*d  cnactiQTes 


PURNtSHED  SERVICE  AT  ORION*  STL  NO 
nnOKUR  nTKAA- 

‘^CAR  *W«0*'«  •••«» 


NMM  OP  TRMKaaOaTATIOM  COMaANT 


DATE  OP  Kicapr  OP  phipmimt 


•KMHATURE  OP  AOB* 


aabmt  PPNNPR  Maraps  M  «aoa  and  ordar  proiadad  Adddioiiai  tunoaon 

aMwoi  ana  aN  yard  waiapi  to  Ba  pNcao  an  oaea  narao*  . 


poa  nOMT  NAMED 

•SSuatO  OPPiCfn  1  naxi*  aw  »<•> 

OATC 

OfSTINATION  AGENT  — 
Stamp  haram  atation  nama 
and  data  raporttd 


standard  PORM  1 106  (REV  J-r'i 
EO  RV  OSA.  PPMR  (41  CPRt  101-41  J 


MDMAi  MOItnA  VOC  41,  NO.  1S6— NIIOAr.  iUlY  IS.  1977 


« 


lUUS  AND  tIOUUTIONI 


36706 


U.S.  GOVERNMENT  BILL  OF  LADING  _ _  Sa  f 

CONTINUATION  SHEET  owaiwi.  jssnio 

I88UINO  OFFICE  (Num  and  oompl9t»  midftm) 


(Thm  torn  it  to  be  used  et  e  eontinuetion  sheet  for  Stenderd  Form 
1103,  U.S.  Qoremment  Bill  of  Leding  —  Ortginel,  or  Stenderd  Form  1131, 
U.S  Qovernment  Trentd  Bill  oK  Leding  Ortginel.t 


NOHAi  MOlilM,  VOC  41.  Ha  1M— ft»Ar«  JUIV  11^  1«f7 


U.S.  GOVERNMENT  BOX  OF  LADING 
CONTINUATION  SHEET 


i 


ISSUING  OFFICE  (N§nm  and  oomplata  addma) 


( TNa  form  ia  to  bauaadaa  a  contkHMtionahaat  for  Standard  Form  1103-A, 
U.S  Oovarnmant  BUI  of  Lading  —  Mamortmdum  Copy,  or  &andard  form 
1131~A  U.S.  Oovammant  Trartalt  BiU  of  Lading  —  ffamorandum  Copy.) 


FEOEtAl  UGISTCR.  VOL.  42.  NO.  136--FIIDAY.  JULY  IS.  1977 


RULES  AND  REGULATIONS 


36707 


U.S.  GOVERNMENT  BILL  OF  LADING 
CONTINUATION  SHEET 


( This  form  is  to  b»  ussd  ss  a  continustion  shoot  tor  Stondord  Form  1 103-B, 
U.S.  Qovommont  BUI  ol  Loding  —  Momorondum  Copy-Consigrtoo,  or 
Startdord  Form  1131~B,  U.S.  Qovommont  Transit  Bill  of  Lading  — 
Momorandum  Copy-Conaignoo.) 


MEMORANDUM 
COPY  — 
CONSIGNEE 


B/L 

NO. 


► 


SHEET  NO. 


ISSUING  OFFICE  (Nome  and  comploto  addroas) 


FEDERAL  REGISTER,  VOL.  42,  NO.  136— FRIDAY,  JULY  15,  1977 


U.S.  GOVERNMENT  BILL  OF  LADING 
CONTINUATION  SHEET 


( This  form  is  to  bs  used  ss  a  continuslion  shoet  tor  Stsndard  Form  1 104, 
U.S.  Govornmsnl  Bill  of  Ladirtg  —  Shipping  Order,  or  Standard  Form 
1132.  U.S.  Government  Trartsit  Bill  of  tiding  —  Shipping  Order.) 


TRANSPORTATION  COMPANY  TENDERED  TO 


SHIPPING 

ORDER 


ISSUING  OFFICE  (Name  and  complete  address) 


FROM  (Shipping  point) 


DESCRIPTION  OF  ARTICLES  (UPt  carriorp  dMuHcalNVi  or  fhtt  do- 
ocnption  it  poooiblo:  odmwioo  uoo  a  cloor  nonlochnieol  dooenpoon  ) 


how  also  cubic  measurements  for  shipments  via 
%  truck  or  water  carrier  in  cases  where  required. 


STANDARD  FORM  1110  (REV  3-77) 
PRESCRIBED  BY  GSA.  FPMR  (41  CFR)  101-41.3 


FEDERAL  REGISTER,  VOL.  42,  NO.  136— FRIDAY.  JULY  15,  1977 


Hum  ANO  lEGUtATIONS 


36709 


U.S.  GOVERNMENT  FREIGHT  WAYBILL 
CONTINUATION  SHEET 


(This  form  is  to  be  used  as  a  continuation  sheet  tor  Standard  Form  1105. 
U  S.  Government  Freight  Waybill  —  Original,  or  Standard  Form  1133, 

U  S.  Government  Transit  Freight  Waybill  —  Original.) 


TRANSPORTATION  COMPANY  TEnOCmEO  TO 


ISSUING  OFFICE  (Name  and  complete  address) 


FROM  (S/kfifiwtg  pomil 


DESCRIPTION  OF  ARTICLES  ANO  EXCEPTIONS 


NUMBERS 
ON  PACKAGES 


WAYBILL  OATS 


STANDARD  FORM  1111  (REV.  3-77) 
PRESCRIBED  BY  QSA.  FPMR  (41  CFR)  101-41.3 


FEDERAL  REGISTER,  VOL  42,  NO.  136 — FRIDAY,  JULY  15,  1977 


36710 


RULES  AND  REGULATIONS 


U.S.  GOVERNMENT  FREIGHT  WAYBILL  CARRIER'S  I  NO.  ^ _ 

CONTINUATION  SHEET  copy  sheet  no. 

ISSUING  OFFICE  (Name  and  complete  address) 

(This  form  is  to  be  used  as  a  continuation  sheet  lor  Standard  Form  1 106, 

U.S.  Government  Freight  Waybill  —  Carrier's  Copy,  or  Standard  Form 
1134.  U.S.  Governmeni  Transit  Freight  Waybill  —  Carrier's  Copy.) 

TRANSPOmTATION  company  TEMnrREO  TO  FROM  (Shipping  potnl)  I  WAYBILL  DATE  I  WAYBILL  NO 


1112-112  STANDARD  FORM  1112  (REV  3-77) 

PRESCRIBED  BY  GSA.  FPMR  (41  CFR)  101-41.3 


FEDERAL  REGISTER,  VOL.  42,  NO.  136 — FRIDAY,  JULY  15,  1977 


PUBLIC  VOUCHER 

Saa  FFMR  (41  CFR)  101-41 

FOR  TRANSPORTATION  CHARGES 

loT  IfidmcMwiA  oil  CofN^ldtliif 
IMt  Form. 

OCPANTIdtNT  ON  AOCNCV,  OUNEAU  ON  SCfIViCC  AND  LOCATION  SNOWN  ON  tUNVOUCHCM 

U.S. 

THE  UfMTCO  STATIft,  OIL.  TO;  mm.  mi  rnimm) 


CAHmiiri  ■H.L  NUMKR 


CAMMCirS  tCAC  NtmiflCR 


0*  NOT  WN  Oil  mN  OTI  <tarf«a  m  Ik*  m*m  tara 

ALPHA  PatPliTANO  siklAL  NO  Of  SUkVOUCHtR  I  '  ~  AMOU( 


MRVICn  FumMSMCO I (■*<>*  m.) 

U  flKIGHT  U  PAUCHGIR 

For  pRymont  ol  **rvic«s  r*fid«r*d 
at  cvKhHKad  by  altaciwd  uibvouclwrt. 

PAYEE’S  CERTIFICATE 

I  CRitity  thal  tha  account  tialad  haraon,  a*  tvidancad  by  th*  at- 
tachad  tubvoucbara,  «  corraci  and  lutl;  that  tarvicat  hava  baon 
randarad  or  tickat*  furmthad  a*  mdrcatad;  that  paymant  hat  not 
baan  racatvad:  and  that  tha  charga*  ara  not  m  aicatt  ol  thoia 
apphcaMa  tharato  imdar  (1)  UriAt  lawfuNy  on  Ma  wdh  any  Fadaral 
or  Stata  trantpoftabon  ragulatory  agancy  or  (2)  rataa,  farm  and 
chargm  aatabkahad  purtoant  to  tacNon  22  of  tha  Intaralate  Com- 
marca  Act.  at  amandad.  or  othar  aqiHvalant  contract  arranga- 
mant,  or  aumption  from  regulation. 


TOTAL  CLAIMCO  *■ 


*  Whan  a  vouchor  it  tignad  in  tha  nama  ol  a  company  or  corpora¬ 
tion,  tha  nama  of  tha  parton  wnbng  tha  company  or  corporata 
nama,  a*  wall  at  tha  capaedy  in  aihich  tha  parton  t«nt.  mutt 
appaar.  For  aaampla;  ''A.B.C.  Railway  Co.,  par  John  Don,  Con- 
tioMar.'*  or  "Auditor,"  at  tha  cata  may  ba. 


ACCOUNTINQ  CLASSIFICATION 


STANOARO  FORM  IIU  IRCV  i-Jn 
(tuPCRiCDCt  tf-iiri> 

PRf  tCRiatO  RT  OlA.  fPtm  Ml  CfR)  101-41 


The  enclosed  check  settles  voucher  submitted  for  payment  of  the 
account  described  in  the  memorandum  hereon.  (No  acknowledgement 
ol  receipt  ol  the  check  is  necessary.) 


MEMORANDUM 

NOTE — H  tiM  payw  ici  tfw 

tIOMCiWf  RMp»»y  b»low  •wc^ 

4«U  M  mtn  tgowtWy  Hm  aMek  drawn  in 


MtL  NO.;  . 
AMOUNT;  $ 
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RULES  AND  REGULATIONS 


PUBLIC  VOUCHER 
FOR  TRANSPORTATION  CHARGES 


See  FPMR  (41  CFR)  101-41 
for  Instructions  on  Completing 
thisForm. 


department  or  agency,  bureau  or  service,  and  location  shown  on  subvouchers 


BUR.  VOU.  no. 


u.s. 


THE  UNITED  STATES.  DR..  TO:  (P«vc*'a  nmmt  mud  mddruta) 


SCHED.  NO. 


CARRIER'S  BILL  NUMBER  I  PAID  BY 


Oe  NOT  Ml  GIL  mad  6TI  clergct  oa  tka  ssaie  ferai  For  payment  of  services  rendered 


ALPHA  PREFIX  AND  SERIAL  NO.  OF  SUBVOUCHER  AMOUNT 


as  evidenced  by  attached  subvouchers. 


ACCOUNTING  CLASSIFICATION 


STANDARD  FORM  1113-A  (REV.  3-77) 
(SUPERSEDES  SF-1171-A) 

PRESCRIBED  BY  GSA,  FPMR  (41  CFR)  101-41 
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TERMS  AND  CONDITIONS 


tt  IS  mutuatty  agreed  ar>d  ur^derstocxl  between  the  United  States  ar>d 
carriers,  irtcludirtg  forwarders,  who  are  parties  to  this  biM  of  lading  that 


EKcept  as  provided  m  41  CFR  101  or  as  otherwise  stated  ticreon.  this  bill 
of  ladir>g  ts  also  subtect  to  the  same  rules  and  conditions  as  govern 
commercial  shipments  made  on  the  usual  forms  provided  therefor  by  the 
earner 


This  bill  of  ladir^  ts  90verr>ed  by  the  regulations  relating  thereto  as 
published  m  Title  41.  Subpart  101-413  of  the  Code  of  Federal 
Regulations 


Prepayment  of  charges  shall  in  no  way  be  demanded  nor  shall  earner 
make  any  collection  of  charges  at  time  of  delivery 


GENERAL  INSTRUCTIONS  AND  ADMINISTRATIVE  DIRECTIONS 


3  Shortage  or  damage  reports  shall  be  made  on  agency-designated 
forms,  not  on  the  bill  of  ladir>g  Consignees  shall  observe  the 
instructions  on  the  reverse  of  the  Consignee's  Copy  of  the  bill  of  lading 


t  Continuation  ^teets  of  the  prescribed  form  should  be  used  and 
attached  hereto  when  space  under  '  Description  of  Articles"  on  the  face 
of  this  bill  of  tadir^  is  inadequate 


2  Where  accessorial  or  special  services,  such  as  eiiclusive  use  of  a  car  or 
truck,  expedited  service,  protective  service,  reconsignment.  etc  .  are 
ordered  ir>cident  to  the  Ime-haui  transportation,  the  bill  of  lading  shall 
be  erxlorsed  to  show  the  rume  of  the  carrier  upon  which  the  request 
was  made  and  the  kir>d  and  scope  of  the  special  services  ordered  The 
endorsement  may  be  placed  on  the  face  hereof  under  the  "Description 
of  Arttcles"  or  m  the  block  reserved  for  "Marks.**  if  space  ts  available,  or 
the  space  provided  on  this  page  for  "Special  Services  Ordered.**  ar>d 
shall  be  signed  by  or  for  the  person  who  ordered  the  services  ffsuchan 
erxiorsement  is  enprsctical.  the  same  information  may  be  set  forth  m  a 
statement  beanr>g  the  number  of  the  covering  bill  of  lad>r>g.  which  ^ail 
be  s*gr>ed  by  or  for  the  person  who  ordered  the  services  and.  if 
possAile.  attached  to  the  bill  of  lading  If  the  biH  of  lading  is  not 
available,  the  original  ar>d  or>e  copy  of  the  statement  Shan  be 
surref>dered  to  the  earner  from  which  the  services  were  ordered,  the 
original  to  be  transmitted  to  the  last  line-haul  carrier  for  presentation  in 
connection  with  the  biN  for  Ime-haul  transportation  charges  Where 
accessorial  or  special  services  are  shown  as  ordered  but  were  not 
furnished,  the  bill  of  lading  shall  be  so  annotated 


4  Instructions  for  billing  charges  on  Standard  Form  1113  Public  Voucher 
for  Transportation  Charges,  are  found  in  GSAs  Federal  Property 
Management  Regulations  101-41  (41  CFR)  which  may  be  purchased 
from  SuperintetHtenl  of  Documents.  U  S  Government  Printing  Office. 
Washington.  DC  20402  SF  1113  may  be  purchased  from  the 
Superinter>dent  of  Documents  or  reproduced  in  accordance  with  41 
CFR  101-41  313-2 


5  Amencan-flag  carriers  must  be  used  for  U  S  Government-financed 
carnage  of  persortal  property  (household  goods,  personal  effects,  or 
pnvatety  owned  vehicles)  as  prescribed  by  46  USC  1241  and  for  U  8 
Government-financed  movement  of  freight  as  prescribed  by  49  USC 
1517  Statement  by  authorizing  official  justifying  use  of  foreign-flag 
earner  must  accompany  appropriate  voucher  The  air  earner  or  air 
freight  forwarder  must  submit  with  each  bill  involving  the  use  of  a 
foreign-flag  earner.  In  whole  or  in  part,  a  copy  of  the  air  waybill  or 
manifest  showing  the  undertying  air  earners  used  with  justification 
statement  tor  use  of  the  foreign-flag  earner  See  General  Accounting 
Office  standards  m  4  CFR  52.2 


STANDARD  FORM  1131  BAO  (RRv  3-77) 
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‘Show  Miso  cubtc  m09$urfn0nts  tor  thtQmontS  W  1131*214  STANOARO  FOAM  1131*A  (R£V  3*77l 

9nr.  truck  or  watf  carrtof  m  caaas  whora  raquirad.  PAESCRtBEO  6v  GSA.  fpma  (4i  CFA)  ioi-4t.3 


a. 
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MEMORANDUM  S/L 
COPY  NO 


U.S.  GOVERNMENT  TRANSIT  BILL  OF  LADING 


TRANlt'-H. 

COMPANV 


ROUT^  ORDLH  F^L.LEASL  NO 


TENOCnEO  TO 


STOP  THIS  CAR  OR  TRUCK  AT 


MARKED  CAPACITY' 
ORDERED  I 


DATE 

FURNISHED 


CAR  TRUCK -CONTAMEn 

ORDERED 


DATE  B  'L 
ISSUED 


ruRN»SM€0| 


[fURNlSMCO] 


tUyrttQ  'ttotvAd  tK<»copv 
to  to*  co^vQot*  •mmMl««totv 
atW*  «wrr*A9*r  ot  10  tt>* 


sec  INSTRUCTIONS  TO  CONSIGNEE  ON  REVERSE 


I  FROM 


RecO'v^d  by  tn«  iransportAtion  con>p«ny  namod  Jbo«e  tubtecttocu'‘dil>Ofn  named  on 
the  reverse  ol  me  0091041  btn  of  lading  me  property  oeroinatmr  dt>scr>btd  m  apparent 
good  order  and  cortditKK*  iconiertts  artd  vaiuduniinown)  tcbeior^F'ded  10  destination 
py  toe  aaid  company  and  conrtectmg  lines  mere  to  be  det'%ered  m  i  segood  order  and 
condition  to  sa<d  consrgnee 


IfSAipping  potntt^ 


•ULL  NAME  OF 


CONSIGNEE  rName.  address  and  HP  code> 


I  MARKS 


IBILL  Charges  to  lOtpt  'agency.  dufeau/o/fica~ r^^iang  addreM  and  IIP  coda} 


DESTINATION  (Name.  aOOrass  and  ZIP  code  o*  rnsre/(e(fon; 


VIA  (Poirta  ahtpmant  whan  advantagaous  to  me  Gowammantf 


[APPROPRIATION  CHARGEABLE 


[for  carrier  S  USE  ONLY 
NO  OR  FREIGHT  BiU  NO 


WAYBILL] 


Contractor  «nN  return  unused  or  cartceled  btHs  ol  ladtrtg  to  the  Goverrvneni  off  tee  from 
erhtch  recdtvod 


DESCRIPTION  OF  ARTICLES  (Usa  carriers  ci$s$ilicatH>n  or  rand  dasenp- 
tton  rf  possrbN  ome/wrsa  usa  a  cNar  rtonfecMrca/  dascriprK>-) } 


(NUMBERS 
ON  RACKA0E1 


[TARIFF  OR  special  RATE  AUTHORITIES  (CL  TL  or  Vol  oniyf 


If  mit  Shipment  fully  loads  the  car  or  truck  used  check  Q  YES 


TRANSIT  RESHiPPING  CERTIFiCATE  —  INBOUND  BILLING  REFERENCES 


GOVERNMENT  BILL  OF  LAOINC 


FREIGHT  BILL 


DATE 


PREVIOUS  transit  reference 


CAR-TRUCK  CONTAINER' 


RATE 
PAID  IK 


weight 

APPLIED 


DATE 

PAID 


CAP  TRUCK  OR  CONTAWtCR 


ORDERED 


PREVIOUS  transit  REFERENCE 


'Lengm/cutN 


CARRIER  FURNISHED  SERVICE  AT  ORIGIN 

□  PICKUP  n  ^ 

*--*  CAR  a  mofti 


CUNiRACt  OR  KiRChASC  0RI»MN0  OR  OlHtM  AUTHOTtil 


I  DATED 


ISSUING 


FOB  POINT  NAMED 


TRANSPORTATION 
COMPANY _ 


DATE  OF  RECEIPT  OF  SHIF^MENT 


Initial  earner's  agent  by  tigrtaiwr*  bekM 
certifiet  n#  fece»»ed  tnc  Original  B>ii  ol  Lading 


ISSUING  OFFICE  (Nama  and  ccmpiata  adtfressi 


SIGNATURE  OF  AGENT 


MEMORANDUM  COPY  —  CONSIGNEE 


This  consignment  DELIVERED  COMPLETE 
AND  IN  APPARENT  GOOD  ORDER  EXCEPT 


CARRIER  OSAD 
REPORT  ATTACHED 


BE  INQICATEO  HEREAFTER 


STANDARD  FORM  1131-B  (REV  3-77) 
PRESCRIBED  BY  GSA.  FPMR  (41  CFR)  101-413 


'Show  also  cubic  maasurements  tor  shiprrtants  ¥ia 
air,  truck  or  wafer  carrrer  #n  cases  where  raquirad 


FEDERAL  REGISTER,  VOL.  42,  NO.  136 — FRIDAY,  JULY  15,  1977 


RULES  AND  REOUUTIONS 


i 


INSTRUCTIONS  TO  CONSIGNEE 


1 .  The  consignee,  upon  receipt  of  the  shipment,  shall  sign 
the  carrier's  del  ivery  receipt  or  freight  bill,  as  well  as  the 
consignee's  copy  thereof  which  he  shall  retain  as 
evidence  of  receipt.  The  consignee  shall  make  certain 
that  the  Government  bill  of  lading  number  is  shown  on 
the  delivering  carrier's  documents  and  on  the 
consignee's  copy  It  the  number  is  not  shown,  the 
consignee  shall  write  it  on  said  documents  If  the 
number  is  not  known,  the  consignee  shall  receipt  for 
the  shipment  and  add  the  number  to  his  copy  when  It 
becomes  available. 

2.  If  the  consignee  discovers  an  apparent  loss  or  damage 
or  other  discrepancy  in  the  quantity  or  condition  of 
property  while  said  property  Is  in  process  of  being 
unloaded  from  carrier's  equipment,  he  shall  note  such 
loss,  damage,  or  other  discrepancy  on  the  delivering 
carrier's  documents  and  on  the  consignee's  copy  of 
those  documents.  Both  the  consignee  and  the  carrier's 
driver  or  representative  must  sign  the  notations. 

3.  Should  the  consignee  not  discover  the  loss,  damage,  or 
discrepartcy  until  after  delivery  of  the  shipment  and 
receipt  therefor,  he  shall,  as  soon  as  such  loss,  etc.,  is 
known,  notify  the  nearest  office  of  the  last  delivering 
carrier  and  extend  privilege  of  exam  ining  the  shipment. 
This  information  is  to  be  conveyed  by  telephorte  if  the 
office  is  located  within  the  vicinity,  with  written  con¬ 
firmation,  including  the  name  and  title  of  the  contacted 


Sf^CiAL  StnviCiS  OAOrntO 


carrier  representative,  sent  to  the  carrier  and  copy  of 
the  confirmation  made  a  part  of  the  official  record. 

4.  The  consignee  shall  forward  an  appropriate  loss  or 
damage  report  to  the  administrative  office  as  soon  as 
possible  but  no  later  than  30  days  after  receipt  of  the 
shipment  or  discovery  of  the  loss  or  damage.  In  case  of 
nondelivery  of  an  entire  shipment,  the  consignee  shall 
tile  a  written  report  of  all  the  facts  with  the  administra¬ 
tive  office  as  soon  as  possible  but  no  later  than  30  days 
after  date  of  anticipated  delivery  In  case  of  rejection  of 
an  entire  shipment,  the  consignee  shall  immediately 
file  a  written  report  of  all  the  facts  with  the 
administrative  office. 

5.  The  consignee  shall  make  every  effort  to  resolve  over¬ 
ages  or  shortages  within  10  working  days  after  their 
detection.  Upon  detection  of  such  overages  or 
shortages,  the  consignee  must  notify  the  delivering 
carrier  or  its  agent  so  that  the  carrier  may  investigate 
the  matter.  When  overages  or  shortages  are  resolved 
after  a  loss  and  damage  report  has  been  filed,  the 
consignee  shall  immediately  notify  the  administrative 
office 

6.  Where  accessorial  or  special  services  are  shown  as 
ordered  but  have  not  been  furnished,  the  consignee 
must  immediately  notify  the  administrative  office 
responsible  for  payment  of  the  charges. 


STANDARD  FORM  1I3I-B  BACK  (REV  3-77) 
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RULES  AND  REGULATIONS 


U.S^  GOVERNMENT  TRANSIT  BILL  OF  LADING] 


SHIPPING 

ORDER 


.  CC*\*f*AN»  TtNOiMtO  TO 


STOP  TMiS  CAR  OR  TRUCK  AT 


•  0«  N 


'  AOU  TE  <  ••cn  fi«ncr«OM  s-ur  m  'ouM  fo  o 


CONSIGNEE  »aaf9iS*na/iPco<J0^ 


DESTINATION  <Nim9  »a6re%s  *nd  /tP  cotfe  of  -nstaliMion) 


VIA  (Route  shipment  whpn  9</v9ntsg0Ou$  to  the  Governmeofi 


SEAL  NUMBERS 


TAM  TRUTA  (  ONTAiM  A 

"onotH  [  dT»  r* r  s»«  6| 


HOuTl  OMDIH  MtllAbl  NO 


MARkLO  CAPACITY 
OROt  Mt  1)  T » UfWu»*t  O 


MmalKjn  tn  c«W  O*  Ct'kMKi  ur.y 


vtM  <SA>pr>'>0  PO*'H( 


I  L  NAT/l  '•  bUlPPLH 


BILL  CHARGES  TCi  iOept  sgeniff.  tu'eeu  ottice.  nisihng  eaarvsi  end  /IP  co(fei 


APPROPRIATION  CHARGEABLE 


PACKAGES  OESCRiPTiON  OF  ARTICLES  iU$e  cefrtPf  i  C^«SS'f>cef>On  or  l^ttl  Oescnp-  \  NUMBERS 
NO  I  kind'  poeettle  otheneise  use  e  doer  nontechntcel  descrtphon  f  |ON  paCkaoes] 


H  this  shipment  fuHy  loads  the  car  or  truck  used  check  Q  YES 


WEIGHTS*  I  I  fRtiGHT  I  ADVANCES 


TARIFF  OR  SPECIAL  RATE  AUTHORITIES  (CL.  TL  or  Vol  onfy/ 


TRANSIT  RESHIPPING  CERTIFICATE  —  INBOUND  BILLING  REFERENCES 


IMPORTANT 


•  THE  ORIGIN  CARRIER  OR  ITS 
AGENT  IS  TO  RECEIVE: 

Original  Government  Transit  Bill  of  Lading,  SF  1131 
This  Shipping  Order.  SF  1132 
Government  Freight  Waybill  —  Original,  SF  1133 
Government  Freight  Waybill  —  Carrier’s  Copy, 

SF  1134 


•  THE  ORIGIN  CARRIER 
OR  ITS  AGENT  IS 
NOT  TO  RECEIVE 
THE  CONSIGNEE  S 
MEMORANDUM  COPY. 
SF  1131-B 


'Show  also  cubic  measurements  tor  shipments  me 
e>r.  truck  or  wet(»r  earner  in  cases  where  rerjuifod 


FEDERAL  REGISTER,  VOL.  42.  NO.  136— FRIDAY,  JULY  15,  1977 


RULES  AND  REOUUTIONS 


U.S.  GOVERNMENT  TRANSIT  FREIGHT  WAYBILL  I  ORIGINAL 


TAANV'ORTATtON  COMfANt  f(ND€MCD  TO 


STOP  this  CAfI  OR  TRUCK  AT 


WCICHTinTONS  |CA8.THuC«  CONTAlNfR  I  MARKED  CAPACITY 


ROUTC  fMie«  MCA  Mt  rOMti  0«#BF  iGtfBtMKN**  wBrP**  I  tf 


CONSIGNEE  fNsm0  S0afs$  »na  //PcodP; 


DESTINATION  9nd  ItP  eodP  ot 


CARRIER  FURNISHED  SERVCE  AT  ORIGIN  B/L  NO 
□  pckup  DTRAP. 

^  CAK  $99n$ 


NAME  OF  TRANSPORTATION  COMPANY 


date  Of  RECEIPT  OF  SHIPMENT 


tSSUMO  OFFiCf  n  (M9tm  an#  nmf 


SIGNATURE  OF  AGENT 


OUTBOUND  JiiNCTION  AGENT  —  »»Nnp»  m  tp«c«  and  ordtf  proviM  Add«iion*i  fur>ction  SUiKpt 

and  an  yard  itampt  lo  dt  piacad  or*  back  hdraof 


AMCIKX 


Stdmp  hdrein  station 


STANDARD  FORM  11S3  (REV  3-7T) 
PRESCRIBED  BY  GSA.  FPMR  (4t  CFR|  101-413 
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I 


1134*114 


STANDARD  FORM  1134  (REV  3-77) 
PRESCRIBED  BY  GSA.  FPMR  (41  CFR)  101-413 
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THIS  IS  AN  ACCOUNTABLE  FORM 


RULES  AND  REGULATIONS 


THIS  IS  AN  ACCOUNTABLE  FORM 

■•U  CHANGES  TO  (OtpmntfMiagmKy.  bunmiloltKt,  narmu  nKiudutt  Z»  com;  I  FISCAL  DATA  (AwoMMAon.  awtAennAen.  ON.; 


ISSUING  GOVERNMENT  OFFICER  (SignMun  oM  oMico; 


CARRIER  OR  AGENT  TENDERED  TO 


transportation  amount  (TroMMr  MUST  —cmtm  eoU  of  front- 
porronon  ano  accomnnOofiono.  n  onpfcaOM.  and  racoro  Aara; 


Ticket  egent  WILL  NOT  eccepi  Vm  copy 
«  beu  of  ongmei  requMi. 


Do  NOT  toM.  spinPN  or  mutilcto 


gAgJ.M 


DEPENDENT  TRAVEL  r-S 

CHILDREN  (Ntmn  and  apaa;  jj  SPOUSE 


STOP¬ 
OVER 
AUTH  I  FROM 


SPECML  ACCOMMODATIONS  ANO  REQUIREMENTS 


CARRIER  ANO  CLASS  OF  SERVICE 
TFrrwciaaa.  eoacA.  cAarMr.  aN.| 


(Conimut  sarvea  ragunatf  on  rna  ratana; 


U.  S.  GOVERNMENT  TRANSPORTATION  REQUEST 


STANOARO  FORM  I  ICS  A  (REV  S-77) 
PRESCRIBED  BV  OSA.  FPMR  (Al  CFR)  101-41  7 


INSTRUCTIONS  TO  TRAVELER 


I  i**Bi*'or«rHluni  copy  shall  bo  forwarded  in  accordance  with 
administrative  instructions. 

2.  Inasmuch  as  the  memorandum  copy  of  the  transportation  request  serves  as 
a  very  important  administrative  record,  care  must  be  eiiercised  that  such 
copy  IS  legible  and  complete  in  all  respects  when  forwarded 

3.  Record  in  the  space  on  the  right,  the  actual  service  furnished  when  same  is 
of  lesser  value  than  or  differs  from  that  requested  Also  include  reason  for 
the  change  and  Sign  the  sutement 
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(Nfff  §na  atfdrtM 


(Na0m  and  addmas  ot  agancy  to  whKh  ftund  taloba  msdoi 


QftHtnan  N«tund  «  r«qo«»ltd  loc  unturnitAvd  p*>— wQtr  trRnftport4lion 

MfvcM  indicatM  abova,  any  unutad  ticMta  mvoiyad  ara  aitacAad 


a  Saa  dalatiad  msirwctiona  on  i 


INSTRUCTIONS 


Carriers  should  not  effect  adjustment  by  crediting  the  value  of  unused 
tickets  in  presenting  charges  on  other  bills. 

Carriers  should  not  request  the  agerKy  to  furnish  any  payment  or  billing 
Identification  of  the  bMI  eihich  covered  the  charges  on  the  U  S.  Government 
Transportation  Requeel  involved. 


3.  The  value  of  each  unused  bckel  that  appears  m  the  listing  should  be  inserted 
by  the  carrier  on  the  face  of  the  ongmal  copy  of  this  form  in  the  column 
captioned.  'Amount  of  Refund." 

4  The  original  copy  should  be  returned  to  the  agency  speofied  on  the  face 
hereof  with  the  check  covering  the  refund  due  Check  may  be  made  payable 
to  the  agency  or  the  "Treasurer  of  the  United  States  ~ 
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CERTIFICATE  IN  LIEU  OF  LOST 
U.S.  GOVERNMENT  TRANSPORTATION  REQUEST 


LOST 

U.S.  OOVCRNMCNT 

TKANSPOirrAnON 

RCQUCSr 


► 


REQUEST  WAS  T40N0RE0  BY  (S»m»  •/  carrier  er  Iravd 


(Alpk»  prrAM  mnd  aerial  aeeifcer) 


TRANSPORTATION  TICKET(S)  ISSUED 


FORM  AND  TICKET  >IUMBER(S) 

NUMBER  OF  PERSONS 
COVERED  BY  TICKET(S) 

VALUE  OF  TICKET(S) 

% 

TRAVEL 

l—l  f— 1  ROUND 

LJ  ONC-WAT  LJ  TRIP 

MODE 

Q  RAIL  Q  BUS  O  AIR  O  WATER 

CLASS  (PiraL  eeaek.  rte.) 

2  (6 
'H, 

_ . _ _ _ ^ _ _ 

POINTS 

OF 

TRAVEL 

FROM  (Oripin) 

TO  (Dcatmotieii)  —  _ 

VU 

ROUTE  AND  JUNCTION(S) 

i 

OTHER  ACCOMMODATIONS  (If  any) 


FORM  AND 

VALUE  OF 

ACCOMMODATION  INumbtr 
mmi  tppe;  Imictr  b0rtk. 
upprr  hartk,  tie.) 

1  POINTS  OF  TRAVEL 

TICKET  NUMBER(S) 

TICKET(S) 

Frwn 

T* 

S 

ISSUING  TICKET  AGENTS  ADDRESS 

ISSUE  DATE 

CERTIFICATION 


I  certify  that  all  U^.  Government  Transportation  Requests  honored  by  the  above>named  carrier/travel  agent  pass  into 
my  office;  that  ticket(s)  as  described  above  was  (were)  furnished  in  exchange  for  the  specified  U.S.  Government  Transpor¬ 
tation  Request;  that  the  stated  value(s)  is  (are)  true  and  correct;  that  the  said  transportation  request  has  been  lost  or  mis¬ 
placed  and  cannot  be  located;  that  this  or;ganization  has  not  received  payment  for  services  rendered  thereunder;  and  that,  if 
the  said  transportation  request  is  later  found,  it  will  be  marked  “Canceled — Certificate  in  Lieu  Issued”  and  transmitted  to  the 
General  Services  Administration  (FZATR),  Chester  A.  Arthur  Building,  Washing}on,  DC  20406,  and  no  claim  made  thereon. 


CERTIFIED  BY  (SipmmUrt) 


OFFICIAL  TITLE 


DATE  SIGNED 


1172-105 


•  CTO  :  ItH  O  •  tW-4(I 


STANDARD  FORM  1172  (R*v.  S-76) 
PrMcrilwd  by  GSA.  FPMR  101-41.202 
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TRANSMITTAL  FOR  TRANSPORTATION  SCHEDULES  AND  RELATED  BASIC  DOCUMENTS 


DISBURSING  OFFICE  SYMBOL  NUMBER 


General  Services  Administration  (F2ATR) 
Chester  A.  Arthur  Building 
Washington.  DC  20406 


□  TRANSMITTED  HEREWITH  ARE  THE  TRANSPORTATION  ACCOUNTS  FOR  _ _ _ _ INCLUDED  IN  THIS  SHIPMENT 

{Mantk  mnd  ttear) 


PACKAGES  CONTAINING 


TRANSPORTATION  VOUCHERS  (SF  1113  AND  SF 


1171).  THE  BEGINNING  AND  ENDING  SCHEDULE  NUMBERS*  ARE 


..  ANY  BREAKS  IN  THE 


SERIAL  SEQUENCE  OF  SCHEDULE  NUMBERS*  ARE  LISTED  AND  EXPLAINED  BELOW. 


(Continue  on  plain  white  paper  if  necessary) 


NO  PAYMENT  FOR  TRANSPORTATION  SERVICES  HAS  BEEN 
MADE  BY  THE  ABOVE-NAMED  OFFICE  FOR  THE  PERIOD  _ 


{Month  mnd  yrar) 


*  Agencies  not  using  voucher-schedule  (SF  1166)  procedures  should  show  the 
beginning  and  ending  disbursing  office  voucher  numbers. 


standard  Form  1186  (Rev.  9-75) 
Prescribed  by  GSA.  FPMR  101—41 
1186-104 

cpo ;  itte  o  -  ao>-aa 
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CERTIFICATE  OF  SETTLEMENT 

DATE 

0  O  VOUCHER  NUMBER 

Wets# 

•«  eorre- 
tpondence  to 

.  General  Services  Admini^trali(>n  (FZATMI 

V  Chesler  A.  Arthur  litiiltlini; 

f  Washington.  DC  2(M()r. 

CLAIM  NUMBER 

TK- 

PAID  BY 

• 

• 

I  CERTIFY  there  is  due  from  the  United  States  to  the  above-named  claimant(s),  payable  from  the  appropriation! s)  indieateJ. 
the  sum  of  S  on  account  of 


CERTIFIED  BY  (Signoture) 

Paid  by  check  drawn 
on  the  Treasurer  of 

CHECK  NUMBER 

FOR;  Director.  Planninc.  Procedures  and  .Services  Division 

Office  of  1  ransportjiion  and  Public  Lnlifies 

the  United  States 

DATE 

general  SERVICES  ADMINISTRATION  GSA  FORM  7931 
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RULES  AND  REGULATIONS  .16727 


NOTICE  OF  SETTLEMENT  OF  CLAIM 

DATE 

Please  refer  k 

aft  corre-  M 

sponrtence  to  f 

1 

CLAIM  NUMBER 

TK- 

• 

i 

V 

• 

1  have  certified  that  there  is  due  you  from  the  United  States,  payable  from  the  appropriation(s)  indicated, 

the  sum  of  $  on  account  of 


CERTIFIED  BY  {Signature) 


Director,  Planning,  Procedures  and  Services  Division 
Office  of  Transportation  and  Public  Utilities 


Certificate  to  cover  this,  settlement  will  be  transmit¬ 
ted  to  the  paying  office  and  check  in  payment  should 
be  received  in  due  course  unless  otherwise  indicated 
hereon. 


NERAL  SERVICES  ADMINISTRATION 


MEMORANDUM-  claimant s  notice  in 

ADVANCE  OF  PAYMENT 


GSA  FORM  7931 0-76) 
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I  luivf  certified  there  is  due  you  fuun  tlie  Ihtilcd  Slates,  payable  fiom  tlic  appr«)piialion(s)  indicated. 

the  sum  of  S  on  account  of 
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SETTLEMENT  CERTIFICATE 


TO 

CLAIM  NUMBER 

DATE 

TK- 

IN  CORRESPONDENCE  REFER 
NUMBER 

TO  ABOVE  CLAIM 

^  G«n«ral  Sarvicas  Adminiatration  (FZATMI 

,  Chaatar  A.  Arlltur  Buildino 

^  Waahington.  DC  20406 

CERTIFIED  BY  (SUnmtureJ 

FOR 

Oiractor,  P tanning, .Procadurea  and  Services  Oiviaion 
Office  of  Transportation  and  Public  Utilities 

GENERAL  SERVICES  ADMINISTRATION  7932  13.76! 
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CERTIFICATE  OF  SETTLEMENT  TRANSMITTAL 

TRANSMITTAL  NO. 

DATE 

TO 

The  listed  Certificates  of  Settlement  are  forwarded 
for  processing.  Please  receipt  one  copy  of  this 
foim  and  return  it  to; 

General  Services  Administration  (FZAPA) 
Chester  A.  Arthur  Building 

Washington,  IX^  20406 

GSA  FILE  REFERENCE 

GSA  FILE  REFERENCE 

GSA  FILE  REFERENCE 

GENERAL  SERVICES  AOM  IN  I  STI^AT  I  ON 


CSA  FORM  7933 
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TKANSMIITAL  NO. 

CERTIFICATE  OF  SETTLEMENT  TRANSMITTAL  — — - 


TO: 

The  listed  Certificates  of  Settlement  are  forwaided 

- 

for  processinq.  Please  receipt  one  copy  of  tins 

form  and  return  it  to: 

General  Services  Administration  (FZAPA) 

Chester  A.  Arthur  Building 

Vyashington,  DC  20406 

RECEIPT  FOR  GSA 


SIGNATURE 


TITLE 


GENERAL  SERVICES  ADMINISTRATION 


GSA  FORM  7933  PAGE  2  is-?*) 
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